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This report aims to reflect on my learning in Academic and Employability Skills Module based on previous knowledges and skills acquired through education during term one and term two. The skills to reflect in this report will be most important for me. They are communication, paraphrasing, time management, analytical thinking and presentation/ public speaking skills This report will be done by using Gibb’s reflective model/cycle and all seven model stages. 
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As a student studying in University of Wales Trinity Saint David in term one, I was asked to write a report, which aims to analyse and define my own academic and employability skills. According to my work experience and in class exercises in term one, the most problematic for me was communication and paraphrasing skills, which I must to improve in my daily life. 
The task for second term is to write reflective report based on my previous experience, my own skill analysis, and new acquired knowledge in term two. I choose analytical thinking and presentation/ public speaking skills. Presentation is information delivery to achieve specific goals verbally (Morgan, 2017). They are most essential skills to be success at the workplace and during studying process. Analytical thinking is ability to identify, review and find problem clarification on time in the appropriate way. Analytical thinking includes procedures like logical thinking, observing, formulation, coordination, ability to assess and decision making based on multiple circumstances (Doyle, 2019). I choose Gibb’s Reflective Cycle as it is more suitable for me and gives more understanding of existing situation and my skill progress level. These Model helps people to consider regularly their past actions in some situations, by using a circle where all actions divided separate stages. These separation helps to pay more detailed attention to previous practice and make more alert from potential mistakes by learning and analysing (Mulder, 2018).
[bookmark: _Toc38229813]FEELINGS

As I just started my first studies in University of Wales Trinity Saint David, I was scared and frustrated, I did not know what to expect from studies overall and when I was told how big report must be written in academic language, my fears expanded. I felt like I never could make it. It was a big challenge for me to get myself together and focus only on report writing. As I must to work parallel to my studies. At first time it was difficult to find appropriate time to concentrate. But after few Academic and Employability Skills lessons, when the lecturer explained us the structure of the report and content, I start to feel more confident and got the idea of my assignment writing. Looking back, after finishing my report, I am feeling satisfied. I know what skills exactly I need to pay more attention and how their improvement will help myself to develop higher targets in the future. 
Reflecting on my previous experience of writing report I was prepared for second term assignment writing. I wasn’t scared anymore, but still got poor time management and communication skills as my student group been reorganised and new difficulties came up. But mentally I was prepared for new advantages and I had already experience and basic knowledges.
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From positive side, can say that overall process of academic report writing gave me better understanding of academic and employability skills as a subject. I learned new skills and I can identify which of them and what level I have. 
Communication is my weak side, but it can be improved every day by contacting different people in different ways (verbal and non-verbal). Communication skills is a basic skill what are used in all life aspects. By analysing and looking more detailed I assume that my biggest problem is a language barrier and my personal feelings during a communication process. 
As a new skill I can mention paraphrasing skills what I need to practise more, and it can be improved more during my learning process by writing a report and different kind assignments or projects where it is important to use paraphrasing skills. 
I got more knowledge about organizing skills including time management and how to improve by using Eisenhower method. To get this method to life is necessary to know time limits and urgency level. This method is more relevant for me, as I know the importance and urgency level for some tasks, and I can organize my own workload and arrange time to be more productive and not to be late with the terms. I think these acquired knowledges helping me in everyday life as during the working hours and during the study time, but still need to be more improved. 
With the second term starting I got to learn about more skills as analytical thinking and public speaking skills or presentation skills. The positive side of new knowledges is necessity and timeliness. Good analytical thinking skills are important, firstly for the employees to be demanded and competitive, successful and valuable at the labour market.  Employers are looking for workers who are able to analyse information and find the solution timely in case of problem.
Analysing my analytical skills, I can say they need to be improved more. I can think logically and make a preference according to a situation but need more practice of the solution making. One of the options to make it easier is to use STAR method, by analysing situation, task, action and result. Need more to improve my assessment skills and find out what is the primary and secondary targets. It is sort of exercises for analytical thinking upgrading. 
First mindful activity could be observing people and their actions in some situation. It is important to engage mind actively and analyse their actions. With this analysing can decide if their steps for problem solving were correct and what was the result. Could try on this situation and find out the positive and negative sides and how it worked on yourself.  
Reading books and journals or any other literature keeps mind active. The books are given firstly the new information and knowledges, broaden horizons. Reading help to see a wider range of opportunities and choices and increase ability to evaluate the situation from different angle. New information could be received by asking questions. The more we ask, more improving our cognitive function as attention and memory. It helps to develop better problem-solving skills, organisational skills. Playing Brain games is more relaxing way to improve analytical skills. Puzzles, chess, crosswords, wordsearch doesn’t need a lot of motivation to start to play, but the investment for brain work is reasonable. 
By analysing already made decisions and the outcomes for some situations we are thinking logically. We can conclude and examine the result, participants, in addition positive and negative sides and the root or reason of happening.  Preferable ask for opinion from another competent person to look at the situation from different point of view.  All this process let us to think and analyse more detailed, in turn gives valuable experience (TalentBridge, 2017). One more important skill what gives the confidence and speech freedom is presentation skills. Is more then important to have good communication skill to improve it this skill. By looking back, I must to pay attention more to my verbal communication skills. Soon as I can feel more confident and freer while talking, my presentation skills will be on higher level. For me as a student presentation skill development is the one of the main targets to achieve to be successful during university studies and at the workplace. During demonstration is very important to be prepared and focused for any circumstances. Materials must be structured, easy understandable for the audience and presentation must be well observable.  My biggest worriment during presentation is nervousness and shyness what affecting my ability to speak.  Even if I am well prepared and I know my subject, I must to fight these two issues.  Furthermore, the outlook must be presentable and appropriate for public to give a good impression before starting the presentation itself. 
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During my studies in the University so far, I can tell firstly, my confidence grew up. In the beginning of first term I was not sure if I could write any of the reports. I did not have any knowledges how and what to write. Did not have full picture of report structure and my previous experience was long time ago, therefore it was informative for my next studies and valuable and useful experience for my further actions at the workplace.  
I learned about communication skills and how I can improve them. It is necessary while working together with people as a team. Paraphrasing skill in my opinion is a part of communication, important to have this skill to avoid repeating and plagiarism. It makes speech more saturated.  I still need to work on my time management and give priorities and focus on more important and relevant tasks without spending time for less urgent activities. In second term of studies I learned about reflective writing by using different models as Gibb’s reflective Cycle, Kolb’s Experiential Learning Cycle and Driscoll’s Model. Is good to analyse previous experience and find out strengths and weaknesses. To have presentation skill is important in the university life to be successful as a student and in a business area to be competitive at the labour market as a employee. These skills I still need to practice for my aim’s achievement in the future. 
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From two terms of studies I grew in confidence and I still will practice all skills. I realised how important is to listen and memorise suggestions from knowable persons during the class and work time. I have learnt to be more focused and selective of my tasks and activities and still will use Eisenhour method to improve my time management skills. 
To improve my analytical thinking, I will read more books and journals, to also improve my English what will help me raise up my communication, paraphrasing and presentation skills also gives more knowledges about academic writing and academic language. Along with useful will be to start play brain games and analyse more my and surroundings deeds.  
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By reflecting on my previous experience of report writing in term one I could describe and analyse my own academic and employability skills. Important was to look at them from different angles. By finishing first report the skills were recognised and it was clarified to which of them I must pay more attention. With second term starting new skills came up, introduced and described, as analytical thinking and presentation skills.
But by writing reflective report same and new skills was described more detailed and they were evaluated according to my present condition and level of progress. According to real situation was composed personal action plan for self-education. Got to know overall meaning of reflective writing and cycles a special Gibb’s Model. It gave the opportunity for deepest self-study and great self-motivation. 
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