
Dissertation guidelines – 2019-20

This year, for the first year you will have a dedicated Block for the dissertation process. You will formal sessions, workshops, discussions etc. during this block with the first piece of assessed work being produced during it. The process will continue throughout the year however with your supervisory contact. We usually organise a combined session (with other disciplines) on the actual submission process nearer the handing in time. THREE assessments are linked to this module so do see the moodle submission links, the assessment briefs and guidelines for ALL elements. 

What is a Dissertation? 
The dissertation gives you the opportunity to follow up your own interests and to use your initiative in terms of what you wish to research, how you wish to tackle it and how it is to be presented. You will carry out an independent research study in your chosen discipline, though your supervisor will help to ensure that the your research idea is viable, that it meets the requirements for your discipline, that it is likely to be completed within the time limit and that it is likely to yield the results that you anticipate. The dissertation will result in a document of 10,000 words, which you may supplement with photographs, maps or other images, or other media files that you and your supervisor consider appropriate to your chosen topic. 
All students must complete a dissertation in the final year of their degree. Joint Honours students will complete the dissertation in one of their chosen subjects. 

Guidelines on word count and submission 
[bookmark: _GoBack]Word limit: 10,000 words. 
10% over or under the word limit is acceptable, but please be aware that we are not obliged to continue reading after the word limit is exceeded. This means that you really are advised to make your point concisely and stick to the word limit, or see a potential drop in your mark. 
The word limit does not include your table of contents, acknowledgements, abstract, reference list or appendices. 
Everything else is included in your word count, including in-text references (Harvard or footnotes), and table or figure captions. Basically, your word count runs from Chapter 1 to the end of the final chapter. 

Submission: NOTE change to submissions Deadline Electronic copy only 
Please hand in TWO bound copies at the Faculty Office in the Canterbury Building by the specified time on 1st May 2020, and ALSO submit through the Turnitin link on Moodle, for midnight (but set for 11.59).  Both hard copies and electronic copies must be IDENTICAL, and must both be submitted by the deadlines. 
Your first copy should be properly bound (this can be done at the print unit). Your second copy can be photocopied and stapled. Advice will be given on the submission process later in the year.

Getting Started - Choosing a Topic
Level 5 students must submit a title and basic proposal or indication of topic (100 words or so) by the deadline set in the Spring. This will have been set following the level 5 ‘getting started’ session. Following this you will be allocated a supervisor. 

You need to ask yourself several questions concerning your project topic, such as: 
· Do I want to do original field research, to rely on other people’s material, or to combine both approaches? 
· Will it sustain my interest? 
· Is the data easily available, or might my sources dry up? 
· If the project involves travel or other expenses, do I have sufficient resources, both of time and money? 
· What are the methods I will need to use to gain access to information? 
· What are the ethical implications of what I intend to research for my project? 
· Is my timetable realistic in terms of gathering data and writing it up? 
· If I am using multi-media do I have the skills and backup necessary? 
· Am I familiar with the theoretical (academic) material relating to my topic? 
· What else has been done in this area? 
· Does the scope of the project need to be narrowed down or better focused? 

You will no doubt think of many other relevant questions once you get started. 
Very general topics should be avoided, as should those requiring a long period of data collection. Realistically, it will rarely be possible to spend more than seven or eight weeks (over the summer vacation) on the basic data collection, fieldwork, or library work. 

Your Supervisor(s) 
Once you have submitted your title and short summary, you will be allocated a supervisor. It is crucial that you talk to your supervisor on a regular basis while preparing your dissertation. After initial contact has been made, it is then your responsibility to make regular appointments with your supervisor. Supervisors can read and comment upon outlines, draft chapters, and any other related work. However, they are not permitted to provide feedback on more than 20% of the text which will comprise the completed dissertation. That said, your supervisor is a resource like the library - use both effectively. 

Dissertation Proposal and Ethical Considerations 
Before you may begin to work on your dissertation, particularly if you plan to use fieldwork, do questionnaires etc. you MUST submit and gain approval for a research project proposal. All students will need to fill out an ethical considerations form. 
The ethics form is particularly relevant for any research involving living humans or human remains, but ALL students should complete the form. You may answer questions with ‘not applicable’ if appropriate, depending on your topic and discipline. SEE YOUR SUPERVISOR- you need to fill in a form!

There is ‘What to include’ page on moodle – so do see this. But the following may help

1. Research Aims or Questions. You should say something about why you want to do this particular project, what makes it a suitable topic to study, its relevance and any special considerations of a practical or ethical nature. 
2. Literature review. Note: this is NOT a list of what you have read! You need to locate your project in terms of wider academic debates, particularly in your chosen discipline or subject area. You may find a gap in the literature which you consider needs filling, and which justifies your research. You may be taking a stand in opposition to some widely held views, or wish to try out someone’s ideas in a different context. Remember that no work exists in a vacuum and you need to be aware of who else is working in your area of study and what has already been achieved. All works mentioned must be fully referenced. 
3. Content and methodology of your project. You should discuss the way that you approached the work, with reference to your discipline norms.   

4. Outcomes what you achieved, a reflection on the process and an evaluation of it as well as an assessment of the methodology. Here you justify your inclusion of video, eye-witness testimony, interviews or whatever. You may wish to mention areas which would require further research (which could be pursued at Masters level, for instance). 

All work must be immaculately presented with grammar, spelling and references checked. Please refer to the Referencing Handbook.  

Carrying out your research 
Ideally, you should carry out the main body of your research during the summer vacation: data collection, development of methodologies and theoretical perspectives. This allows you to write up during the late summer and Term One of your final year. Leaving the writing up for Term Two - only a few weeks away from the deadline - is a recipe for disaster, since you will also have regular coursework to produce. However, remember that you cannot begin carrying out your research until your supervisor has approved the proposal and ethical considerations form! This should be done in the spring, BEFORE YOU LEAVE FOR THE SUMMER.
