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INTRODUCTION
In this report I am going to present three academic topics that I have learned in University and analyse them using one of the most important academic analysis tools, the Kolb’s analysis.
The three academic topics I have chosen are:
· Referencing
· CV writing
· Public speaking and giving presentation 


Kolb’s analysis 
Starting this report by introducing the Kolb’s analysis, which is one of the most well-known and commonly used learning styles theory.
In 1984, psychologist David Kolb presented his theory of learning styles for the first time. Our individual learning styles, he claimed evolve as a result of our genetics, life experiences, and the demands of our current climate. (Cherry, 2020)
Kolb introduced a theory of experiential learning and a learning style inventory in addition to identifying four distinct learning types., Kolb states that learning is the process whereby knowledge is created through the transformation of experience. (Kolb, 1984, p. 38)
By using the Kolb’s analysis I will talk about: 
· Concrete Experience, which applies to having or doing a new experience. 
· Reflective Observation of the new experience, that talks about reflecting on any particularly important aspect of the experience.
· Abstract Conceptualization, which refers to what has been learned from the experience, also in term of skills.
· Active Experimentation, which is planning how to use these experiences or what has been learned in future.




REFERENCING:

Referencing is a method of informing the reader about the use of ideas from other sources in a task. There are several explanations why it is important to correctly cite sources:
The primary goal of referencing is to facilitate in the development of transmission and information, where development and knowledge are fuelled by human effort and communication, with referencing serving as one component of that communication. (Neville and Colin, 2010)
Referencing necessitates the use of citations. It contextualizes your work, shows the scope and depth of your study, and recognizes the work of others. When someone else's idea is used, it is important to make sure to credit them. 
It is important to ensure to include comprehensive information about all references used both within your print (in-text citations) and at the end of your paper (reference list or bibliography). (Crawford, 2021) 


Kolb’s referencing analysis

[bookmark: _Hlk70105471]Concrete Experience (having an experience):
In this first point Kolb refers to to having or doing a new experience. 
Talking about my experience on referencing, I can see how during my assignments, I have been referencing while I am using web sites or books that I have researched on google or on the University’s library. 
The first time I came across referencing was during my High school studies in Italy, where I learnt how to search things on google, for example in the tourism sector, when I was writing my first academic reports referencing all the sites I had used in my own report, in a simple manner.

While at the University level, I am learning how to refence in a proper and distinguished academic level, using the Harvard referencing style. Before I had started my university studies, I have not had of the different referencing styles, or how to put a proper bibliography together, but now practicing with every assignment I am doing, I am learning how to reference on a proper academic level therefore learning a new skill. 

[bookmark: _Hlk70105499]Reflective Observation of the new experience (reflecting on experience):
Referencing at University’s level was a little bit scary at the beginning in my experience because I had to concentrate not only in what I was supposed to write but also on making sure to cite the correct and proper academic sources as well as referencing them appropriately. It was also difficult to put up the references in the right way on the refence list page. 
With a lot of practicing, I had the possibility to improve myself and now I feel a little bit more confident on referencing a book or a website.
Another point that helped me to grow my referencing skills, was the fact that I could have the possibility to compare my referencing work to the material available on the University’s website and see how I got better. 

[bookmark: _Hlk70105528]Abstract Conceptualization (learning from the experience):
I was unable to do referencing before studying at University.
Here I have learnt how to do it appropriately, in an academic writing, making sure to include all the names of the authors of each site or book I have used, in a correct way.
Also making sure to put the right publication dates of the article or book I am referencing, and to cite the source from where I had chosen the articles,  whether it was a web site or a book. I have learned how to put first name, last name, of the author or authors, the page title, website name, publisher, url, and for last the access date.

[bookmark: _Hlk70105548]Active Experimentation (trying what you have learned):
Now I can navigate on websites or read books in a faster way knowing how and when to stop and do my reference list, maybe reading a paragraph and writing all my references that I need of each paragraph and continue to read.
 I can focus on my reports and research knowing that I have to put all the references at the end of the page and also in each section only putting the in-text reference. I have more confidence of myself and what I have to research having a plan before starting to summarise and paraphrase, while I am writing an academic paper or report. 


Now after completing the analysis of the first chosen topic in this section, the following part of this report will talk about my second chosen topic which is CV writing.




CV WRITING:


A Curriculum Vitae is a marketing document that summarizes a job seeker's professional experience, academic credentials, and future prospects. 
The word "curriculum vitae" literally means "the story of your life" in Latin. 
CVs provide a depth of information about your academic history, including teaching experience, degrees, dissertation, honours, publications, presentations, and other accomplishments. (Doyle, 2021)
CVs are critical and useful since they are often the first and only direct contact with a potential employer. The importance of presentation cannot be overstated and should be carefully thought out, planned, and written for this purpose alone, so that it has an immediate positive effect on key decision makers. 
A good CV should include a personal statement, education & qualifications, personal contact details, possibly a LinkedIn profile, which is a professional networking site, working experience and finally, additional responsibilities and activities and hobbies & interests.








Kolb’s cv analysis


[bookmark: _Hlk70246865]Concrete Experience (having an experience):
I had experience in writing my cv different times when applying for jobs. In order to make one I have used for tools such as Microsoft word and I have helped myself with the examples I could find on the Internet. When I was doing my CV I have putted good self-criticism, trying to make it possible for the reader to better understand what I have done in my career life and to explain to the possible employers in a simply way, my skills and past work experiences.


Reflective Observation of the new experience (reflecting on experience):
At the very beginning I was not able to write my CV in a correct way. It was difficult to understand which skills I had to put, or even if I had to only state the which languages I have learned in school or also add those I have learned in my life out school.
Another issue I had, was how to put my working experiences in a correct way, with the start date and end date knowing how to put them in order, and even how to make a concise and catching personal statement.

[bookmark: _Hlk70348224]Abstract Conceptualization (learning from the experience):
I have learned how to set a page in a correct way from the beginning with my introduction, then talking about my studies career, my working career, and for last my personal skills. 
I have also learned public relation skills, self-criticism and to analyse myself and what I have done in my career as well as summarising all of these on my cv.

[bookmark: _Hlk70348271]Active Experimentation (trying what you have learned):
When I will have completed my studies, I am going to use all the skills I have learned in order to make an excellent CV in future when I will apply for my intended job career, as I have already done when I have applied to my previous working experiences such as Sport Direct and Starbucks. 
Knowing how to write a professional CV could give me the prospect to not lose time and waste it on searching from the beginning.
The next and final topic of this report will be public speaking and giving presentations:






PUBLIC SPEAKING AND GIVING PRESENTATIONS:

Public speaking is essentially a live performance in front of an audience. Public speeches will touch on a wide range of topics. The aim of the speech may be to inform, entertain, or influence the audience. To complement the voice, visual aids in the form of an electronic slideshow are often used, as a result of this the listeners will find the presentation more interesting. (Spencer, 2021)
In order to give an excellent presentation, it is important to take in consideration the following points:

· Remember to get a few minutes early to set up and test the equipment, also do not forgetting to dress appropriately for looking good for our audience. 

· Use the presentation slides to catch the audience attention, briefly summarize and state the problem discussed.

· Speak at a natural rate of lecture, projecting your voice and speaking in a good way do not forgetting to pause after each slide to make sure the audience is understanding what you are going to say, without constantly reading what is written on the slide but instead augmenting what you would like to present.

· Put the eyes on the audience, watching them making sure to attract their attention.

· It is recommended to practice a lot before any presentation, being confident of ourselves, and making sure we do not have any anxiety staying calm and breathing deeply.

· Summarise the main idea of the presentation, ending it with any question prepared considering alternatives of them for the closing slide. (Splane, 2006)


Kolb’s public speaking and giving presentation analysis

Concrete Experience (having an experience):
In each school I have done in Italy and also here at the University, I have learned how to do a good presentation, talking to the audience in a good way explaining the topics that I have to present without anxiety. 

Reflective Observation of the new experience (reflecting on experience):
It was difficult at the beginning because I am a shy person, but with practice I had the possibility to gain confidence in myself and what I am supposed to talk about. Staying in front of the audience and making sure to not annoy them was an essential goal to achieve for me, therefore I was trying to involve them making sure I explained what I was presenting and talking about in a simple way, focusing on the key points.


Abstract Conceptualization (learning from the experience):
I have learned how to stay in front of someone without being afraid of the prejudice, I have learned how to talk in an academic and professional way, how to present with main points without excessive talking and I have learned how to catch the attention of the audience, overcoming fear and anxiety of speaking in public, by having a mental preparation before each presentation to effectively deliver a good presentation.

Active Experimentation (trying what you have learned):

I am going to use the public speaking skills I have acquired, and I am acquiring during my University studies, in my future job career. 
Knowing how to present will help me to use voice control, diaphragmatic breathing and body language, in a proper way, delivery a good speech by slowly pausing between ideas, avoiding filler words or pronouncing the words in a good way that helps me for in future both in a public relation sector, which is my intended career and my studies.






CONCLUSION

This report helped me to better analyse which skills I have acquired during my university studies, and how to apply them for my future career job.

I have understood how to focalize on what I have to research not only putting on what are my thoughts but also referencing the sources I have used on every academic paper or presentation, taking advantage form the University library and practicing on how to better understand how to use it. 
The academic tool I have chosen in this report, which is the Kolb’s analysis, have helped me gain a lot of information on my experiences, on what I have learned so far during my studies and how I will apply these new skills in future, both at University and in my intended career.
I can therefore say I feel more confident in my capabilities and I have a clearer idea on what I have to improve to, in order to reach my future goals.
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