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In this assignment I will be discussing three different skills which I have learnt, and I will provide a detailed account of my experience on learning these skills. The three skills which I will be focusing on in this reflective report is note taking skills, finding information/research skills and my time management skills. These were the top three key skills which helped me gain knowledge and helped my learning experience to develop and expanded my skills. Allowing me to develop and further expand my skill area. 

The first key skill I will be focusing on is note taking skills. Note taking skills are key in helping you to convert your idea and the ideas of others into words. They allow you to summarise key information and focus on the main parts of long narratives and zoom in to what you think is relevant for your learning. (The Open University, 2019). Taking notes in effective ways like bullet pointing, this helped me to organise my notes, writing just the key points and focusing on the parts that are important makes it more clear for me. I used specific colours and highlight my work to separate the information. And make it quicker for me to access as each color had a meaning. After a class I would go over my notes and re read it to fill in any gaps and make sure I understood it properly and stayed engaged with my work. I chose this source to help with my academic skills of note taking as it was clear and concise, just how note taking should be therefore set a good example on how to do note taking. It explained thoroughly the best ways to take notes and what can help you to make your notes effective and relevant to you for future use. Therefore, this source has really affected my learning as it has helped me to focus on the key parts of big texts and apply this knowledge to future work. One way which I can know apply the knowledge I have learned is through my other assessments. For example, my academic skills quiz, I made notes on what I had learnt and then used this to revise. Hence in the exam I was able to remember the key information on note taking, time management skills and referencing and reading skills and therefore I could differentiate the answers in the multiple choice and true and false questions. Therefore note taking has been a very important skill for me during this module as it has allowed me to be concise and get straight to the point of what I’m am learning or what I’m trying to remember to ensure I have the best work to revise from, thanking my future self as I’ve been through with what I’ve said and not added irrelevant points to my work. This has allowed me to keep my information in my short- and long-term memory for me to use when needed at future uses. 

The second sills which I will be focusing on in this essay is my time management skills. Time management skills are importantly especially as a student as they help to lower stress and to overcome procrastination as this can make studying and revising harder than normal. Using tools such as a calendar and reminders app on my mobile allow me to keep on top of what I am doing and prevent myself from stressing because I am too behind on my schedule. It always prevents me from being late to lectures, seminars, meetings, and important appointments. I chose this source to help me with my time management skills as it gives a list of tips on how to stay on top of your work and always have a good time management schedule therefore I can do all these steps and allow myself to expand on this skillset and ensure that I can focus properly and prevent procrastination when it comes to revising and learning new content or doing my essays in this module. I learned a lot from this source as it allowed me to learn what tools are handy and what I can access on my phone very easily to help me with my time management skills such as the calendar app and reminders app as well as lists I can make in my notes to ensure I do every task that I aim to do in a day and prevent me from being over loaded with work that was due weeks ago. Therefore, making this source extremely useful for me as it has allowed me to focus specifically on my work and understanding of what I need to do to do my work and to prepare for assignments and exams. (Wood, 2024)

The last key skill that I will be focusing on is finding information/research skills. This is important for me as a student in this module as it helps me to gather data which is seen as reliable and allow me to understand different perspectives and viewpoints. I can then do my assignments more effectively if I have the good skillset of researching information. This is seen particularly for this essay, in finding the sources that I have used in this essay, need me to have a good understanding of researching information because if that is not available then the information I find may be unreliable and not credible and this can then caused problems whilst I’m doing assignments as it will be seen as not credible and affect my marks. (www.universityofgalway.ie, n.d.) Being able to find adequate information and research skills has changed my learning a lot as it has allowed me to focus on what is is necessary and not what is not seen, as necessary. This means I will not have information that is not needed and shifts the reader away from the task of the assignment but instead I have information that is necessary to the module and the task given and allows me to answer the questions at hand. This source has helped me to develop on these skills as it shows me how to use critical thinking, it helps on how to find the research that is relevant to the topic. Using the key words and using the correct detail and terminology, this helps to ensure error free satisfactory quality work which is what I aim for in this module. The knowledge I have learnt can now be used in future assignment no and tasks to therefore deepen my understanding of what I have learnt. (Bright Network, n.d.)

In conclusion my learning experience has been adequate for me as I have deepened my focus on these three particular skills, time management, researching and finding information and note taking skills. Therefore, I feel confident and secure in my academic c skills believe I have the ability to apply these skills that I ave learnt and been focusing on and these will help me in succeeding in my academic skills. 
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