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[bookmark: _Toc530041226]1.0 EXECTIVE SUMMARY 
The purpose of this executive summary is to discuss knowledge and skill that are required for a management job. It shows employing skills are also required for the position of managing. Management needs a skill of being talkative and interactive. The internet is a very useful source to help me with my university work. Similarly, the library is useful too. The library’s there to help me do my research. I can also use the library to communicate, for example I can interact with the librarian. I have a laptop and phone that I can also use for research. There are many, many websites that could help me find good resources.
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[bookmark: _Toc530041227]2.0 INTRODUCTION
Career development is very important at this stage at my working and personal life. I do not want to or wish to stay at the same job or same position forever. I want to learn and discover new things about myself, and others around me. I want to explore reality more.  I also what to gain more confidence and knowledge. I am committed to this course and ready to put a hundred percent effort in my assessments and my work. I can lose my confidence sometimes, especially when speaking in front of other people. I am trying to be more confident because I want to be able to speak without getting shy and insecure. To help me gain confidence I must make effort by putting work into my classes and also attend lessons and turn up to meetings. I can also go out often and talk and communicate with others.  It will allow me to be more social and self-confident. It will give me sense of purpose and help me in my career/future.










              

   
[bookmark: _Toc530041228]3.0 FINDINGS: 
[bookmark: _Toc530041229]3.1 PERSONAL SWOT ANAYLYSIS:
My biggest STENGHTHS is that I am in university studying business management course, it’s a big step for me, I am hoping to get a better aspect in my life and I also want my dream job.
My major WEAKNESSES are I’m not confident in myself. This will make my progress of learning new skills and knowledge weak, but I will have to overcome it by meeting new people and interact more, I could talk more and come out of my shell. This will help me get lots of strength and help me more confident in my life. My family and friends are here to help me boost my confidence, make my dreams come true and support me.
My OPPORTUNITES is to graduate this course. If I graduate this course I could   get the job I have always wanted and always dreamed of. I could do the things I have always wanted and be what I have always wanted. The opportunities I could use to help my strengths is going to the library to do my research so I can complete my assignments. Another opportunity I have is using my laptop or phone to do research to help me with my assignments.
My THREATS are meeting new people and speaking up, what would their reactions be from me? I might show over-confidence. I now have the opportunities to meet new people and go out more often. I could also go to the library and speak to the librarian. I could also go to the community centres around me and participate in the activities being held. This could help me overcome my fear and be more self-confident to help me in my personal life and career.







[bookmark: _Toc530041230]3.2 GO MAD:
My GO MAD frame work has helped me define my goals, plans, and my properties. The reason for my study is to be successful in life and get an academic qualification to help me get my dream job with the qualification I want and need. I may build confidence building and solving little problems and taking decisions in life.
Responsibilities I have to complete all my assessments on time to achieve my goals of getting my job that I have always wanted. I have all the support from my family and friends and tutors/co-tutors that give me all the help I need with my assessments and university work.
My goal is realistic getting a degree so that I can continue to succeed in my life and for my career in the future. 
HOW                                                                                                                                                                                                                           I have to self-motivate myself, and tell me self that I can do it! My family always motivates me saying I can do it so do my friends and tutors. I have all the help that I need. I have to go to all my classes and meet up with all my classmates in the library on Thursdays to discuss our assessments and help each other succeed. I need to visit the library more often to do research to help me in my assignments and my studying.
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[bookmark: _Toc530041231]3.3 LEARNING STYLE QUESTIONNAIRE:                                                                                        
I have chosen 2 questionnaires out of my 4 questionnaires that I have done to show the results of the way I am learning and succeeding.
Peter Honey and Alan Mumford Morgan, P. (2017) the business students guide to study and employability. London: sage. Page96 test, the result showed that I am a reflector, although It has made me think if am really a reflector , but I do stand back to take time and think and listen to others so I am happy with the outcome of my results.
VARK questionnaire Morgan, P. (2017) the business students guide to study and employability. London: sage. Page 97 test the result showed that my learning strategies are aural study strategies. I am unsure what it really means, I completely disagree with the VARK results. I am not really the kind of person to come up with ideas and speak my mind.












[bookmark: _Toc530041232]4.0 SUPPORT AND BARRIER:
I have a barrier in how I learn in class. My mind just goes off doing something else or thinking about something else when I’m bored or do not understand anything. Also when I take notes during class and come back home to read through it I do not understand what I have written. This is because I just make notes of things the teacher says but don’t write it on how I would understand. Also sometimes I don’t even understand what my tutors are saying and don’t ask what they’re talking about because I’m not really confident to speak up. Supports and opportunities are available for me for example; ask the teacher for help, ask my friends if they will help me with the notes that they’ve taken, all of my class mates could meet every Thursday to discuss our assessment. First when I started I was so scared, but 6 weeks into my course I am more relaxed and calm and more active but can still be lazy and drowsy. Also I have the internet that could support and help me with my assignments, I could go to the library and do a lots of research based on my assignments. My family and friends are always there to support and manna and Laura are also always there when ever I need them. After I have started to turn up to group meetings I have started to open up and ask for help I have kind of overcome my fear and come out my shell, I am starting to feel a bit confidence.









[bookmark: _Toc530041233]4.1 PDP TABLE:
	Skills / behaviour 
	Actions 
	How 
	Date of action 
	Date of review 
	Date of archive 

	Business and management course 
	Finish and achieve assignments 
	· Attend class every Tuesdays 
· Focus in lessons 
· Attend meetings

	Every Tuesday till July 2019
	Every month
	TBA

	Library skills to read more academic literature to help me in studies 
	· Visit the library at least twice a week 
· Get  the qualification required for a management position
· Visit Laura and Manna for help
	Focus on that particular topic
	Every Thursday and Saturday each week till July 2019
	Every month
	TBA

	


I have created my PDP based on my routine each day. I am currently a full-time mother that works in the house all day. In university I am studying business and management course because I wish to be in a management position. I am doing this to switch up my life for a better change and experience life more. To develop my skills I will try to attend the library every time I am free to do my research now and then also attend my classes if I need extra help I could go to my family and friend they are always there to boost my confidence. I need to focus and work at the highest standard to gain my results that I am working hard for, I can support my  classmates and mostly myself by going over the assessment with them, this will help me learn more skills and my knowledge and help me remember easily                                                                                                                                                                                              For extra help I could go to the library to do my research, or there is always online to do my research but not always trustworthy so I have to be very careful what I search for, our lecturer Laura is always there to help whenever we need her, we just have to let her know what we are stuck on she’s always there. Our student support manna is there to help us to with our assessments.                                                                                                                      I need to develop my confidence by speaking and ask for help in class and give my opinion what we are talking about, this will help me boost my confidence for my career,  I could go out more often and communicate to other people around me and meet new people by starting a conversation.






















[bookmark: _Toc530041234]5.0 APPENDIX:
	Strength 
· Time consuming 
· Very active 
· Able to control kids 
· Organised 
· Plan ahead 




	Weakness
· Not confident 
· Shy 
· Not able to give honest opinion because afraid it may hurt others 
· Can be lazy 
· Can get bored easily 
· My mind can switch off doing other things easily


	Opportunities
· Meet new people 
· Build my confidence 
· Build a career with kids 
· Build a confidence working with kids 


	Threats 
· honest truth over confident 
· organise networking 
· failing 
· handing in after the deadline 
· losing enthusiasm













[bookmark: _Toc530041235]6.0 Conclusion:
My personal learning development methods shows how I have learnt about myself, such as my knowledge, skills and also weakness. I have done a SWOT, analysing, talking about my weakness and strength. I also learned about what my opportunities. I did 2 questionnaires, VARK, Honey and Mumford, opinions on my results. I made a GO MAD frame that shows what my goals and responsibilities are and how I have to succeed in my career.                                                                                        I have talked about my barriers and support which will help me develop in the future.                                                                                                              I have also completed a PDP that shows my actions and plans and how I will achieve my dreams. 
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