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ABSTRACT
In order to understand how the time management skill can contribute to higher performances for the first year students, the following report researched the existing studies and literature on this subject, collecting and analysing the information. The main findings have been presented in the main body explaining some of this ideas and giving few key recommendations about the effective way to improve time management skill. 
INTRODUCTION
Time management it is a skill that helps to plan and consciously control the time invested in the process of solving a specific task, in order to increase productivity. In a simple manner, what can be done to avoid wasting time with unnecessary activities and obtain as many positive results as possible. Saying that, time management appears more to be a set of behavioural skills that can help to perform (Adams and Blair, 2019).
The following report will explain the benefits of time management skill along with the suggestions on how such time management skills can be developed by the future first year students.
MAIN BODY
Benefits of Time Management
Analysing the existing literature and studies results that there are some benefits of improving time management skill, in order to achieve success in higher education, such as the following: 
1. Improving quality of work – Achieving the best possible grades is the main motive of every student but getting there is a journey which involve learning new skills on how to improve your performances. Effective time management will involve setting precise time schedule for all activities which are at the top of the priority list of any student. Such activities will first include completing of assignments and other academic work on time and in the best quality possible (Adams and Blair, 2019). Through time management, the work will be completed quickly and easily remaining focused on the subject and cautious toward the work. This will help the student to be more productive and to avoid mistakes. 
2. Avoiding stress and anxiety – Most of the students suffer from stress and anxiety, which can be due to exam pressure, approaching project deadlines, failure to complete the assignments or not securing good marks in the exams (Vinichenko and et.al., 2018). The solution is an effective time management. Adopting methods like the pre-planned schedule in order to avoid last-minute stress of the unprepared topics by planning to complete the parts of the project as and when planned, prioritizing the tasks on hand and tackling them, staying focused by removing any distractions, stimulating learning by setting realistic goals and compensation method, the students can finish work on time and avoid stress. 
3. Boosting confidence – An effective time management will naturally boost the confidence in the student and induce a sense of responsibility and capability (Haslach and et. Al., 2018). Boosting confidence will have a positive impact on every aspects of their life; health, performance in classes, exam results will improve, the capacity to stay focused and memorise easily, detailed and for a longer time will increase. The student will also have a sense of accomplishment toward his work. Being confident will help with managing time more efficiently. 
4. Achieving goals faster – An effective time management will assist the student in achieving his objectives faster. This can be done by focussing on one activity at a time and avoiding getting stuck in the tangle of multitasking (Kharadze and Dugladze, 2018). Doing so, each activity will get same amount of time and effort, without rushing through the work and compromising the quality of the work. A faster achievement of the goals will also require an efficient prioritizing. This can be done by making a realistic and feasible time table and sticking to it by the end of the period for which it has been prepared. Making a time table is an easy task, but sticking to it requires lot of dedication, perseverance and consistency. 
Suggestion to develop the time management skills
Following are some of the suggestions through which the skill of time management can be developed by the future first year students: 
1. Prioritization –  The main task is to prioritise the work which needs to be done, and establish the steps in order of their importance. The prioritization will help the student to determine the amount of time required to get the work done and manage the time efficiently (Bhandari, Chopra and Singh, 2020). It also involves making a checklist of each and every work to be done along with its deadline, to keep track of the most important tasks and to remain focussed on. When completed, the task has to be ticked off to keep track of what is done and what is to be done, but also, to stimulate and give satisfaction. 
2. Be realistic and flexible – Most of the time, students make their time table based on unrealistic expectations, like allocating no time for extracurricular activities or limited time to sleep. Such unrealistic expectations lead to non-accomplishment of any of the work or to stress and anxiety (Xie and et.al., 2021). Therefore, there shall be time for all the other extracurricular activities, once the time is allocated realistically. Such utilisation of time as allocated will also involve working smart. Only allocating the time realistically will not get the work done. It has to be actually get done and the time table followed dedicatedly (10 ways to improve time management for students, 2022). There are chances of some unexpected events happening, like getting ill. The time allocated has to be flexible enough to incorporate any uncertain event happening and ensuring that the work to be done is not compromised significantly. 
3. Avoid distractions – The main reasons for not being able to concentrate on their studies, are the distractions. This distractions can be caused by cell phones, social media, friends, television, texting, family or spending time to insignificant activities. Because of these distractions, the student is not able to adhere to the time table established. More, can face delays in meeting deadlines of the assignments or under preparation for the coming exams.
Good results will require lot of self – control and dedication (Limone and et.al., 2020). This avoidance of distractions will lead to effective time management by not wasting time in irrelevant activities. 
CONCLUSION
	The above report analysed the existing studies on the importance of time management skill and explains the benefits for the students in higher education. There are some suggestions regarding developing time management skills which can be helpful for the future first year students.
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