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For gathering proper understanding based on the skills and knowledge that is needed for the profession of human resource or HR where 2 HR related job advertisement were reviewed: One of those is an HR assistant position and another is HR officer position. Both of the position needs the individuals who possesses strong skills in communication, abilities of the organization, attention to retail, and also knowledge of the practices of human resources. In addition, both of the adverts showed the essentialness of confidentiality, teamwork command proficiency in the integration of Microsoft Office (Tanyag, 2025).
The main role of HR assistant heavily focused on supporting the activities of recruitment by maintaining the records of the employee, and also assisting with the tasks that are administrative. The role of HR officer needs more responsibility that includes their relations with their employees, performance management, implementation of the policy command also complaints with the regulations of employment. Despite of the differences in the levels of responsibility, both of the positions highlighted affected communication problem solving, and also the skills that are interpersonal.
One of the common knowledge areas that is recognized across both adverse was and proper knowledge of recruitment and selection procedure. The employers also expected the candidates for have a knowledge of employment legislation and also the HRIS or Human Resource Information System. These are the essential requirements that highlight the need for The HR profession for combining technical knowledge with the people management skills that is stronger.
One of the main essential abilities appeared in both of the job advertisement was communication. In my future employment as an professional in HRM where communication will be very important while interacting with the employees, managers, and external stakeholders. For instance, the professionals in HR need to clearly explain the policies of the organization, provide proper guidance based on the procedure of recruitment, and also solve the issues inside the workplace effectively. Proper communication also allows to creating trust between the employees and the management that helps to create a positive workplace culture. By continuously improving my communication skills through the activities of academics, presentations, and also interaction inside the workplace will allow me to become more effective for supporting in the association of objectives and also the well-being of the employees (Jo, Chadwick and Han, 2024).
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SWOT Analysis
Strengths
One of the essential strengths that I possess is communication skill. Throughout my academic studies and internship experience, I developed the ability for communicating properly and effectively with different people from different backgrounds. This is a skill which helped me to work properly in teams com participate confidently in the aspects of discussions and also creating the relationships that is professional (Cioloca, 2023).
There is another strength which includes time management. By properly aligning and balancing the studies of the University, assessments and internship responsibilities has helped to develop my ability for giving priority to the task and also meet all the deadlines. This is the ability that is specifically essential in the sector of HR where many responsibility of a need to maintain continuously (Ashokkumar, 2025).
I also possesses stronger organizational skills. During my internship, I assisted with maintaining the records of the employee and supporting the activities that are related to HR. These are the essential experiences that help to strengthen my attention to detail and also ability for maintaining the administrative task in a more efficient way (Moreira and Rodrigues, 2023).
Additional, I am also very motivated for learning and developing in a professional way. I actively seek for opportunities to develop my knowledge of various types of essential aspects in HR including the HR practices, equipment procedure, employee relations, and also the policy inside the workplace. These willingness to learn helped to support my long term development of the career.
Weaknesses
Although I have improved many essential and useful abilities but there are some areas that need further development. One of the weaknesses that I addressed is the limited practical experience for maintaining complex issues of HR including disciplinary procedures, performance management and also conflict resolution. As an intern, my exposure to these responsibilities has been really limited (Cho, Choi and Choi, 2023).
There’s another weakness which includes the confidence in public speaking. While I can communicate effectively inside the smaller groups but while presenting to wider audiences can sometimes make me really nervous. This may create effect to the ability for providing training sessions or contacting the presentations of the organization confidently.
I also need to develop my advanced skills in data analysis. The modern departments of human resource increasingly relies on the analytics of HR and also the decision making procedure that is driven by data. By properly developing stronger skills in analytics will allow me to contribute in a more effective way to the performance of the organization (Cho, Choi and Choi, 2023).
Opportunities
There are various types of opportunities that is available for supporting my future career development. My present HR internship helps me to provide practical experience and also exposure to the procedure of workplace. This is an essential experience that helped me to apply theoretical knowledge in the organizational settings in practical life (Cerdin, Liao and Sharma, 2020).
By studies inside the university also provided with various types of opportunities for improving my professional skills throughout various types of aspects including assessments, group projects, research activities and presentation. These are the experiences which will allow me to develop communication, problem solving abilities and also critical thinking.
The professional certification and online courses The HR Management, HR analytics and employment law provides additional opportunity for improving and strengthen my knowledge and employability abilities. Networking with the professionals of HR throughout LinkedIn and professional events also can create opportunities for my future career (Cerdin, Liao and Sharma, 2020).
Threats
A profession of HR is highly competitive and with many graduates who are seeking for the positions at entry level. The competition very challenging for securing the employment opportunities that is desirable after graduation (Rudolph, et al., 2021).
The continuous changes in technology highlights another potential threat. Many of the associations now utilize digital systems of human resources, artificial intelligence, and also data analytical tools. Failure for keeping pace with technological developments also can minimize the employability.
There are also issues like economic uncertainty that may also create impact to the activities of recruitment and also availability of the job. The organizations that are facing the challenges with their finance may minimize the hiring or limit the opportunities for the graduates (Rudolph, et al., 2021).
Evidence of Readiness for Employability and Personal Advancement
There are several experiences that highlights my readiness for employment and future career advancement. Academically, completing all the assessments, research, and group projects has improved and strengthened my analytical thinking, time management and also communication abilities. These are the essential experiences that help to develop a stronger foundation for my professional work and also integrate two different types of responsibility in an effective way (Tushar and Sooraksa, 2023).
My internship journey as an HR provided me with practical exposure to recruitment, administration, and also employee management which allowed to improve my proper knowledge of workplace operations and also professional expectations. The presentations and collaboration projects helped to improve my teamwork and leadership skills via the working with diverse classmates allow me to develop my ability for communicating and also solving the issues effectively. Feedback from the lecturers and supervisor has highlighted my commitment, reliability and also willingness for learning.
I have also continued for improving my skills in digital aspects throughout Microsoft Office, online learning platforms, and also the software that are HR related which is very important in modern workplaces to maintain. Overall, my academic performance, experience in internship commend also professional attitude, and also commitment to personal development highlighted stronger readiness for employment and also future progression in the sector of human resources specifically in present past changing and competing professional environment (Tushar and Sooraksa, 2023).
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Employability Goals
My short term employment goal is to secure a full time position at HR assistant or HR officer after completing my graduation. This is a goal which is very essential because this helps me to gain practical experiences in the procedure of employee relations, recruitment, and also HR administration by creating a stronger professional foundation.
By long term employment goal is to become the HR manager within the next five to seven year time period. This is a role that closely aligns with my career aspiration for contributing to the success of the organization throughout effective People Management Procedure, Employee Development Command also Strategic HR Planning (Alimehmeti, Fia and Paletta, 2024). 
Personal Development Plan
	Area For Development
	Actions
	Timeline
	Required Resources
	Measurement Of The Progress

	Confidence In Public Speaking
	Ending the workshops that are based on presentation and also practice public speaking continuously
	7 months
	Online courses and workshops inside university
	Developed performance of presentation and also proper feedback

	Practical Experience In HR
	Taking additional HR responsibly during internship announce seek mentoring from the seniors
	11 months
	Support from the supervisor and opportunities inside workplace
	Increases the involvement in the activities of HR

	Data Analytical Abilities
	Complete the essential courses in HR Analytics and Excel
	6 to 12 months
	LinkedIn Learning, Microsoft Excel, and Coursera
	Compression of the course and also developed analytical skills skills

	Professional Networking
	Creating LinkedIn profile and also connect with HR professionals in the industry
	Ongoing
	Professional Events and LinkedIn
	Brought in professional networking and career based opportunities


By integrating this development plan will allow me to recognize the weaknesses that is identified in SWOT analysis and also develop my readiness for long term success inside the profession of HR.
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