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WHAT IS A SKILL?
The concept of skill found the Latin term “habilita” and refers to the skill, talent, expertise or ability to perform some task. The skilled person, therefore, achieves something successfully thanks to his skill.

WHAT ARE EMPLOYABILITY SKILLS?

Communication
This ability is one of the fundamental skills for the workforce. No matter the type or area of ​​work, is necessary both outside and within an organization. A lot of students have difficulties in this area because they are used to communicating electronically, and a conversation in front of another person is very difficult for them.

Good communication serves to express thoughts and ideas eloquently and clearly, either orally, in writing or in nonverbal form. Everyone should know how to listen to understand and understand. In addition, in an big digitalized world, it is essential that we can share and send information through digital media. Interpersonal skills and social awareness are two key components for effective communication. Young adults should learn to be assertive, think of themselves within the context of a large organization, understand the social rules of the workplace and know how to communicate within that structure.

Team work and collaboration
The majoritie of the jobs will require some form of teamwork or collaboration among employees, and young adults should have the ability to work in a team structure. When young people join the workforce, they must learn to think of something more than themselves and their own whises to achieve the common goal of the company or organization where they are carried out. Young people rarely occupy leadership positions, since they must first learn to work as a team. They must use their knowledges as something that can contribute to the company. In the first years of a career, teamwork is usually demonstrated through hard work, commitment and sacrifice. This means covering any role that is assigned to support the objective of the organization, but it also means celebrating and supporting the successes of other workers. Teamwork requires employees to foster relationships with their bosses and co-workers, and do the proper context of these relationships.

Professionalism
Moving from university or high school to a work environment can be a great challenge for young people. The degree of responsibility and self-management that is required to be successful in a job is usually completely different from those who are usually young people frequent. The key to professionalism is to develop good work habits. Trying to find a schedule, being responsible and organized are fundamental skills in professional devices. 

Self-management and initiative
Employers have to find employees who possess leadership qualities. This does not mean that the young person will be the leader of the department, but it means that he has certain skills that demonstrate the potential skills at work, showing how to manage themselves and have initiative. Self-management in the workplace includes the ability to plan, organize and prioritize one's work, including discipline and continuing to the end with the assigned tasks and projects. The initiative is the ability to act or take charge of performing certain tasks without having to ask for it. This quality is highly sought after by employers because it demonstrates deep levels of motivation and curiosity about the work being done. It is often very beneficial for a manager to have employees who take the initiative and not wait for a specific task. Finally, young people should be able to self-assess their performance by analyzing their actions and work, comparing the projects with the objectives achieved, schedules and general work guideliness.

Critical and creative thinking
Critical thinking is based on being able to evaluate something by assessing, analyzing and examining the topic or issue. Apart from accepting what it is, also look for other possibilities. Creative thinking is a way of facing situations with a renewed perspective and suggesting new or non-traditional ideas or solutions. Both complement each other and are necessary in today's working world. Young people should be able to make decisions or solve problems using their creative and critical skills. It can be from data analysis and the preparation of a detailed analysis to present to the boss, to find a creative solution to overcome an obstacle.

Global perspective
In today's economic context, workers need a broad understanding of the world around them. Employees are in situations of interaction with people who are different from them. Having a global perspective means respecting diversity; Be open, inclusive and sensitive with all people. People must be able to interact and be respectful of people of different cultures, races, ages, genders, sexual orientations, abilities, political ideologies and religions. Being able to manage fluidly in this globalized world includes having digital skills, which are fundamental to today's economy. But this not only means that you have to have the technical skills, you must also have the knowledge for the proper use of social networks, be able to distinguish between a formal and an informal email, and communicate online effectively.
(Anon., 2018)

SOFT SKILLS
Also known as “people skills” or “interpersonal skills”.
Communication, flexibility, leadership, self-discipline, self-reflection, emphaty, experience-based, teamwork and time management.

HARD SKILLS
Teachable abilities or skill sets that are easy to quantify.
Profiency in a foreign language, a degree or certificate, typing speed, machine operation and computer programming.


MY OWN SKILLS ANALYSIS
Personally, my best skill is to be resolutive and helped me to get me to my job position as a manager in a hair salon. When problems arise I can calmly and efficently come up with a good solution to resolve it. Also I am verstile and can work in different roles be it at the reception, training and coaching the staff. In any job it´s important to have good communication skills and this one is no exception. Regularly new customers come to the salon for many reasons but mainly they have had a bad experience with their last salon. It´s very important to reassure them and through listening intently to what the client wants and by explaining that it´s been understood and clearly how it can be done. This is made a little easier because of my 19 years experience in high end salons nevertheless this is an asset to the company I work for. 
Another role I have undertaken at my job is running their social media and marketing. An integral part of a business if the wish to reach out and connect with new and existing customers. 
Having knowledge and years of experience, I can fix any problem because I lived previously the same situation, sometimes there is a delicate situation where I need to be quick, avoiding to upset the clients being the more professoinal as possible.

PLAGIARISM
The definition of plagiarism is "Copy the essential works of others, giving them as their own". Today this practice has become a habit in the different stages of the academy. Encouraged from education in schools, in which few teachers teach their students how to cite secondary sources. Nor do they require that the sea literature indicated.

Then, at the University, it is very clear how some of the boys when making a text, proceed to read the different sources, almost all of the internet, and then write with the data that they have left in mind. They think that pointing out some references in the bibliography is enough.

However, it is necessary to cite in the body of the document, even when it is a summary and of course when it is being copied textually. In addition to pointing out the complete data in the Bibliography.

Many people believe that copying and pasting is investigating. Resorting to certain sites to copy information and then present it as your own, that is, plagiarize, is a resource of people who want to obtain results in the study and at work, without the least effort. The problem is not that these sites exist in the cyberworld, but that at the time of writing or any type of academic work, bibliographic sources are not presented and the author is not referred to. Unfortunately, from the educational system, it is the teachers themselves and the people in charge of the students - including parents - who do not assume responsibility for copyright and ethics in intellectual work. Of course, another issue arises in the debate, related to the quality of education and training of individuals not only in specific knowledge but also in values. People who instead of being characterized by being mediocre, cheats and lazy; rather, they dedicate themselves to do their own activities in their own training and in their responsibility to society. (Pérez, 2008)

HARVARD REFERENCES
The Harvard system is used to easily include within our writings and academic reflections the basic information of the
sources used to quote, paraphrase or comment on ideas pertaining to other authors. The main objective of this referral system is to facilitate writing scientific papers and providing the reader quickly and simple the precise information that allows you to locate the works used during the construction of a writing.

Although each academic institution establishes its own modalities in the using Harvard system rules, it has a convention body , basic that must be respected. Below we present the form of use the system in the most frequent cases.

REFERENCES AT THE END OF THE TEXT (BIBLIOGRAPHY)

Below is the way to list the documentary references inthe part corresponding to the bibliography or in the readings section recommended at the end of the text. Although the information for each type of document may vary, you should try to include in all cases the following data:

1. Author, compiler, editor or the institution responsible for the
Document production In the case of publishers and compilers,
you must indicate this information in a parenthesis immediately
after the name
2. Publication date placed in parentheses.
3. Title and subtitle of the work written in italics (in the case of
handwritten bibliographies this information should be underlined)
4. Serial number or individual volume when this is the case.
5. Edition number if in case it is not the first.
6. City in which the work was published.
7. Editor
8. Additional information that allows the reader to locate the reference.

SUMMARING

To summarize is to express in a few words the key ideas of a text. This is not always an easy task, so we list a number of ideas that can help:

-First, read the text carefully until you ensure your complete understanding.

-Subject text ideas or write them down

-If you do not understand any expression, you should look for them or deduce from the context since first of all you cannot write about something that is unknown.

-Once we prepare to write the text, it is better to structure it in different paragraphs of 8 or 10 lines or a third of what the original text occupies.

-It is better to use short and clear sentences instead of long phrases.

-If any phrase in the text is quoted literally, the quotation marks must be used.

-The content of each paragraph must obey a structure of coherent and justified ideas. You have to run away from an ambiguous style.

-The summary must contain both the main and secondary ideas.

-It is very helpful to use grammatical connectors to make sense of the text.

- You should always express with our words what the text says and not repeat phrases that put in it. It should be noted in our summary, the ideas that we have underlined previously.

- Do not confuse summary with personal opinion of the text. Do not under any circumstances make judgments or position yourself with what the author says. Ideas should faithfully reflect the topics discussed in the text itself. It must contain objectivity and neutrality.

-Avoid that the beginning of the summary is "In this text it is said" or "The author comments".
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