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[bookmark: _9oxewclxtlrg]Introduction
The purpose of the study is to identify the reflection on Time Management, Academic Writing, CV Writing, and Public Speaking and Giving Presentations on academic eligibility and skill development. The definition of each skill has been provided in the study and all the skills have also been described in brief. The thoughts and feelings while working on these skills and how those have been impacted in the development of these skills have also been discussed in the study. The positive and negative aspects of these skills have been evaluated and also analyzed how these skills are possible to develop. The outcomes of the skill development program have been explained and significant action plans have been suggested for each skill on how the prospect and applications of these skills can be increased more. Gibbs' Model of Reflection has been used in the study to assess the implications of different academic skills (Mindtools, 2022). 
[bookmark: _ty293dytpdeg]Time Management
Time management is a process that helps to utilize time in the best possible ways and to divide it in equal proportion among different worlds. It is an essential academic skill that helps students to learn discipline in their studies. A good sense of managing time helps the student in reaching their goals and coping with the ability of multitasking (Corporate Finance Institute, 2022). 
Description 
It is the third time that I have been late for my class. Every day before going to sleep I promised myself to wake up early and to be on time, but it never happens, and I fail to meet my target. I was not able to finish my assignments in time and if it continues, I was afraid I won't be able to meet my professional goals as well in the future.
Feelings
I felt ashamed every time I entered the class. I believed I was having a bad impression on myself, and the teachers were not positively taking this attitude of mine. They were making a bad impression on me that I was not serious about my studies and work. I also felt disgusted for some time, when I could not finish things in time, and I had to be in a rush. 
Evaluation
The problems I was facing were losing my confidence and not being able to deliver my original potential. For not capable of managing my time well, I have to finish everything quickly, and therefore, the required concentration, hard work, and depth research were not possible to commit to. I have the ability of critically thinking but was not getting enough time to execute my critical analysis on different topics. My marks were not coming according to my expectations.
Conclusion
In this process, I realized the need for an effective plan for managing my time. I also felt that if I could manage my time better, my performance would be better, and I could achieve more success. My potential will be executed more effectively, and I can invest more time and attention in critical thinking. I could do more work in a whole day and the utilization of time will be impactful on my studies. 
Action Plan
To have a good grip on time management, I need to set my priorities every week and my goal should be specific. I need to have clear knowledge about my target and where I should reach it. If the target is set, then it will be easy to set a timetable and plan of action on reaching there. There must be breaks in between work but that should be of limited time. All the works need to be allotted an accurate portion of time and there must have an effective plan to execute those works within the limited period. 
[bookmark: _o5yh0t4yagcz]Academic Writing
The writings which are written for the assignments of college or universities, journals, articles, and books in formal style are called academic writings. It makes the expression of the analysis easier and nice to read and understand. There are different types of academic writing like a dissertation, essays, research proposals, reports, etc (Base, 2022). 
Description
I had many assignments to write and to suit in time though I was not very familiar with the style of academic writing. I was not very good at researching, paraphrasing, and referencing. I had ample knowledge but due to a lack of effective techniques, I was not able to express my analyses implicitly and present the assignment more attractively. My marks were coming low after putting immense effort and the topics which I am working on are not being covered dynamically.
Feelings
I felt low as the result was not meeting my expectations and the effort, I was putting in was not providing me better in return. Though having a lot of knowledge, my assignments and presentations were not effective, and I was failing to draw the attention of my tutors. My analysis was not being put up with an intense argument. Multiple sources were not being identified which might be a better thing to read and would help to understand the topic from different perspectives. 
Evaluation
My lack of academic writing skills was making me weaker in my studies and lowering my grades. My knowledge was being restricted and I was missing the dynamic sources for studies and the knowledge which I already had were not being utilized properly. My writings of mine were fuzzy and scattered and the points which I wanted to be proved, were not being supported with good theories. 
Conclusion
I realized that the presentation of my academic writing is the best way on how I will be able to make the teacher aware of my knowledge and understanding. To prove my critical thinking and deep analysis, I must make my writings effective and must convince the teacher with good arguments. Therefore, I must know good theories which I will get to know through academic research, and all my statements must be presented with bullet points and well paraphrased.  
Action Plan  
I have to get a command of academic research as the more I will be able to get good sources and will study more books and journals, my vision will be clear, and I Will get more clarity on my thinking. I will have better knowledge to make good arguments and rectify my mistakes. I must learn paraphrasing, bullet pointing, numbering, highlighting, using charts, graphs and structures, and models to make my assignments more attractive and informative. I should use more data and give equal importance to both primary and secondary sources of wirings. Applications of these features of writing will enhance my marks and the tutor will find my presentation interesting to read.        
[bookmark: _8haaanw9m8k6]CV Writing
CV is the short form of the Latin phrase Curriculum vitae. It means the course of life. VC reflects the professional and academic qualifications of a person. I also explain the taste, choices, hobbies, extra curriculum, and different abilities of any person. The work experiences, achievements in both professional and personal life, scholarships, research projects, books or journal publications, and all other grades that a person has received must be highlighted in his CV (The Balance Careers, 2022). 
Description
Besides studying, I was eager to work as well. I thought it would be great financial help to me and in addition, will increase my professional experience and add some extra points to VC. I made a CV for my temporary basis and submitted it to all the possible job portals. I was expecting a good offer as a student. I was good enough and my marks were impressive as well. All my friends were receiving exciting offers from different organizations, but my weight was getting longer day by day.
Feelings
I felt that the organization and presentation of my CV were not good enough to draw the attention of the HRs of different organizations. I also felt that mentioning the grades and percentage in different exams was not sufficient and my CV was not reflecting well my capabilities and practical knowledge, experiences, and working potential in different circumstances.  
Evaluation
I had identified that a CV should not only be about my academic and professional qualification details, but it must reflect my potential and expertise of mine as an employee. My CV must have the capacity to convince the organization about my hardships, integrity, and dedication. Any organization that will hire me just wants to get sure on how much I will be beneficial to their company and my CV should have the information to make them ascertain about it. 
Conclusion
Not only my achievements but my different qualities should also be reflected in the CV. The CV must provide information on my ability to lead, teamwork, presentation, target reaching, data analysis, and others. My taste, hobbies, preferences for working environments, practical experiences, and internships remarks also need to be mentioned in the CV. 
Action Plan
I will make a CV that will list my key abilities of mine and will give a glimpse of my achievements through the percentages and grades I have achieved. The CV will also reflect my expectations and preferences for the job and my desires of mine on how I want to develop myself for better career prospects. My improvements according to time must be highlighted and my personality must reflect on my CV. I can use good software to make an effective CV and design it with all my relative information of mine. 

[bookmark: _m1pvtwahyfxb]Public Speaking and Giving Presentation
Public speaking is one of the most essential soft skills which requires good skills in communication. To speak in public and to present a project one must be good at delivering a speech and expressing his thinking with appropriate and effective words. He must say small but accurate things which will interpret his analysis correctly and will provide details of the project with limited but valuable expression (The Balance Careers, 2021). 
Description
I was not able to speak correctly in public and present my paper well. I used to face a lack of confidence and often I used to miss important points to tell. I was very sure about the concept and used to have a clear understanding of the topic but at the time of the presentation, I was not being able to put my thinking correctly and failed to interpret things from a critical perspective. I was not being diverse, and my analysis was not effective and the points of my arguments were getting weak. I was not able to make the tutors believe that all the assignments were done by myself.
Feeling
I was feeling unconfident and discouraged as after doing so much hard work for the assignments, just because of the lack of ability in public speaking I was not receiving good marks. My projects were very good in hard or soft copy, but at the time explaining the things I was not being very good which made the tutor doubtful of my honest approach to the work. I was not being able to justify my work and did not get enough marks and accomplishments which I used to deserve.
Evaluation
I understood that I must work on my communication skills and that only can help me in public speaking. I had also identified that I need a lot of practice on my presentation by which I will be able to be fluent while doing it. I must have a good hold on the language as well to reply quickly and to explain my point of view clearly. I must not restrict myself to talk with others and even I should talk with more people. I should listen to them carefully as well. 
Conclusion
I realized that I should listen to others with more concentration and need to increase my stock of words to be vocal on any topic. I need to practice the whole presentation and should analyze the topic from different dynamics so I can answer all the questions in the presentation and make myself well for everything. My ready wit will prove to the teacher that I have not opted for any unauthorized means to make the presentation and work very hard for it by myself.
Action Plan 
I will note down all the possible questions which may arise on behalf of the presentation and should prepare satisfactory answers to those answers. I need to listen to others to present their paper and pick good things from them to make my presentation more effective. I must maintain eye contact while public speaking and must be conscious of my tone, language, pronunciation, and speed of talking. My confidence must not cross the line in either a positive or negative way and I should explain the thing in easy but clear language. I will use simple sentences and will try to avoid idioms. 
[bookmark: _doqumwiplg9a]Conclusion
[bookmark: _a0aykj4bjt2s]The study has presented all one suggestion for achieving and developing the above-mentioned academic skills. The details of each skill have been provided to clarify the knowledge about the skills and the experiences of utilizing and developing processes have also been discussed in the study. The process of development has been descriptive with deep analysis and overall, the skill development journey has been summarized as well. Ways of development have been proposed in the study also. 
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