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[bookmark: _Toc67340813]Introduction
This particular paper is concerned with producing a reflecting report on the learning experience of this particular module where the first part of the module was focused on preparing a PowerPoint presentation on the intended career of the learner. In general, reflection denotes to the practice of analysing and evaluating one’s learning experience. With regard to producing the reflective report, the author will utilise the Reflection model of reflection on action and reflecting in action as provided by Donald Schon.

[bookmark: _Toc67340814]Task – 2: Reflective Report Using Schon’s Reflective Model
Reflective practice is considered as one of the most effective learning practices by different scholars, academics and researchers (Taylor, 2010). In general, reflective practice can be defined as the practice of analysing and evaluating on any particular action, task, event or experience with regard to understanding the particular event or experience undertaken by the individual and hence assess the knowledge and skills that have developed throughout the experience and skills that needs to be developed in order to achieve a better outcome in a future similar experience (Bolton, 2014). As per Brockbank (2017) the definition of reflective practice in learning has been outlined as “Reflective practice in learning signifies critical thinking about the learner’s learning experience and his existing skills and knowledge that have enabled him to undertake this learning experience and different skills and knowledge which needs to be improved”. In order to produce a reflective report, one can undertake different models and methods conceptualised by different academics and researchers in terms of practising reflection such as Gibbs reflective cycle model, Kolb’s reflective model and Schon’s reflection on action and reflection in action model (Ogilvy and Ogilvy, 2017). With regard to producing this reflective report, the author has used the Schon’s reflection on actions and reflection in actions (1991) model. In this report, the author will apply this model to three different skills of the learner including the time management skill or organising skill, cover letter writing skill and online learning experience.
With the advancement in reflective practice, the reflection process was divided into two classes by, Donald Schon in 1991, namely reflection in action and reflection on action (Bolton, 2014). The first section of the model which is ‘Reflection in action’ is involved with reflecting on the actions or experience during the actions or experience while the learner is undertaking the action. This enables the learner to think about what he is doing and what will be the potential outcome of the action and evaluate the action (Brockbank, 2017). On the other hand, the second portion of the model deals with ‘Reflecting on action’ in which the individual learner reflects on the learning experience after completion of the action or experience (Ogilvy and Ogilvy, 2017). Through this process, the learner is able to reflect on the action and its outcome and hence evaluate whether the action or technique undertaken by the learner was effective to bring the perceived outcome from the learning experience or not (Tarrant, 2017). Thus, this particular reflective model enables a learner to reflect on the learning process and also the outcome of the learning and the effectiveness of the learning experience.
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Figure 1:
Source: (Bolton,2014)

[bookmark: _Toc67340815]Time Management Skill
In the course of developing, one’s academic and professional competence, one of the key requirements is the ability to make use of the time effectively so that every task can be accomplished within the prescribed time with effectiveness (Hickey, 2016). Effective time management skill enables an individual to maintain the efficiency and effectiveness of any task or action. For instance, if an individual assigns less time for his learning, it may not be as effective as expected (Wallis, 2020). On the other hand, assigning more time than it needs will affect the efficiency level of the task and also affect the accomplishment of other tasks to be completed within time (Doyle, 2020). Therefore, one must distribute time in different tasks and actions appropriately so that all the tasks can be completed effectively using the assigned time properly.
[bookmark: _Toc67340816]Reflection in Action
In relation to accomplishing this module, I was required to produce a PowerPoint presentation on my intended career. After receiving this module, I determined which tasks I need to undertake to complete this module and hence distributed time for every task. In this regard, I prepared an accomplishment plan by dividing the whole task into different small tasks for instance designing the presentation, gathering appropriate resources, analysing and evaluating those resources by reviewing them, taking notes, preparing the presentation, evaluating and making corrections in the presentation where required. At first, I prepared a preliminary plan for my presentation highlighting different subjects or topic to be covered in my presentation. In this regard, I subdivided the presentation into different parts including the introduction, my career intention, required knowledge and skill for the career, SWOT analysis for identifying the strengths and weaknesses of my skills and potential opportunities and threats that may influence my career in my intended professional field, a personal development plan to develop my skills and a concluding part. After planning the presentation, I started gathering resources that are appropriate to write different parts of the presentation. Planning and gathering resources did not take much time to complete and was done within my determined time. On the other hand, I had to spend more time reviewing those resources. This has happened maybe because I selected too many resources first. When I realised there are too many resources and I will not be able to review all of them within the determined time, I decided to keep the major resources only which were more significant in relation to the subject. I kept notes of the major points to be highlighted in the presentation while reviewing different sources. This has highly helped me in writing up the presentation easily and within the time planned by me. Since I recorded all the major points to be included in the presentation first, it should have been produced within the time but since I had poor skill in terms of using MS PowerPoint, I had faced difficulties producing the presentation using MS PowerPoint and hence I was a slide behind my schedule. To recover from this gap, I had to spend more time than I planned.
[bookmark: _Toc67340817]Reflection on Action
After completing the task, I have found my time management skill quite good except for certain aspects such as determining the appropriate time for every task and managing the time effectively. The accomplishment of this module has enabled me to understand which aspects of time management skill I lack and where I should focus on further development. I have understood that I should distribute time considering the significance of the task for the project and the complexity of the task and my existing knowledge and skillset in relation to accomplish this task. Therefore, I will undertake effective development initiatives to develop these aspects of my time-management skill.
[bookmark: _Toc67340818]Cover Writing Skill
One of the key requirements prior to getting a job is to convince the recruiter that one is competent enough for the job role and will be able to provide the organisation with an integrated performance that will contribute to the development of the organisation (Wallis, 2020). To do so an effective cover letter is an important aspect. The cover letter is a letter sent to an organisation highlighting the qualifications, knowledge base, skills and experience of a potential employee (Hickey, 2016). Throughout this course, I have learned how to develop an appropriate cover letter in relation to a particular professional area.
[bookmark: _Toc67340819]Reflection in Action
In this course, I have been taught how to create an appropriate cover letter for a particular job post which is an essential requirement to apply for that job and informing the recruiter what skills the candidate has and how he can contribute to the company and his ambitions in this field. With regard to producing a cover letter, I am required to conduct a skill audit to identify my skills and knowledge which makes me able to do a certain thing effectively. Previously, I used to conduct a skill audit by marking my skills on a scale (such as how am I going to make my communication skill on a scale of 5). This learning of skill audit helped me in this module assessment as well since I decided to conduct a skill audit using the SWOT analysis model to identify my strengths and weaknesses of my existing skills. In the SWOT analysis for the skill audit, I focused on identifying which skills of mine are good that makes be compatible with my intended profession and the weaknesses of my skills which hampers my compatibility. 
[bookmark: _Toc67340820]Reflection on Action
The accomplishment of this module has taught me how to assess my skills using the SWOT analysis model. By using the SWOT analysis model, I have been able to identify my strengths and weaknesses in relation to different personal and professional skills and also the potential opportunities and threats which I may have to face in the course of establishing my career in the accounting profession which will further help me in developing my knowledge and skills to be prepared myself for the upcoming opportunities and threats and hence build a better career as an accountant. This learning will also enable me to create a more interactive cover letter where I will be able to highlight my competence more effectively and how my competence can contribute to the achievement of the organisation (Hickey, 2016).
[bookmark: _Toc67340821]Online Learning Experience
With the advancement of technology, every aspect of the society including the education sector has taken technological advancement into account with regard to developing a better and more integrated education system and process (Collegelearner.com, 2021). The use of technology and digitisation in the education system has facilitated the students with an integrated and interactive online learning experience through which they can have a better learning experience and hence achieve better learning outcome as well.
[bookmark: _Toc67340822]Reflection in Action
In the course of undertaking this particular module, I had to prepare a PowerPoint presentation on my intended career which is an accountant. In this course, the online learning experience has been an effective learning method for me to learn and understand this module effectively. Due to the online learning experience, I was able to gather different online resources using the university digital library facility. I used the filter tool in the online library to identify appropriate and updated resources on this particular subject area. I did not know about this filter tool and hence I tool help from others to learn how to use this tool.
[bookmark: _Toc67340823]Reflection on Action
After accomplishing this particular module, I have been able to assess a better online learning experience. I have learned about using the online library facility provided by the university more effectively. This learning will further facilitate me to have a better experience in the course of finding appropriate online resources using the different online database (Collegelearner.com, 2021). Therefore, I will be able to achieve better learning outcome in future learning for both my academic and professional context (Hickey, 2016). Hence this learning development will also enable me to develop other skills as well since I will be able to find an appropriate resource in relation to personal and professional development.


[bookmark: _Toc67340824]Conclusion
In conclusion, it can be said that reflective practice is one of the most significant academic and professional practices which enables an individual to come up with a better learning experience and learning outcome by understanding the learning subject more effectively. Apart from this, reflective practice enables an individual to throw light on the learning experience and hence assess different aspects of the learning experience including the knowledge and skill of the learner, the effectiveness of the learning method undertaken and so on. Thus, by reflecting appropriately, one can identify which skills need to be improved further to have a better learning experience in future which will enable the individual to attain a better outcome.
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