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TASK 1A
Introduction
Combining theoretical foundations with practical academic and professional skills, they form the basis for personal and professional development and are the key to success in the realization of the career.
Summary on Essential Academic and Employment Skills
 Having essential academic and employment skills helps for easy adaptation to dynamically changing environments, also meets the modern workplaces demands and academic requirements. [1] In my opinion they are:
1. Good communication skills are vital, it is is crucial to be verbal and written in good degree. [1] These skills provide the ability to easily communicate, understand, and express your thoughts and ideas, improve your work with colegues and groups through developing effective relationships. [2]
2. Teamwork. Being cooperative and respectful makes collaboration smoother and more productive in both academic and proffesional environment. 
3. Time management is another important skill which helps to organize tasks and meet deadlines effectively. Organized students and employees show better work efficiently and reduced stress levels, because time management skill prevents feeeling overwhelmed. [3]
4. Leadership skills are vital for big team workplaces. The leaders can effectively present their vision and ideas, and their charisma effectively affects groups driving their motivation. “True leaders are creative and informed risk-takers”. [2]
5. Modern world requires problem-solving way of thinking. [4] Critical thinking skills are vital in today’s digitalized era and increasing AI using in training phase because thinking “critical” does not mean searching and finding faults, but it means giving an informed opinion on a particular topic. [5]
[image: ] 
Figure 1. Importancy of critical thinking [6]

6. Digital literacy. Technical proficiency is necessary not only for learning but also for almost every job.
[image: ] 
Figure 2. Core digital literacy skills [7]
In conclusion, essential academic and employment skills like the already mentioned onces are the foundation for success in the digital world. I am confident that improving these skills will prepare me to face challenges and take advantage of opportunities in my education and career.
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TASK 1B

My Turnitin similarity score shows a result of 17%. These percentages reflect matches due to the bibliography, which, after applying the “exclude bibliography” filter, result in no other matches. In my opinion, my thesis is well-formulated and meets the given requirements. I would assess my assignment according to the Generic Assessment Criteria at 75%, which corresponds to an excellent grade. There is always room for improvement, but for the limitation of approximately 250 words, I believe I performed well.
[image: ][image: ]

TASK2 

Why Teamwork is Important For Academic and Career Success?
Teamwork is an essential element of both academic and proffesional environments, with many benefits and developing various skills known to contribute to success. By working in a team, members can combine their knowledge, skills and diverse perspectives, leading to more effective problem-solving and innovation. Also, it indicates  that social support appears to be stronger when members work together which provide an environment in which team-members can aid each other in communicating problems, manage needs and aid in coping with stress. [1]
Studies show that teamwork enhances the adaptability of team members, with the claim that an individual is successful in responding to new demands arising from new and often unpredictable problems when they feel they are not alone, have social support, and can rely on the knowledge of their colleagues. [2]
It is generally acknowledged that cooperation isn't just the vital establishment of fruitful administrations, yet additionally a significant instrument for improving by and large hierarchical profitability. It is accepted that by having the chance to hear colleagues thoughts there is an open door for shared learning and personal profitability will be higher which will impact companies success.  [3]
Since teamwork involves from a few to hundreds of members, these are different people with different personalities and viewpoints. It is important to note that through their collaboration, there is an observed effect of increasing emotional intelligence among them. Nowadays, more and more emphasis is being placed on emotional intelligence because it is a key factor for project success, job satisfaction, and trust. [4]
In my opinion, the key benefits ot teamwork are:
· Increased Motivation: Working in a team encourages individuals to contribute their best efforts, knowing they are part of a collective goal. Motivation often increases through shared responsibility and encouragement from others.
· Enhanced Critical Thinking: Collaboration allows team members to engage in discussions and exchange ideas. This stimulates critical analysis and can lead to better decision-making and problem-solving.
· Social Support: A supportive team environment can reduce stress, and boost confidence, all of which are essential for long-term academic and career success.
· Job Satisfaction: When team members work effectively together, they experience a sense of fulfillment and accomplishment.
· Developed Communication Skills: Effective teamwork requires open, clear communication. By working together, individuals can enhance their verbal, written, and non-verbal communication skills, essential in both academics and the workplace.
· Leadership and Organizational Skills: Teamwork helps individuals develop leadership abilities and organizational skills. 
· Emotional Intelligence: Collaborating with others helps individuals improve their emotional intelligence, including self-awareness, empathy, and the ability to manage interpersonal relationships. These are key to professional success.
· Calm Work Environment: Teamwork encourages collaboration, reducing the chances of individual stress and fostering a calmer, more productive atmosphere. 
Poster description:
I used bright, warm colors such as orange and yellow for the poster, so I can create a sense of positivity, energy, and enthusiasm. These colors are often associated with optimism and creativity, which are important qualities in both academic and professional environments. The gradient effect from orange to yellow symbolizes growth and progress, mirroring the theme of teamwork leading to success.
The puzzle pieces in the image reinforce the idea of teamwork. Each puzzle piece has a different color and represents a key benefit of teamwork, symbolizing how individual efforts fit together to form a successful, well-rounded team. The act of puzzle pieces connecting reflects the collaborative nature of teamwork, where each member’s strengths and abilities contribute to the overall success of the group.
The illustrations of people working together visually support the message of teamwork and collaboration. These images emphasize inclusivity, diversity, and the collective effort needed to achieve common goals.
The design aims to inspire and motivate individuals to engage in teamwork, highlighting its crucial role in academic and professional achievements.
[image: ]Figure 3. A3 Academic Poster “Teamwork: everyone of us is part of the success”

[image: ]Figure 4. Mind Map
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TASK 3
Summary of Unit 3 Topic 1 – Forming a team
In today's globalized world, online communication and collaboration technologies offer new opportunities for interaction between teams located in different parts of the world. Virtual collaboration has emerged as a key driver of efficiency and innovation in business and education, enabling more effective work in digital environments and on the Internet. Beyond technological infrastructure, knowledge, and skills, virtual collaboration presents several challenges for organizations and individuals. It requires adaptation to different cultural contexts and communication styles. The aim of this work is to analyze and summarize the formation of virtual teams, presented in Unit 3 Topic 1 – “Forming a Team”.
Benefit of using virtual collaboration as a strategy to teach and learn is the ability to bring together heterogeneous participants and expose students to a diversity of cultures, opinions, and communication styles. [1]
According to Tuckman, who is a well known psychologist who is a well-known psychologist and is most famous for developing theories related to team dynamics and the stages of team development, there are several stages of team development, which he presented in the following sequence: forming, storming, norming, performing. Later, a fifth stage, adjourning, was added, which marks the end of the team's collaboration.
[image: ]
Figure 1. Tuckman and Jensen (1977) revised model of small group development [2]
The team forming stage is characterized by a period of getting to know each other and orienting to their roles within the team. At first glance, the work seems relatively calm, as the team has not yet encountered conflicts or challenges. However, there is hidden tension, marked by "cold communication," doubts about the abilities of other team members, and a lack of motivation stemming from the absence of direct contact.
The main areas that the team must focus on building are:
1. Trust – an essential condition for the work to proceed quickly and smoothly during virtual collaboration. Trust can be built when people feel open and honest with each other. Additionally, active listening, respecting others, and developing a learning identity are key to building vulnerability-based trust.
At this stage, the team may experience the following 5 dysfunctions: lack of trust, fear of conflict, lack of commitment, lack of accountability, and inattention to results.
2. Authenticity – Being yourself within the team is very important. In most large business companies, teams are formed by managers who select team members based on their knowledge, skills, and individual characteristics. For this reason, authentic behavior is key when it comes time to allocate and delegate tasks. The best thing each team member can do is to prepare a brief introduction about their knowledge, skills, expertise, hobbies, and interests. It is important to include a photo, and during virtual meetings, the camera should always be on, as this helps build trust.
3. Free speaking style – Such as shared jokes that allow members to emote in unison and develop social solidarity through an interactional exchange. [3]
In conclusion, following these simple key points and comparing the levels of trust and teamwork development stages in the final weeks, it is presumed that the teams will report higher levels of trust also will demonstrate more mature teamwork development stages.
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These screenshots provide practical evidence of my use of RefWorks to manage academic references. They show how I imported, organised, and edited sources within my project library. The images demonstrate key functions such as viewing all references, checking metadata fields, attaching PDFs, and generating citations. They also display how I verified bibliographic details—including authors, abstracts, publication dates, and journal information—to ensure accuracy. By using RefWorks’ tools for sorting, tagging, and storing referenced materials, I was able to build a structured and reliable reference list to support my academic work.
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For this project, I created my site using Wix.com. I chose Wix because it is a beginner-friendly website builder that offers a wide range of customizable templates and an intuitive drag-and-drop editor. This allowed me to design my pages easily without needing advanced coding skills. Wix also provides built-in features such as responsive layouts, media galleries, and apps for contact forms and navigation, which helped me create a professional-looking site efficiently. Overall, Wix gave me the flexibility and tools I needed to bring my ideas to life while keeping the creation process simple and accessible.
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TasklA

Introduction

Combining theoretical foundations with practical academic and professional
skills, they form the basis for personal and professional development and
are the key to success in the realization of the career.

Summary on Essential Academic and Employment Skills

Having essential academic and employment skills helps for easy adaptation
to dynamically changing environments, also meets the modern workplaces
demands and academic requirements. [1] In my opinion they are:

1. Good communication skills are vital, it is is crucial to be verbal and
written in good degree. [1] These skills provide the ability to easily
communicate, understand, and express your thoughts and ideas,
improve your work with colegues and groups through developing
effective relationships. [2]

2. Teamwork. Being cooperative and respectful makes collaboration
smoother and more productive in both academic and proffesional
environment.

3. Time management is another important skill which helps to organize
tasks and meet deadlines effectively. Organized students and employees
show better work efficiently and reduced stress levels, because time
management skill prevents feeeling overwhelmed. [3]

4. Leadership skills are vital for big team workplaces. The leaders can
effectively present their vision and ideas, and their charisma effectively
affects groups driving their motivation. “True leaders are creative and
informed risk-takers”. [2]

5. Modern world requires problem-solving way of thinking. [4] Critical
thinking skills are vital in today’s digitalized era and increasing Al using
in training phase because thinking “critical” does not mean searching and
finding faults, but it means giving an informed opinion on a particular

topic. [5] IM
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thinking skills are vital in today’s digitalized era and increasing Al using
in training phase because thinking “critical” does not mean searching and
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Figure 1. Importancy of critical thinking [6]

6.Digital literacy. Technical proficiency is necessary not only for learning but
also for almost every job.
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In conclusion, essential academic and employment skills like the already
mentioned onces are the foundation for success in the digital world. | am
confident that improving these skills will prepare me to face challenges and
take advantage of opportunities in my education and career.
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TASK 2

Why Teamwork is Important For Academic and Career Success?

Teamwork is an essential element of both academic and proffesional environments, with many benefits and
developing various skills known to contribute to success. By working in a team, members can combine their knowledge,
skills and diverse perspectives, leading to more effective problem-solving and innovation. Also, it indicates that social
support appears to be stronger when members work together which provide an environment in which team-members
can aid each other in communicating problems, manage needs and aid in coping with stress. [1]

Studies show that teamwork enhances the adaptability of team members, with the claim that an individual is successful
in responding to new demands arising from new and often unpredictable problems when they feel they are not alone,
have social support, and can rely on the knowledge of their colleagues. [2]

It is generally acknowledged that cooperation isn't just the vital establishment of fruitful administrations, yet
additionally a significant instrument for improving by and large hierarchical profitability. It is accepted that by having the
chance to hear colleagues thoughts there is an open door for shared learning and personal profitability will be higher
which will impact companies success. [3]

Since teamwork involves from a few to hundreds of members, these are different people with different personalities
and viewpoints. It is important to note that through their collaboration, there is an observed effect of increasing
emotional intelligence among them. Nowadays, more and more emphasis is being placed on emotional intelligence
because it is a key factor for project success, job satisfaction, and trust. [4]

In my opinion, the key benefits ot teamwork are:

¢ Increased Motivation: Working in a team encourages individuals to contribute their best efforts, knowing they are
part of a collective goal. Motivation often increases through shared responsibility and encouragement from others.

¢ Enhanced Critical Thinking: Collaboration allows team members to engage in discussions and exchange ideas. This
stimulates critical analysis and can lead to better decision-making and problem-solving.

* Social Support: A supportive team environment can reduce stress, and boost confidence, all of which are essential
for long-term academic and career success.

¢ Job Satisfaction: When team members work effectively together, they experience a sense of fulfillment and
accomplishment.

¢ Developed Communication Skills: Effective teamwork requires open, clear communication. By working together,
individuals can enhance their verbal, written, and non-verbal communication skills, essential in both academics and
the workplace.
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¢ Developed Communication Skills: Effective teamwork requires open, clear communication. By working together,
individuals can enhance their verbal, written, and non-verbal communication skills, essential in both academics and
the workplace.

¢ Leadership and Organizational Skills: Teamwork helps individuals develop leadership abilities and organizational
skills.

* Emotional Intelligence: Collaborating with others helps individuals improve their emotional intelligence, including
self-awareness, empathy, and the ability to manage interpersonal relationships. These are key to professional
success.

e Calm Work Environment: Teamwork encourages collaboration, reducing the chances of individual stress and
fostering a calmer, more productive atmosphere.

Figure 3. A3 Academic Poster "Teamwork: everyone of us is part of the success"
Poster description:
I used bright, warm colors such as orange and yellow for the poster, so | can create a sense of positivity, energy, and
enthusiasm. These colors are often associated with optimism and creativity, which are important qualities in both
academic and professional environments. The eradient effect from orange to vellow svmbolizes erowth and progress.
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Poster description:

| used bright, warm colors such as orange and yellow for the poster, so | can create a sense of positivity, energy, and
enthusiasm. These colors are often associated with optimism and creativity, which are important qualities in both
academic and professional environments. The gradient effect from orange to yellow symbolizes growth and progress,
mirroring the theme of teamwork leading to success.
The puzzle pieces in the image reinforce the idea of teamwork. Each puzzle piece has a different color and represents a
key benefit of teamwork, symbolizing how individual efforts fit together to form a successful, well-rounded team. The
act of puzzle pieces connecting reflects the collaborative nature of teamwork, where each member’s strengths and
abilities contribute to the overall success of the group.
The illustrations of people working together visually support the message of teamwork and collaboration. These images
emphasize inclusivity, diversity, and the collective effort needed to achieve common goals.
The design aims to inspire and motivate individuals to engage in teamwork, highlighting its crucial role in academic and
professional achievements.
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TASK 3

Summary of Unit 3 Topic 1 - Forming a team

In today's globalized world, online communication and collaboration technologies offer new
opportunities for interaction between teams located in different parts of the world. Virtual
collaboration has emerged as a key driver of efficiency and innovation in business and
education, enabling more effective work in digital environments and on the Internet. Beyond
technological infrastructure, knowledge, and skills, virtual collaboration presents several
challenges for organizations and individuals. It requires adaptation to different cultural
contexts and communication styles. The aim of this work is to analyze and summarize the
formation of virtual teams, presented in Unit 3 Topic 1 - “Forming a Team”.

Benefit of using virtual collaboration as a strategy to teach and learn is the ability to bring
together heterogeneous participants and expose students to a diversity of cultures, opinions,
and communication styles. [1]

According to Tuckman, who is a well known psychologist who is a well-known psychologist
and is most famous for developing theories related to team dynamics and the stages of team
development, there are several stages of team development, which he presented in the
following sequence: forming, storming, norming, performing. Later, a fifth stage, adjourning,
was added, which marks the end of the team's collaboration.

Forming

d

Storming
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Norming
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Figure 1. Tuckman and Jensen (1977) revised model of small group development [2]

The team forming stage is characterized by a period of getting to know each other and
orienting to their roles within the team. At first glance, the work seems relatively calm, as the
team has not yet encountered conflicts or challenges. However, there is hidden tension,
marked by "cold communication," doubts about the abilities of other team members, and a
lack of motivation stemming from the absence of direct contact.

The main areas that the team must focus on building are:

1. Trust - an essential condition for the work to proceed quickly and smoothly during
virtual collaboration. Trust can be built when people feel open and honest with each
other. Additionally, active listening, respecting others, and developing a learning identity
are key to building vulnerability-based trust.

At this stage, the team may experience the following 5 dysfunctions: lack of trust, fear of
conflict, lack of commitment, lack of accountability, and inattention to results.

2. Authenticity - Being yourself within the team is very important. In most large business
companies, teams are formed by managers who select team members based on their
knowledge, skills, and individual characteristics. For this reason, authentic behavior is key
when it comes time to allocate and delegate tasks. The best thing each team member
can do is to prepare a brief introduction about their knowledge, skills, expertise, hobbies,
and interests. It is important to include a photo, and during virtual meetings, the camera
should always be on, as this helps build trust.
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3. Free speaking style - Such as shared jokes that allow members to emote in unison and
develop social solidarity through an interactional exchange. [3]
In conclusion, following these simple key points and comparing the levels of trust and
teamwork development stages in the final weeks, it is presumed that the teams will report
higher levels of trust also will demonstrate more mature teamwork development stages.
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These screenshots provide practical evidence of my use of RefWorks to manage academic
references. They show how | imported, organised, and edited sources within my project
library. The images demonstrate key functions such as viewing all references, checking
metadata fields, attaching PDFs, and generating citations. They also display how | verified
bibliographic details—including authors, abstracts, publication dates, and journal
information—to ensure accuracy. By using RefWorks' tools for sorting, tagging, and storing
referenced materials, | was able to build a structured and reliable reference list to support
my academic work.
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Task1 Task2 Task3

| am a student at UWTSD with interests in computer science and
graphic design. | created this website as part of a school project, and
| found every stage of the process engaging. However, building the
actual site was probably the most enjoyable part for me.

For this project, | created my site using Wix.com. | chose Wix because
it is a beginner-friendly website builder that offers a wide range of
customizable templates and an intuitive drag-and-drop editor. This
allowed me to design my pages easily without needing advanced
coding skills. Wix also provides built-in features such as responsive
layouts, media galleries, and apps for contact forms and navigation,
which helped me create a professional-looking site efficiently.
Overall, Wix gave me the flexibility and tools | needed to bring my
ideas to life while keeping the creation process simple and
accessible.
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