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1. Introduction
[bookmark: _Hlk110700924][bookmark: _Hlk110423899]The fallowing reflective report uses Gibbs Reflective Cycle from the book with the same name by Gibbs, G. (1998) and research resources such Google Scholar and Scopus together with other different tools a student may use to improve his skills and undertake the challenges they can face at the University of Wales Trinity Saint David.



















2. [bookmark: _Hlk108196237]Reflective Writing
[bookmark: _Hlk110348834]
What is Reflective Writing?

· Reflective writing is a form of creative writing analytical in nature that is used in an academic setting.
· It is a mental process that gives the writer insights, it can help develop critical thinking and improves your ability to spot small details.

What does Reflective Writing do?

· It enhances your learning abilities and is a method to analyze your responses to events, interactions, passing thoughts or past experiences adding a personal perspective be them real or fictive.

Key points about reflective Writing

· It’s a way to express yourself in first person
· It’s a way to be analytical rather than descriptive of the events that happened
· It’s a way to recreate the events you’re reflecting about in a demonstrative manner.
· It’s a way to approach each event in a subjective manner rather than objective.
· It a time investment and not a waste of time.
· It’s a way to find new solution to dilemmas.




3. [bookmark: _Hlk108196269]Gibbs’ reflective cycle

[bookmark: _Hlk110612651][bookmark: _Hlk110359535]Gibbs, G. (1998) renowned psychologist and sociologist outlined in his book Learning by Doing, Gibbs Reflective Cycle six different stages to help support experiential learning.

Description – What happened
Feelings – Your reaction and feeling
Evaluation – What was good and bad
Analysis – Make sense of the situation
Conclusion – What have you learned
Action plan – What will you do differently

The model aims to analyze a situation and draw conclusions; originally devised for nursing but - like Rolfe's model of reflection - has become popular across many disciplines.

The book supports experiential learning based on a continuous cycle of improvement from a single or multiple repeated experiences; the model is a self-reflection and management tool it helps people to think clearly and systematically about different experiences.

Gibbs Reflective Cycle is divided into six stages, each stage helps to engage and reflect on a specific learning experience.


4. [bookmark: _Hlk108196339]Reflecting on Academic Report

[bookmark: _Hlk110388914]Description

Since week 2 we were tasked with making an individual report of 1000 words with the subject “What is the most effective way to motivate staff?’

Feelings

At the beginning I feel lost due to the amount of information we were required to remember and digest, and the short amount of time needed to do just that. In the beginning I started searching online or on Universities Library for examples of similar work or information’s related to it.

Evaluation

In the end I managed to find the information I needed after a considerable amount of time, now the only thing remaining was implementation. After consulting different works and settling on a design the rest was easy to get right but time consuming. I found myself scraping a few parts several time until I was happy with the outcome.









Analysis

Looking back at my work I feel like I could have done better knowing what I know now, the overall design could have been cleaner; I could have done more research and
The overall structure of the project could have been better thought out.


Conclusion

During my task 2 I learned how to better utilize Word and its intricacies, how to use search engines such as Scopus, Google Scholar, and Universities library to find material related to my research as well as how to cite and what is the most effective way to motivate staff.

Action plan

I will use my newly acquired experience in the future to promote and to improve my work towards graduation and beyond.










5. Reflecting on Job Advertising
[bookmark: _Hlk110611451]
Description

[bookmark: _Hlk110423848]From week 8 we have been assigning a group presentation. The task was to work in a group of two and make a Job Advertisement and present it in front of the class, each class member will then rate it and offer constructive criticism. 


Feelings

After using Moore et al (2010, p141) 4D time managing approach and the Pomodoro Technique outlined by Burroughs (2019, p102) scaled up to 1h focused study and 15 min brake together with a nice and quiet environment; I felt I was on the right track to begin my assignment.

Evaluation

We started by dividing the tasks, I will focus on research and colleague will focus on design. First and foremost, I started highlighting what the task required then we settled on the IT Technician career path I then used National Careers Services website to source the information’s, during the research we did not encounter any major hurdles only a plethora of smaller hiccups.
We can also learn about the skills required and main duties of a role by looking at current job descriptions.





Analysis

We decided that our project will focus on simplicity and will be a job advent that can be found on sites such as Indeed or Reed. I believe that the reason way everything went smoothly is because of the correct implementation of principles outlined in prior weeks.

Conclusion

I believe practice is key to improvement and in my case
I believe I can do better with future practice but as a first-time experience is a step in the right direction.

Action plan

I believe that to improve from here I need to redesign the job ad to be more informative on the nature of the rewards provided by the company.












6. Conclusion
Throughout my journey I learned many skills that will help me better myself as a manager in the future, skills such as:

Presentation
· How to design, structure and present in front of an audience as well as how to control your emotions.

Researching
· How to use tools such as Google Scholar, Scopus and The Universities Library as well as using the CRAAP test to verify the authenticity of gathered information.

Referencing
· Learned how to use Harvard Referencing, the two different types of citations namely in-text citations and reference list citations.

Critical Thinking
· I learned how to analyze information using theories as well as applying reflective cycles such as Gibbs, G. (1998) Reflective Cycle

Note Taking
· Learned what highlighting is and how to use it.
· Learned about different factors that make notetaking effective such as information complexity, style, speed, organization and above all a focus on key info.

Reflective Writing

· Learned that reflective writing is a way to look back at a previous event and analyze them using models or theories

7. Personal Development Plan (PDP)

	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Gain more skills.
	Review, select, and practice using skills used in the academic space.
	This will give me a wider selection of skills that I could use at any given time.
	When is possible to solve most problems I came across.
	By the end of the academic year

	2.Learn how to use more tools.
	Searching for more using the web
	Improve my adaptability to diverse situations
	When I can solve a problem concerning them
	By the end of the academic year

	3. Practice presenting in front of a audience.
	Review the work of other successful presenters
	Helps me be more open and connect with my audience
	When I can go on stage and feel at ease
	In the future 4 years of university
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