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APPENDIX UF1

INSTITUTE OF MANAGEMENT AND HEALTH

STAFF STUDENT COMMITTEE FOR DOCTOR OF BUSINESS ADMINISTRATION (DBA)

AGENDA/MINUTES OF THE MEETING HELD ON THURSDAY 25TH MARCH 2021 AT 9AM VIA MS TEAMS 

PRESENT: 	Dr Caroline Jawad, DBA Programme Manager		(Chair)			Jiaqi Hu		Student Representative 
		Michelle Blease, Lecturer, English Language Centre	(LELC)			Akina Limbu		Student Representative

IN ATTENDANCE: Justin Griffiths, Administrative Officer			(AO)	

	Agenda Item
	Main Discussion Points 
	Action Points
	Timescale

	1. Welcome and
Apologies
	The Chair welcomed everyone to the second staff student committee meeting of the 2020/2021 academic year.

Apologies were received from Julie Hayward; Dr Gareth Hughes; Pepa Grundy and Steve Griffiths.

	
	

	2. Minutes of the last meeting and update on action points 

(using traffic light system to ensure feedback loops are closed)
	The Chair NOTED that there was an error in the minutes of the meeting that took place in semester one and that the meeting was for the Doctor in Business Administration rather than the Diploma.

Action point: AO to change previous minutes with correct title.
[bookmark: _GoBack]
With regard to point 8 of the previous minutes the Chair REPORTED that it was felt the issue of the availability of more digital books was a fair point.  Due to the pandemic some books were not available in sufficient numbers in a digital format.  The Chair CONFIRMED that more Laganto books have been added to the system.

With regard to the issue of the intensity of submission dates by students the Chair REPORTED that submission dates had been changed in order to allow students time to meet the deadlines in place.

During the previous meeting the issue of pre-reading materials was raised.  The Chair indicated that reading materials are always available on Moodle as well as library lists.  The Chair added that by the end of the second week of the module all reading materials would be available to access.

Access to historic DBA thesis had been requested by students in order to view.  The Chair NOTED that this is difficult if student do not give permission for their work to be made available to others.  The Chair advised the students in attendance that if they are going to read previously submitted thesis that they should look at work undertaken in the UK and not the US as the structure/format would be different.  

Finally the question of travelling to the UK to study was raised and whether it would be possible.  It was advised that due to the pandemic and the complications surrounding travel as well as the fact that most students return to their home country in order to undertake part two of the DBA, it is likely that overseas students will remain in their home countries.

	



AO
	



ASAP

	3. Chair’s Update

Including: significant University news; Academic Discipline/Cluster or Programme events or information; Academic Discipline/Cluster Quality matters – updates on reviews, validations etc
	 Not discussed.
	
	 

	4.   Review of Feedback Traffic Lights

Opportunity to review and update traffic lights and discuss progress. 

This should result in traffic lights altering, being added to, or removed. 

Note: If there’s something that is noted as red in your traffic lights and it is not in your control then you should notify the Academic Office. 
	The Chair REPORTED that traffic light feedback regarding the staff student committee meetings from the 2020/2021 academic year would be provided to students before the end of the academic year.
	
	

	5.   Progress on Surveys Action Plan

This is a live document which can be added to at meetings. This document must be agreed in collaboration with elected Student Reps.
	With regard to this area the Chair noted that discussions had taken place with Christopher Fox (Academic Data Quality Officer) and links have been shared with students.  
	
	

	6. Annual Programme Reviews

Provide APR details for comment and review by student representatives as required by AQH Chapter 4.  
	The Chair REPORTED that APR’s are completed at the end of the academic year and that the review is shared with the Assistant Deans, the Dean as well as the external examiner.
	
	

	7.  	Review of Module Feedback

Review collected module feedback with the student reps and identify action points and progress.  
	
	
	

	8.   Learning & Teaching Matters

An opportunity to discuss:
· Good practice
· Annual Programme Reviews 
· Innovative projects
· Resources (library, specialist software, equipment and facilities etc)
· Assessments
· Feedback mechanisms
· Work placements / work experience
· Learning spaces (to come before or after resources)
· Inclusive teaching
	Initial feedback suggested the DBA modules are difficult and that Harvard referencing is confusing.  The Chair NOTED that sessions were organised with the library covering referencing however students did not attend.  The Chair added that the University has documentation and videos regarding Harvard referencing that students can access.  The Chair CONFIRMED that details will be sent to the students to help with this, adding that it is important to be consistent and use the same style.  LELC ADDED that following the Info Skills sessions lots of links were shared with students.

Action point;
Chair to send students information regarding Harvard referencing system.

Further feedback related to the pace of the modules and how overwhelming it is to adapt to new systems and ways of working.  It was also NOTED that some students are having difficulty in accessing four star journals.  The Chair CONFIRMED that ABS rankings has been shared with students and that too many are using 3 star journals.  The Chair ADDED that while 3 star journals are ok, 4 star journals are the best.

The Chair continued by adding that the DBA is a full time programme and requires as much time as a full time job.  The Chair reassured new students by informing them that things will get easier in terms of how the programme works.

Additional student feedback focussed on overseas students and when they should look to travel to the UK.  The Chair NOTED that no decision had been made yet but as soon as there is news it will be shared with the students in question.

Finally student representatives thanked the Chair for assisting following the initial meeting and indicated that things were going well for him and his fellow classmates.  It was NOTED there is apprehension regarding part 2 of the programme due to the amount of writing involved.  The student added that in terms of understanding the programme, the workload and what is expected things improve after three or four modules.  This was echoed by the Chair who added that it is not meant to be easy and encouraged the students to keep going.

In terms of good practice building bridges to part two of the programme with materials has been seen by the external examiner.   

Due to the pandemic field trips have not been possible and bringing in guest speakers has been difficult.

The Chair added that results have been good so far during the academic year and encouraged students to link in with the webinar information shared by Steve Griffiths.
  
	








Chair
	








ASAP

	9. Enhancing learning

An opportunity to discuss:
· Co-curricular opportunities
· Enhancement projects
· Student Development
· Employability
· Learning Community activity
· Field trips, site visits
· Student-led conferences
	The Chair REPORTED that this has been hampered by Covid-19 however it has provided online opportunities in joining webinars across UWTSD as well as other HE providers regarding field trips.  The Chair added that it is hoped in the future that a conference will be able to take place allowing part one and 2 students to showcase their research.
	
	

	10. Any other business
	LELC praised the students for coping so well under the circumstances and how difficult it has been not seeing them in person.  The Chair NOTED how very tolerant the students have been, particularly where IT issues have been concerned and the transition from face to face to online learning adding that the engagement has been excellent and is very proud of them.

Action point:
Chair to establish whether there will be an additional meeting during term 3 of the 2020/2021 academic year.
	






Chair
	






ASAP

	11.	Date of next meeting
	TBC
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[bookmark: _Hlk57908872]Once confirmed, please send a copy of these minutes to union@uwtsd.ac.uk so that the Students’ Union can help share all the great work happening at SSCs
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