ACADEMIC AND EMPLOYABILITY SKILLS

ACADEMIC AND EMPLOYABILITY SKILLS







Student name: Maria  Constantina  Paduraru 
Student ID: 1906232 





 Lecturer: Peter Allen
 Date: 2.01.2020








Table of Contents
Introduction	3
Strengths Identified	3
Weaknesses Identified	4
Feedback Received	5
Development Paths Taken	6
Opportunities after Development	7
Conclusion	8
References	 10
Appendices…………………………………………………………………………………...11




















[bookmark: _Toc27214816]       INTRODUCTION 
    It is seen that the reflection is one of the most important component that help in enhancing the professional and personal development skill. It has been seen that one of the most important component of self reflection is the self SWOT analysis that helps to identify the strength and weakness according to requirement. The personal strength those are indentified can be capitalised effectively that may portray the professional development. The reflection includes the use of the theories like the Gibb’s reflective cycle that includes the analysis of the skills and its usage after identification of the problem in an effective manner (Sekarwinahyuet al., 2019). One of the major important components is the analysis of strength and weakness that will be done in detail in the study. Moreover, the analysis of the feedback should be done in an efficient way so that strategies may be formulated efficiently.         Moreover, the development of opportunities based plan to mitigate the lacunas will be done in an efficient way. 
[bookmark: _Toc27214817]        STRENGHTS IDENTIFIED 
     There are several strengths that have been identified by me within the course of time that should help me to effectively capitalize in professional ground.  It is seen that location is one of the effective strength that m u location of living is in an urban area that helps me to communicate with the professionals and urban people. The intercultural communication may be strengthened in an effective way   that is one of the major strength that I develop. It has been seen that I focused on the quality is one of the important strength that should help in to develop myself as an ace professional in the future. I always concentrate on the quality of work and not the quantity of the work which is very necessary in case of the professional work. The quality of the work matters as most of the organisations wants their employees to give them quality work rather the quantity.
     One of the most important factor is the good reputation that is maintained by me while working in organisation or doing some professional course. The good reputation is like the brand image that is a necessary quality.  Good reputation includes the work ethics basic honesty and integrity of the individuals those are essential components that helps in getting job in a smooth manner. Good reputation is one of the most important points that should be considered as most of the employers consider reputation is one of the prime qualities for employment.  It has been seen that one of the most advantageous point is that I have work experience as I have worked in management firms to develop my fine thinking skills that should be added advantage for me in this global competition for placement. 
   When I was working my critical thinking skills and perspectives have been strengthened.  It is said that theoretical knowledge of the academics is to some extent different when they are implemented in the practical scenario. The knowledge those are developed from working experience like the situational management is very much important as I can capitalize on the strengths in an effective way.  One of the most important factors is that I am hard working and I can solve different problem by using situational analysis in an efficient manner. Since I am hard working one of the most important point that helps me develop strength to keep going is the patience. I have ample amount of patience and I can learn and acquire knowledge effectively because I have ample amount of patience. Patience is necessary as in team work or in performing quality work it is very much necessary to monitor the work in a minute manner patience should help me to enhance the knowledge.  Since I have good communication skills I have seen that in any kind of team based work I have no problem in delegation of job or there is minimal chance of the miscommunication. I have an easy going attitude that helps me maintain a cool brain and in complex situation it helps me to develop the knowledge to mitigate any complex problem. It has been seen that one of the major component is the   critical thinking abilities that I have.
[bookmark: _Toc27214818]             WEAKNESSES   IDENTIFIED 
    As it is necessary to know your strengths so that you can build them up to push you up further in life, it is equally important to be aware of one’s weaknesses so that they can be overcome and the desired personality can be achieved. I conducted a self SWOT analysis which helped me in identifying my strengths and weaknesses and at the same time helped me analyse the opportunities and the threats. Moreover, SWOT is a tool that helps to compare yourself with your peers and competitors and helps in finding out opportunities for career growth (Phadermrod, Crowderand Wills, 2019). 
    One of my biggest drawbacks or weaknesses is that I have not pursued higher education and hence do not have any specialisation which is very necessary in current times as the competition level in the job market is very high. Moreover, if I want to pursue a career in a decent position, I need to complete my higher education so that my chances of employability increase. Then I lack confidence which often is one of the major reasons of my failures.         Whenever I have to face people one on one basis or give presentations or take a decision, I become nervous and lose confidence which ultimately hampers my activities. In order to be a successful leader one of the main components required is confidence. I also lack in my creativity skills. In order to be dynamic and meet the varied challenges of the current times, innovation is the only solution and people with creative skills are the ones that can foster innovation; hence I have to cultivate my creative skills. 
   I usually get stressed very easily when I have to multitask. In this world of multitasking it is one of the key skills that improve your chances of employability. However, whenever I have to handle more than 1 task, I get very confused which in turn makes me stressed. Stress does not allow me to do work properly and often affects my performance. Finally, I am not very conversant in the English language and my vocabulary is pretty poor. This affects both my communication as well as my written skills. My expression as well as the flow of my communication is hampered leading to not so desirable situations. Thus this also requires prompt action for improvement.
[bookmark: _Toc27214819]         FEEDBACK RECEIVED
  There was a small  activity in my class  in which each one of us could identify both strengths and weaknesses of the other and share it on a common platform. I was also a part of one such group and my peers gave feedback regarding me which further helped me in myself analysis. My peers shared that I was an easy-going person who was very approachable. Moreover, my simple no complicated nature also made me a good team player. This also helped me to be successful in group activities. My peers also said that I was a very patient person which made me more careful. I had very less careless mistakes in my class activities.      However they also commented on a few drawbacks that they noticed in me. I am a shy person which often was the reason of my lesser confidence and thus the main block in advancing ahead in my career. My English speaking and writing skills also need attention for better results in future. 
    I learned about summarising and in this case the process helped me immensely in developing my employability skills. I got feedback from my teachers initially that I am not very much fluent in my language skills and as a result it can be said that I needed to improve my skills even more. Summarising as an activity can help me in executing case study analysis quickly. There are situations in different job roles where a particular person has to read case studies and reports and understand the depth or importance of the situation. 
    I also understood that I am not very skilled in terms of referencing my assignments. In academic literature, it is important that a student is able to access and read different articles and papers and therefore referencing becomes one of the major factors that will increase the authenticity of the work I will produce. 
    Paraphrasing and using linkers where the other aspects in my work that I needed to address. Linkers are important in academic literature due to the fact that it helps to construct sentences that provide multiple information. In academic literature, the number of words is very important factor and thus using linkers to compress the sentences is very useful.
[bookmark: _Toc27214820]          Development Paths Taken
[bookmark: _GoBack]   After identification of weaknesses, it is very necessary that, one person is dedicatedly working towards mitigating the weaknesses so that there is enough opportunity for the person to use the upcoming opportunities in his or her life and make the most out of them. In order to make sure that I find a desired job position in a well  established company, I will have to ensure that I am eligible for employment and in that particular regard, the following steps were taken by me in order to make sure that my weaknesses, mentioned in the personal SWOT analysis are negated.
   As I mentioned before, I get very much stressed when I am faced with adversity in my life. In many situations, when things are not going according to the plans and when I have to multitask, I tend to lose focus and keep my calm. In order to mitigate this particular issue I have decided to practice yoga in the future . It is my understanding that yoga will help me to increase my concentration and it will also help me in keeping a peaceful mind.
      After increasing my concentration, I have decided that I will pursue diploma course in computer application. As mentioned before, in order to make myself eligible for a successful career at a renowned organisation, I must have an attractive educational background so that I am able to compete with the immense number of candidates. Studying a course of computer application will give me the extra benefit due to the fact that, in the modern business industry, every office require their employees to be good at handling different software and computer programs.
        I have also decided to work on my body language with the objective of increasing my confidence. I understand that, body language is a very important part in terms of public speaking. Therefore, having an authoritative body language will not only help me in increasing my confidence, but, it will also help me in being an ideal candidate for a leadership role. In my opinion, the role of a leader in any organisation is very important and different companies are always looking for such personalities who can take control of the workforce as a leader. I have decided to watch YouTube videos in order to prepare myself to have an assertive body language in front of others.
    Developing my vocabulary skills is another development path that I have chosen. The reason behind this particular choice is that public speaking often involves speaking on behalf of myself, a particular group, or an organisation. In that case, having appropriate words to describe the situation or the event is very necessary as the wrong choice of words can create discomfort for me as well as the audience. I have decided to read a lot of  books in order to get introduced to words which I can use in my sentences when I am speaking in public. I think that, watching different YouTube videos related to vocabulary skills will also help me in this regard.
     In order to make sure that I am developing my summarizing skills, I have decided to read books of comparative literature and understand how long and detailed case studies can be analysed and summarized in a short span of time. The whole process in this case will also be backed up by practicing summarization whenever I get the chance. 
      I will also practice my writing skills on a regular basis so that I am able to understand what words are perfect for different situations to link different sentences or information in a manner which is easy to interpret. 
[bookmark: _Toc27214821]        OPPORTUNITIES  AFTER  DEVELOPMENT 
    In my opinion, after I have followed all the plans of developing myself, and after I have executed the activities with dedication, I will see positive results as far as my ability is concerned. I will apply in different organisations for different positions which suit my educational and personal background. I will involve myself in additional studies if I require to crack any exams related to getting one particular position secured in terms of employment.       I am sure that these activities will open up several opportunities for me in established organisations and I will be able to showcase my skills and ability to the recruitment boards when required.
[bookmark: _Toc27214822]
    CONCLUSION
In order to be successful in life, it is very important that a person is aware of his or her own self. Otherwise, it is very difficult to identify the strengths and weaknesses and use them to create opportunities related to career and future development. This particular assignment was a great opportunity for me in order to understand my capabilities and create a plan for myself that can be followed for optimum success. 
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Re-read the text ‘To be a great leader, you need to start b
Summarise main ideas from the text in your own words

v leading yourself’ on the previous page
Write about 175 words.
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In-class exercise 1: Paraphrasing (Oct 2019)
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to you gt t:‘“- Lhour. please return your paper to the lecturer upon completion. It will be returned
append; € next session. You will need to include a scanned copy of this exercise in the form of an
X together with you Task 1 (part of the Assignment for this module).

Ex.1 Write 5 Paraphrase of the following passage.

Chocolate has always been considered an affordable little luxury, associated with romance and
celebrations. Therefore in 2001, revelations that the production of cocoa in Ivory Coast involved
child slave labour deeply shocked chocolate companies, consumers and governments alike. The USA
Passed legislation mandating that standards be created to permit companies who could prove that

their chocolate was produced without forced labour to label their chocolate “slave-labour free.” The

chocolate industry agreed to an international protocol that would give chocolate producers four

Years to limit abusive practices.
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of the second sentence is as close to

Ex.2. Complete the blanks in such a way that the meaning
using the word in brackets where given- Pay attention to

the original sentence as possible,
grammar and make sure what you write matches what is already given-
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