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[bookmark: _Toc141435141]INTRODUCTION
Having a broad range of employable abilities is now more important than ever in the fast-paced and cutthroat job market of today. Employers gradually look for applicants who can familiarise to change, communicate clearly, and offer the creative solutions as sectors develop. Developing a variety of skills that not only meet present needs but also prepare people for the problems in the future is vital to the journey toward personal and professional progress (Kornelakis and Petrakaki, 2020).
This reflective report discovers how my learning experiences throughout a particular module have significantly prejudiced the growth of different employability skills. The course offered the chance to learn and improve skills that are extremely valuable in the workplace (Belwal et al., 2017). Time Management, Written Communication, Critical Thinking, Digital Skill, and Team Working Skill are the employability skills that were selected for study.
I will use the Gibbs Reflective Cycle as a framework throughout the report to critically assess my feelings, experiences, and learning’s (Belwal et al., 2017). The cycle will direct my exploration of the first emotions of expectation and fear at the start of the module, the assessment of my progress, the appraisal of the structure and the significance of the module, and, finally, the conclusions reached from the whole learning experience.
I want to better understand how the module's material and exercises helped me develop personally and has improved my employability by thinking back on these skills. Through this investigation, I will be able to understand my strengths and identify any areas that still need work (Belwal et al., 2017). In the end, the learning’s from my reflective report will act as a roadmap for my continued development, allowing me to succeed in the continually evolving professional environment and make the significant contributions to my future job.
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I had the chance to participate in a variety of educational events designed to improve my employability skills throughout this module. The session included a varied range of subjects; therefore, time management skills were necessary to keep up with the load (Chang, 2019). I had to learn how to prioritise the assignments depending on their importance and urgency because I was working under the several deadlines. I was able to give enough time to each of the project through careful planning and organisation, confirming I could perform high-quality work while juggle other commitments.
The module also placed a strong stress on writing, which required completing a number of written assignments. My task 1 drawn from the tap received feedback that identified areas for improvement, including clarity and organisation. I improved my writing skills as a result of this feedback, working to make my points clearer and briefer. Moreover, I developed the vital communication skill of changing my writing style to suit various listeners and purposes. Other skills like team management skill and digital skill are to be developed by using more digital platforms to make my work easier and managing the teams of groups which I am in for the assignment tasks. It will be helpful for me in future employability.
The module also promoted the analytical and critical thinking skills. To create convincing arguments, I conducted the research, measured the available information, and challenged beliefs. This method improved my ability to make the decisions and encouraged the creative problem-solving (Dantas and Cunha, 2020). I exposed how to approach the problems with a more open mind, examining creative substitutes and thinking outside the box.
[bookmark: _Toc141435143]FEELINGS
I felt a mixture of excitement and anxiety at the start of the module. Knowing that getting important employability skills would confidently improve my chances of landing a job in the future, the possibility of doing so was thrilling. I was eager to learn new things and have new experiences that would help me stand out in the packed employment market.
I did, however, still have a troublesome sensation of nervousness. I was aware that effective time management would be vital for the duration of the module. I was concerned about the striking a balance between my academic responsibilities and my personal life because I had so many lectures, assignments, and activities planned. The concern of the possible time management issues kept me from staying on top of everything, even though I was determined to avoid falling behind (Dantas and Cunha, 2020).
My task 1 draft's initial remarks were a little discouraging. Despite giving it my all, I recognised there were still things I could have done better. I had self-doubt and questioned my writing skills. But as time went on, I realised how important positive criticism is to the learning process. Instead of focussing on my initial sadness, I know that it was a chance for progress and accepted the criticism as a chance to improve my skills.
I could see definite changes in my writing and critical thinking as the module went on. My assurance to carefully editing my work and diligently absorbing criticism paid off. I improved the organisation, consistency, and persuasion of my writing. The encouraging feedback from teachers and classmates gave me even more self-confidence, which encouraged me to keep working hard on my personal development (Dantas and Cunha, 2020). My digital skills were too low and due to nervousness the team management skills were also lagging so I need to ignore these feelings and work upon all 5 skills such as time management, written communication, digital skills, team management skills and critical thinking skills.
[bookmark: _Toc141435144]EVALUATION
My personal and professional development has indisputably advanced much from the learning opportunities in this module. The development of my time management abilities is one of the most important benefits I got from taking this session. I had to discover the well-organised strategies to position my duties and rank them according to their importance and due dates because of the heavy workload and many assignments. As a result, I've improved at balancing a diversity of tasks and making sure I fulfil the targets without sacrificing the calibre of my work. I have no doubt that my improved time management skills will help me in my future work, since handling many projects at once and meeting deadlines are frequently the standard. My team work skill was improved while working with my classmates and performing the activities. The critical thinking was triggered by the thinking while performing the activities. My digital skill was used in doing assignments online and during Covid handling the works online and interacting accordingly (Van Laar et al., 2020). 
A vital part of my development has been the feedback and reiterative process of improving my writing communication abilities. Some of the helpful remarks I got on my assignment 1 drawn from the tap at first disheartened me. But I quickly understood that the feedback is a vital component of learning and a way to advance. I greeted the criticism, worked industriously to address the areas that needed better, and noticed a visible improvement in the consistency and clarity of my writing. I learned from this experience the asset of self-effacement in accepting criticism as well as the need of on-going progress. These skills are vital in the workplace, where the ability to successfully communicate in writing can have a big impact on one's ability to convey ideas and furnace solid working relationships (Kalogiannidis, 2020).
Moreover, the module's stress on critical thinking has given me the ability to think more critically and creatively. Researching, analysing data, and challenging the beliefs have all become second nature to me. I am now more certain in my capacity to tackle the problems from a well-informed and rational position. My ability to solve problems deliberately has improved as a result of my improved critical thinking aptitudes, which have also created more chances for creative solutions. Due to their ability to adapt and succeed in the complex and changing work situations, these abilities are in high demand on the labour market (Van Laar et al., 2019). 
[bookmark: _Toc141435145]ANALYSIS
The module's organised methodology was vital in promoting the growth of employable skills. Assignments that comprised both theoretical and practical mechanisms helped the students gain a thorough understanding of the subject (Bailey, 2017). The practical movements gave students the chance to apply the ideas in real-world situations while the theory provided a solid foundation. This balance made the learning process more meaningful and flexible to possible work settings by safeguarding that I not only understood theoretical knowledge but also learned the skills to put it into practise (Bailey, 2017).
My employability skills were improved particularly because learning is a reiterative process. I could locate my areas for growth and repeatedly work on them due to feedback and constant practise (Bailey, 2017). Due to the occurrence of the tasks and exercises, I was able to monitor my development, recognising my successes and identifying the areas that still needed work. With the help of this reiterative process, I was able to adopt a growth mind-set and see the problems as chances to improve rather than as problems to overcome (Bailey, 2017).
In my quest to improve my skills, feedback was crucial. It was a crucial part of the learning process because it gave me the insightful knowledge of my abilities and chances for improvement. Receiving criticism on my task 1 draught at first made me doubt my skills, which was difficult. However, I discovered that accepting criticism is a crucial step in the process of learning (Fajaryati et al., 2020). I was able to make wise changes to my approach by actively seeking and accepting the feedback, which resulted in observable advancements in my employability abilities. With the feedback about the orientation and organisation of my work, I discovered my digital skills were improved by performing assignments on word documents and presenting online. While my team management skills were backed by my written and oral communication skills throughout. 
Additionally, the module's focus on self-reflection improved the learning experience even more. Throughout the learning process, the Gibbs Reflective Cycle helped me to better understand my feelings, thoughts, and behaviour. By thinking back on my experiences, I was able to identify the trends, attributes, and growth opportunities. This self-awareness played a major role in determining how I advanced learning and skill improvement (Fajaryati et al., 2020).
[bookmark: _Toc141435146]CONCLUSION
In conclusion, the examination of the module's plan and instructional methodology reveals how successfully it indorses the growth of the vital employability skills. Theory, practical exercises, and feedback all worked together to provide a thorough and useful understanding of the subject. A growth mind-set was produced by the reiterative structure of the learning process, which promoted on-going development and taking lessons from the failure (Baert et al., 2021). My skill growth was greatly influenced by the feedback, and my awareness of my learning process was advanced through self-reflection.
I have a deep gratitude for how this plan has helped me improve personally and professionally due to the Gibbs Reflective Cycle. My sureness in crucial employability skills like time management, written communication, and critical thinking has increased as a result of my experiences and the remarks I've gotten. I feel better prepared to challenge the problems at work and have a good impact on my future career now that I have these advanced skills and a deeper understanding of myself. Without a doubt, the knowledge added from this module will provide a strong basis for my further success and advancement in my professional field (Baert et al., 2021).
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ACTION PLAN
	Employability Skills
	Action Plan

	Time Management
	List work, set clear goals, employs time management tools, be away from multitasking, and frequently review and change or upgrade your strategies 

	Written Communication
	Engage in the group discussions and arguments, regularly practise writing, seek feedback, and study a variety of sources, and use grammar and spell-checking software (Belwal et al., 2017).

	Critical Thinking
	Exercise the critical thinking skills, take part in the discussions, study a variety of viewpoints, practise mind mapping, and consider the different ways to the problem-solving.

	Digital Skill
	Enrol in online courses, experiment with the digital tools, practise making the presentations, keep up with the technology, and ask the tech-savvy people for mentoring (Belwal et al., 2017).

	Team Working Skill
	Take part in the group tasks, communicate clearly, appreciate many viewpoints, accept various responsibilities, and offer the positive criticism and support.
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