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1. INTRODUCTION
My name is Jeni, I come from Italy. I applied for university, but at the time I didn’t have a good level of English and I had a little idea what an academic report was. Since term 1 I learned many things: how to make summarize, how to paraphrase use references and how to use all those qualities in the world of work. I recommend to all those who have not had the opportunity to attend school since childhood where it allows you to teach all this to enroll in an university. Having a good communication will allow you to have a good job and please your employer.
To explain you better write an academic report helps you to give confidence in yourself where you write everything with your word and ideas.
The aim of this report is to provide readers to understand my reflections on some of the topics covered in these two terms. In this report I will analyse time management, how to organize your study, personal development plan, SWOT Analysis and academic writing with finally my thought on the topic.

2. METHODOLOGY WITH REFLECTION
On this course I have developed many aspects that not only concern in my academic life but also daily life and my working life. In the next paragraph I will explain everything with my reflection.

2.1 Time management
Time management is knowing how to control time intelligently by organizing and planning activities even when time is tight. To organize the activities well you can use various methods including the priority matrix and daily routine. (MindTools, n.d.)
Priority matrix and daily routine are the two methods we faced in class. Priority matrix is used to manage the day distinguishing between the most important and the most urgent. Towards me the priority matrix is a new exceptional discovery. I have never heard of these methods before and since I learned and am using it, I find it very useful because based on the urgency and importance I can decide whether to do or plan for later. 
Regarding daily routine is a method that I knew and used in the past. A right daily routine is important in daily life because it helps you to have a correct habit. I use it when I have many things to manage in a day and putting in a list with the timetable helps me manage the day well and I can do everything that I have put.

2.2 how to organise your study 
To organize the study well, many aspects must be regards. First of all, you need to find a space for study, by space it means a place where you can study comfortably with everything you need around you and without feeling disturbed. I dedicate my myself to my room where there is silence, where there are no electronics such as TV that can disturb me. I sit in from of the desk with my computer that I use to do research and to study for the assignments, I keep a pencil case full of coloured pens and a notebook. After you have organized your study space you have to organize yourself for the study. Initially you have to know how to create time sequences in order to be able to distribute hours of study time. In fact, even with me it is so, in this course I have 4 subjects, they seem few, but for business plan it takes me twice as long as the other subjects. Obviously if you want to have good results you have to give a minimum study time and this step in not an option, intelligently giving a minimum is a great step for a successful exam. You must give a goal, I explain myself better, always before a successful exam you must give a minimum study time and at this time you must establish a goal to reach, it is only the way to reach the success in exam. We don’t always like studying, everyone has its own moment of the day that is made for studying, I particularly like to study in the afternoon on even at night, but the morning just doesn’t fit me. I prefer to do something else, but not study. So we all have our own dedicated peak energy period for study. (DEAKINUNVERSITY, n.d.)
  

2.3 personal development plan
In the first term I studied the personal development plan, it is used by an individual to reflect on the skills they have worked on and to present their plans for further development. It is a schedule where you write your aim and object who you want to achieve in a short, medium and long period of time. Than it is necessary to evaluate the current reality, after identifying needs for skills, knowledge or competence by selecting appropriate development activities to satisfy those perceived needs. (CMI, n.d.)
 I had no clear idea for my future, I was unsure of what to do and how to do, I didn’t regard the needs that would serve me. When you don’t have clear ideas, it is difficult to complete the personal development plan table. In fact, I had a bit of difficulty in choosing what is useful for me based on my talent and knowledge, finally I was able to decide what my decision could be final about my future. That was when I was able to complete the table.

2.4 SWOT Analysis (Strengths, Weaknesses Opportunities, Threats)
Swot analysis (Strengths, Weaknesses, Opportunities and Threats) is an analysis that serves to evaluate these four aspects of yourself. Swot Analysis is used to improve your Strengths and reduce the chances of failure by embracing the opportunities and eliminate the threats. (MindTools, n.d.)
SWOT analysis is a topic covered in the first term; it is one of my favourite topics. At first, I had no idea what it was, but when the lecturer explained to us, I understood what it was and its importance. I understood that with this matrix I can evaluate myself. It was very useful lesion for me, understanding my strengths and weaknesses allowed me to improve these aspects, now I’m very happy with this and I am trying to make further improvements.

2.5 Paraphrasing and summarizing
Knowing how to paraphrase and summarize a topic is very important. It is widely used at the university when you need to write an essay or report. To paraphrase means to say the same thins but with different word, the meaning is always the same but many of the words have changed into others. Instead to summarize means to reduce the sentence and keep only the essential pats but the meaning always remains the same. For both procedure it is necessary to put the references from where this information was taken. Writing a report using paraphrasing and summarizing is not a difficult procedure, you just need to have a broad vocabulary. (UniversityOfNewEngland, n.d.)
I think who want to continue to study knowing paraphrase and summarize is very important, not only is it enough to write reports, but also use it to study. Paraphrase and summarizing in my own words help me learn and understand faster. I also think that writing a report in your own word helps you to develop your mind knowledge, language and ability to explain.

2.6 Academic Writing
An academic writing is a formal text that is understandable by anyone because it doesn’t require the use of long sentences and complicated vocabularies. An academic writing is planned and well-focused that give a precise answer to the requested topic, is structured because has a logical order, evidenced with reference to give more support to the topic treated, formal in tone and style because it uses a clear language and appropriate timing. (LEEDS, n.d.) 
I have never written academic report in English before, but I wrote in Italian. I find very similar between Italian and English, but my real problem is the language. I’ve been here for less than a year, so I don’t have a well-developed language yet. In fact, due to the language I am not confident enough to write an academic report, but I do it anyway and I know that by doing it I can develop my language.




3. REFLECTIVE CYCLE, EXPERIMENTAL LEARNING CYCLE AND DRISCOLL’S MODEL
The Gibbs reflection cycle was introduced by Graham Gibbs in 1988 to structure learning from experiences. The cycle represents repeated experiences allowing you to learn and plan what went well and what went wrong. It has 6 stages: 
· Description (you have to describe the event in detail)
· Feeling and thought about the experience (you must be able to express your thoughts and reflections that can be positive and negative about the event that happened)
· Evaluating of the experience, both negative and positive (you must be able to evaluate the event that happened by distinguishing between things that went well and things that went bed and what was your contribution and what was the contribution of others)
· Analysis to make sense of the situation (you have to analyse the positive and negative experiences you have lived)
· Conclusion on what you learned and what you could have done differently (you need to understand the situation well and think how you cold improve your actions if this event happens again)
· Action plan on how you could deal with similar situations in the future or general changes you may find appropriate (think about how to improve your skills to act bettere next time or if something changes) (EDIMBURGH, n.d.)


[image: Gibbs - Reflective Cycle model (1988) | Reflective practice, Gibbs ...]

David Kolb published his model of learning style in 1984 where he expressed a new style of learning. Kolb’s experimental learning theory works on two stage: a four-step learning cycle and four separate learning styles. Kolb devoted much of his theory to the student’s internal cognitive processes. According to Kolb to develop new concepts you need to provide experiences. Kolb explain his experimental learning theory with a cycle with four phases in which the student has to go through all four phases.
· Concrete experience: the student faces a new experience which is reinterpreted by an existing experience
· Reflective observation of the new experience: inconsistence between experience and understanding
· Reflection on abstract conceptualization: the student thinks about the new idea on modifies an already existing idea with this procedure the student has got a new experience.
· Active experimentation: the student tests his ideas to see the result. (McLeod, 2017)

[image: Kolb's Learning Cycle · University of Puget Sound]

The Driscoll’s reflection Model was introduced by Driscoll in 1994, 2004 and 2007. Driscoll in his model dedicates to the 3 questions posed by Terry Boston in 1070, which were:
What? 
So?
What now?
Driscoll combines these three questions into an experimental learning cycle, where to do so he included trigger questions that are needed to complete the cycle.
To answer the first question, we must describe what the situation or experience was in order to frame it in context. In this way we will have clear ideas about the concept. With the second question Driscoll intends to reflect on the experience and ask ourselves so what? And finally, in the in the last phase it is necessary to think about the action to interpret the reflection. You can’t always change something as a result of reflection. (jhosephine, 2020)
[image: Driscoll cycle]


4. CONCLUSION
In this report I have shown some of my reflections on some arguments chosen by me that we have treated in the first and second term. Finally, I made a brief summary of the three reflection cycles treated in the second term. My reason for talking about cycles is to understand how our reflection works and how it affects our experience.
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1. Professional summery
I'm highly motivated student, who has a passion for knowing things. | am aware of different culture
and know more than one language such as Bangla, Italian and English.

2. Imagine 2
The couple Dione and Richard are holding a receipt of £1888630 obtained on 28/09/2013 from the
national lottery. At the moment they are celebrating in their garden with beer and maybe planning
how to spend this money in the best way.

3. Academic writing

My name is XXXX | come from ltaly. | applied for university, but at the time | didn’t have a good level
of English and | had little idea what an academic report was. Since term 1 | learned many things:
how to make summaries, how to paraphrase use references and how to use all those qualities in
the world of work. | recommend to all those who have not had the opportunity to attend school
since childhood where it allows you to teach all this to enrol in an university. Having a good
communication allow you to have a good job and please your employer.

To explain you better, write an academic report helps you to give confidence in yourself where.
you write everything with your words and ideas. But to write an academic report you must first
learn many other things such as how to summarize, paraphrase and use references (what | learned
from term 1)

4. Coronavirus
Coronavirus: Why isn’t the testing travellers on arrival?

At the UK airport they don’t carry out checks on arrival despite the higher number of
infections. This could also be the reason for the spread of the virus.

*The tests are not completely safe, and some tests might give a false negative,
because our body does not always have enough viruses and does not always reveal
the correct results, therefore is not related completely and marks negative.

Some people who have the virus but have no symptoms or underestimate it with a
normal flu and carry on the virus without knowing it. Therefore, it would be more
convenient to introduce control at the airport in order to prevent those people from
spreading the virus without ever knowing it and to contact the emergency service so
as not to worsen their health and recover as soon as possible.

The government has implemented self-isolation for 14 days from country with most
infected, but in our opinion, it does not help much to control the spread of the virus.
Those people who are currently travelling are for work reason or for holidays and
when they return, they need to go to work and don’t expect to be in quarantine. In
our view blocking all flights from highly infected countries expect with strong reason
would avoid more cases.




