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Introduction
Employability Skills can be described as the transferable skills necessary by a person to render them 'employable.' And with it, 
Strong technological awareness and subject-matter expertise Employers also outline a package of qualities they expect from workers. 
These qualities are what they think would equip the employee to fulfil his or her position to the maximum of his or her abilities. 
The work of this course discusses in depth the most complicated aspects of what was learned throughout the class. I enjoy challenges and since I have the least knowledge of academic writing, cover letter writing and referencing, I wanted to launch my training in this direction immediately. I re-read the lectures on the study material by Timothy Hopkins, did more analysis and agreed to do something with these three sections.
They are very important for academic writing, particularly when it is in a foreign language, and the only way to learn how to do it is by doing it. Academic writing is going to be part of my life in my career, so I want to be brave and optimistic while I do it.
The purpose of this report is to clarify the essence of academic writing, cover letter writing and referencing, to analyse them and their impact on my personal understandings and what I have learned in class and to make a plan on how to improve my skills.
I used Driscoll reflective cycle (Driscoll, 1994).

1. [bookmark: _Toc58936426]
Academic writing
1.1. [bookmark: _Toc58936427]Description of Academic writing (What?) (Driscoll, 1994)
Writing is at the centre of intellectual life. Effective writing is a good student. This booklet offers practical advice and valuable suggestions that are sure to give you a good expression of the clear meaning of things, not just of course. 
University, but also in the outside world (Chin et al., 2012). The assimilation of its contents would carry instant benefits. Before you compose your next article, I suggest that you read it carefully.
The purpose of academic writing, as with other forms of writing, is communication. For me as a student, writing is of some importance. It is also crucial to study how best to compose a text in a foreign language in a way that convinces the reader that it breaks down what I am talking about.

1.2. [bookmark: _Toc58936428]Analysis of Academic writing (So what?)
Academic writing is straightforward, succinct, concentrated, systematic and evidence based. Its purpose is to make the reader understand this. 
It has a structured sound and structure, but it is not nuanced and does not involve lengthy sentences and difficult words (Chin et al., 2012). Of subject discipline would have some writing conventions, terminology, and forms of debate that you would be acquainted with during your degree. 
Every academic paper is a kind of communication medium that helps students to share the information they have learned about a certain discipline. For this cause, scholarly writing and analysis often have a serious tone and offer ideas and evidence that touch on a given argument. Students study technical writing to enhance the development of learning. Professors are often used to evaluate the interpretation of the course (Oshima and Hogue, 2006). There are however, certain general features of scholarly writing that are relevant to all disciplines. 
Academic writing is as follows: 
· Designed and focused: asks the question and shows an awareness of the topic. 
· Structured: is coherent, written in a sequential sequence, and puts together similar points and resources. 
· Proof shows understanding of the subject field, supports views and claims with evidence, and is correctly referred to. 
· Formal sound and style: uses suitable vocabulary and tenses and is simple, succinct and balanced. 
· The subsequent sections would take a thorough look into all these characteristics.
I wrote the task with an exercise in my thinking. The cloudy obscures the subconscious, which creates the feeling that the thought processes with turbid. It is very important to use quotation marks and paraphrases sparingly so that the reader can detect plagiarism, but also to understand what I want to write. I want to make it a habit to say my own vocabulary, but on an academic level.
Like physical training, hard work can be done in the beginning, but it will do better. Undertaking fast writing depends on other people's vocabulary, bypassing the patterns of thoughtful and properly numerous contents. The idea is for me to assimilate the information in my own mind - not to write my own creative texts. I am enthusiastic, I am learning and I want to be a unique interpreter of the knowledge I have.

1.3. [bookmark: _Toc58936429]Proposed actions following Academic writing (Now what?)
The only way I can improve my academic writing is through practice and a lot of practice. After I write a project, it's nice to have someone to show it to to give me feedback. And for each subsequent feedback I improve the level of my academic writing (Miller, Biggart and Newton, 2013).
I want the writing process to be able to clarify my consciousness, and to write in English to become an act of creativity. Originality in psychology is usually considered to be the creation of experimental empirical experiments or the creation of new hypotheses. If, however, I want to reveal things in my own way, I will show a little originality and substantial appreciation. I want to learn how to advertise someone else's work, to be able to read and choose options for terms that more accurately express meaning to me.
In addition, I can well evaluate, criticize, compare, interpret, predict, outline, synthesize and apply - all these abilities require thinking on my part.
Writing different styles of articles is one of the most hated practices that students experience in high school and college. This is a very difficult job, since it entails long processes for meticulous study which includes specialized expertise. Students also either do not have enough writing experience or are fearful of feedback from their teachers. However they cannot stop writing research papers since they are a critical part of academia.

2. [bookmark: _Toc58936430]
Cover letter writing
2.1. [bookmark: _Toc58936431]Description of Cover letter writing (What?)
While a resume is certainly important for highlighting the primary skills and work experience of any job-seeker, when paired with a comprehensive, well-written cover letter, it can set you apart from a large pool of applicants. 
A great cover letter is a prime chance for you to emphasize my value and tell the employer what I find attractive about the position and why I want to work for them not their competitors. 
If I am changing careers or looking for a job without a lot of work experience, it's a particularly valuable opportunity to take home the relevant skills that you've learned in your old career from outside the workplace. 
Showing these cover letter transferable abilities requires only a tiny bit of know-how and experience (Miller, Biggart and Newton, 2013). I must learn some tips to really emphasize these cover letter qualities so that you can build on a competitive job market and create a job-creating proposal – even if I don't have a lot of past experience in the field I am pursuing.

2.2. [bookmark: _Toc58936432]Analysis of Cover letter writing (So what?)
My cover letter offers me an ideal opportunity to share my talents and how I will move my skills to a prospective position. Highlighting these transferable qualities in the cover letter offers the interviewer the ability to hear more about who I am and what I will contribute. Understanding what talents, I hold and how they apply to an available job will offer me an edge when drafting a cover letter. In this post, we address 10 transferable skills that can be used in my cover letter, with explanations for each.
My cover letter is the first way to convince my prospective boss that I am the most suitable candidate for a job. While my resume will list the number of talents I have, it’s my cover letter that I can use to share tales and add anecdotal examples of my skills and ability. Highlighting my transferable abilities in my cover letter of previous work experience and circumstances will demonstrate my personality and illustrate how I have handled different scenarios will show my boss how I can incorporate certain skills in your business (Martin John Yate, 2018).

2.3. [bookmark: _Toc58936433]Proposed actions following Cover letter writing (Now what?)
Here are 10 transferable skills I can include in my cover letter, with examples:

1. 
2

2. Communication
3. Customer service
4. Teamwork
5. Leadership
6. Problem-solving
7. Time management
8. Adaptability
9. Dependability
10. Technological
11. Work ethic

When I started looking for a job in 2021, correcting my cover letter was just as important as improving my resume.
After hours spent writing your cover letter, it may seem a little pointless to move the details into the form of the letter. The cover letter may not be a reuse of your CV. Instead, I need to increase a few basic skills and perspectives in the resume that the head of the company where I apply appreciates the most. As a result, the cover letter should be sufficient for each submission.
3. [bookmark: _Toc58936434]
Referencing
3.1. [bookmark: _Toc58936435]Description of Referencing (What?)
All the information, quotes and examples you use in my assignments must be properly referenced, partly to help my reader find the material they need and partly to protect myself from any plagiarism charges. So whether I quote a person directly or simply mention their work, I need to make sure that I recognize them by referring to your sources.
Standardized means of recognition and identification of the sources of information and ideas used in It's scholarly work. There are several different citation forms, particularly for some academics. Fields/disciplines, or specific publications required.  Information Studies recommends the style of Harvard Citation. However, you can use any known process. The citation style that you are familiar with if appropriate, with the assignment. I have checked with the module leader and we are using Harvard style referencing.

3.2. [bookmark: _Toc58936436]Analysis of Referencing (So what?)
Plagiarism is a type of unacceptable scholarly activity which can be commonly defined as utilizing anyone else's work without recognition. This covers all references, including content documents or web sites, written or not it often includes copying the works of others, referencing sources that you may not have. 
Used etc. By being acquainted with good citation technique, students are prevented from being in a position where, deliberately or inadvertently, they are discovered to have borrowed the phrases, thoughts, etc. of anyone else without sufficient citation and reference (Filer and Scukanec, 1995).
I never imagined that it was so important how exactly I described the literary sources. I always thought that whatever I wrote would always be good. If there is a title and an author, that would be enough. As I study the module at university, I understand more and more the importance of proper referencing.

3.3. [bookmark: _Toc58936437]Proposed actions following Referencing (Now what?)
I have to learn to use references in the right way to avoid making mistakes. The plan I can make is to read different literature on the subject and to practice how to correctly write the literary sources of different types that I used when writing my work.

[bookmark: _Toc58936438]
Conclusion
Academic writing is straightforward, succinct, concentrated, systematic and evidence based. It has a structured sound and structure, but it is not nuanced and does not involve lengthy sentences and difficult words. Every academic paper is a kind of communication medium that helps students to share the information they have learned.
The only way to improve your academic writing is through practice and a lot of practice. Writing different styles of articles is one of the most hated practices that students experience in high school and college. A great cover letter is a prime chance for you to emphasize my value and tell the employer what I find attractive about the position.
Showing these cover letter transferable abilities requires only a tiny bit of know-how and experience. Highlighting these transferable qualities in the cover letter offers the interviewer the ability to hear more about who I am. Here are 10 transferable skills I can include in my cover letter, with examples.
There are several different citation forms, particularly for some academics. Information Studies recommends the style of Harvard Citation. Plagiarism is a type of unacceptable scholarly activity which can be commonly defined as utilizing anyone else's work.
Improving and perfecting these 3 elements of academic writing is done with a lot of practice and a lot of writing.
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