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The reflective report defines the process of learning different skills, such as academic writing skills, note-taking skills, paraphrasing skills and referencing skills. In the present reflective report, 3 academic skills will be evaluated along with various class notes and modules. The report aims to provide evidence from various class tasks while developing academic skills.
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In order to define the process of learning academic skills, Gibb’s reflective cycle will be used, as this will describe the feelings along with other stages while learning academic writing skills, note-taking skills and reflection skills.
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Figure 1: Gibb’s Reflective Model
(Source: Reflection.ed.ac.uk, 2024)
Description
While learning academic writing skills, I understand that academic writing skill is a key academic skill, which helps in structuring academic work. Academic writing skill is identified as an academic purpose, for example, writing essays or reports, in order to complete an assignment within the academic institution (Kim et al. 2024). On the other hand, the note-taking skills helped me understand the importance of making notes of important topics, making notes of important topics helps in summarising the topic. It has been identified that in developing note-taking skills, establishing a mind map is essential in order to plan a project and analyse the project properly (Chisellabs.com, 2021). In my class, I also learn the process of taking notes in the class and how to write down important points as a note. In addition, reflective writing skills help me in identifying the process of involving self-learning and analysing an event with deep thinking. At that time learning the skills, my team members in the class focused on our group work assignment and tried to complete a reflective report with a proper academic writing style.
Feelings
While learning academic writing skills, I felt academic writing can help in changing career goals and improve one of the most important transferable skills of an academic student. I also felt that academic writing skills are helpful for me to realise the proper way of conducting university assignments along with team members. During the sessions, it has been identified that identifying transferable skills can be helpful, as it affects individual development and support in achieving academic goals (Theguardian.com, 2010). In addition, the feeling of learning note-taking skills helps me to work harder during the ongoing classes. I was able to listen to the classes carefully and note the important points. As a result, I felt that note-taking strategy is helpful in making notes to get a better result in exams. On the other hand, reflection skills build confidence and increase the feelings of positivity in myself. From this skill, I feel satisfied that I decided to learn the skill in order to improve my reflection writing skills.
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Figure 2: Evidence From Tasks During Class
(Source: Class Materials)
Evaluation
When I learned about academic writing skills, it was a good experience for me at first, as I gathered new things in the process of writing academic essays and reports. However, while getting rapid data from the class modules on academic writing skills, I was confused about my current writing skills and the structure I used to complete my assignments. On the other hand, note-taking skills engaged me positively with my class teachers, which improved my class performance. In that situation, things were not going as well as I expected, however, I tried positively to learn properly and note down my questions to clear my doubt and understand the topic. Similarly, reflection skills learning was also good as it helped me in producing good quality work in the class. I understand the importance of reflecting upon my experience, which improves my learning skills and abilities to conduct assignments.
Analysis
It is clear that academic writing skills always help in improving English writing skills and achieving academic goals, as this writing process helps in higher education (Aldinhe.ac.uk, 2021). I think the entire learning process was going in a positive way which helped in developing skills in taking notes and reflecting on self-experience. The reflective writing defines various patterns of reflective models along with Gibb’s reflective model which helps me in improving my knowledge. I think different types of learning skills become helpful for managing my complex situation in the academic field and identifying my strengths to achieve goals.
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Figure 3: Evidence From Tasks During Class
(Source: Class Materials)
Conclusion
From my entire learning on academic writing skills, it has been identified that the feeling was not good in the first stage. However, I was trying positively to develop my growth and achieve my goals. As a result, the practices of improving English writing skill succeeded and became helpful in higher education. On the other hand, the experience of taking notes was helpful to improve individual activity in the class. As a result, it has been found that note-taking skills are helpful for academic students, as it helps them to improve attention levels in class. Along with that, reflective writing skills are helpful, as the module reflects different reflective models that help a student in achieving academic goals. 
Action plan
Academic writing skills
	Objective 
	Action steps 
	Timeline 

	Understanding academic formats
	In order to understand academic format, it is important to research and practice writing in Harvard referencing style, and I should follow the university guidelines for better improvement.
	2 weeks

	Improve clarity and structure in academics.
	I need to create outlines before starting writing and using templates for essays and reports to get a better structure for my assignments.
	4 weeks

	Enhance critical thinking
	I should read academic journals and articles to understand the process of using argumentative writing.
	6 weeks 

	Get feedback on drafts
	I should follow the tutor's feedback to make improvements in my assignments.
	8 weeks 


Note-taking skills 
	Objective 
	Action steps 
	Timeline 

	Develop effective techniques
	I should practice methods of mind mapping and bullet points to note important points and improve my skills.
	3 weeks 

	Improve listening focus
	I should listen actively during lectures to ignore distractions and need to highlight the ideas and concepts from modules and textbooks.
	6 weeks 

	Regularly review notes
	I need to revise and update notes and link them with class assignments to achieve my goal of taking notes.
	5 weeks 

	Organised for accessibility
	I should store notes by topics and need to use different colours to highlight them.
	7 weeks 


Reflection writing 
	Objective 
	Action steps 
	Timeline 

	Regular practice of reflection
	I should maintain a weekly journal to reflect on my learning experience and identify my challenges.
	4 weeks 

	Use structured framework
	I need to adopt different reflective models for deeper insights and use them in my assignments to improve them and achieve my deflection writing skills.
	6 weeks 

	Seek feedback on reflections.
	I should share reflective pieces with tutors and their feedback to improve my future reflections and assignments.
	7 weeks 

	Evaluate regular progress
	I should periodically review my journal to identify the process I am learning and evaluate my regular growth.
	10 weeks 


[bookmark: _Toc184676849]Conclusion
In conclusion, it has been identified that the reflective report is helpful for an academic student to achieve different skills related to academics. The report focuses on reflective models to create action plans and work on weaknesses and upcoming challenges while conducting academic assignments.
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Activity 2
Reflect on your note-taking

For 5-10 mins, reflect on the following:

*  What did you find easy to take note of?
*  What was challenging about taking notes?
*  What do your notes look like?

* If you came back next week to look at them, would you understand
them?

* Do you want to add any information to your notes?

The notes that you have made here will be relevant to your future work,
make sure that you keep them.
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If it arose again,
what would you

do?

What else could
you have done?

What sense can you
make out of the

situation?

Feelings

What Happened?

What were you
thinking and feeling at
the fime?

What was good and
bad about the
experience?





