ACDA 6021/01

6th October 2026

Apprentices Year 4
COTEC – for Mr Trevor Lawrence, Mr Sam Darcy-Page & Mr Geoff Bunn
Employers
UWTSD – Ewa Kazimierska, Dave Holley, Mark Broadhead, Jenni Steen, Kapilan Radhakrishnan

ADMINISTRATIVE INSTRUCTION – OME L6 FIELD VISIT TO COTEC – 
WEDNESDAY 3rd FEBRUARY 2027

References:

A. OME Degree Apprenticeship Programme of Study 2025/26.
B. ILG meeting minutes dated 27th May 2026.
C. COTEC Range Orders and Procedures Issue 4.5, January 2022.
D. UWTSD RA dated 24th September 2026.
E. DSA03.OME Part 3.0 dated 7 July 2020.
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1. Module Requirement. As part of the Data Capture & Evaluation module (ACDA 6021), apprentices are required to demonstrate an in-depth knowledge using a range of tools and techniques to capture an OME event (Reference A). Successful completion of the module and coursework achieves 20-credits of the 120 credits required at L6.

2. KSB’s. This module supports the following KSB’s of the OME L6 programme:

	Knowledge
	7, 8, 9, 10, 14, 39 – 43, 

	Skills
	1, 3, 5, 6 – 9, 12, 39 - 45

	Behaviours
	1 - 8



3. Rationale. This requirement is mandated by employers as part of apprentice OME learning progression. UWTSD does not have a live range facility to conduct such an activity in-house and is therefore supported by the sector. Cranfield University, an OME employer which owns a government approved T&E site, is therefore conducting this Data Capture & Evaluation exercise on behalf the apprenticeship programme on Wednesday 3rd February 2027. This activity was approved by the ILG in May 2026 (Reference B). Much of the tuition shall be provided by former OME apprentices.
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4. This administrative instruction lays out essential criteria necessary to complete this activity as part of the OME L6 apprenticeship journey. 
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5. COTEC is situated at Gore Cross, West Lavington. Precise details of the location are included at Appendix 1.
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6. All Year 4 OME apprentices are expected to attend this live range day. They shall be accompanied by 3 x UWTSD staff (Ewa Kazimierska[footnoteRef:1], Mark Broadhead and Jenni Steen). Any apprentice failing to complete a Fieldwork Participation Form by no later than Friday 22nd January 2027 SHALL NOT be permitted to attend. The link to the form can be found at Section 2 of the module Moodle page. [1:  First Aider] 
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· Mr Dave Holley – OME SQEP – d.holley@uwtsd.ac.uk 
· Dr Ewa Kazimierska – activity coordinator – e.kazimierska@uwtsd.ac.uk 
· Dr Mark Broadhead – activity administrator – m.broadhead@uwtsd.ac.uk 
· COTEC – Mr Trevor Lawrence – t.lawrence@cranfield.ac.uk 
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7. UWTSD Provision. UWTSD is providing transport for the activity, with the funds provided by employers as part of apprentice enrichment. A 33-seater coach, provided by South Wales Transport Limited, shall depart Swansea IQ carpark at 0700 hrs, returning from COTEC range at 1500 – 1530 hrs. Traffic dependent, apprentices should arrive at COTEC by no later than 1030 hrs.

8. Non-UWTSD Provision. Any apprentice who wishes to use their own personal vehicle has been advised that they SHALL NOT be covered for travel under UWTSD insurances. Any apprentice wishing to use an employer-provided hire vehicle may do so, but has been advised that insurance must cover passengers.
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9. Given the location of COTEC, and the timings of the activity, it is not deemed necessary for apprentices to travel to COTEC the evening prior. However, this is up to individual employers.
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10. Apprentices are in receipt of allowances from their employers. Apprentices shall, therefore, be required to bring a packed lunch and refreshments for the duration of the day. The coach shall stop on the way to COTEC for apprentices to purchase their personal dietary requirements if they have forgotten to bring anything with them. Limited water and fruit shall be provided by UWTSD on the bus. Hot and cold drinks are available to purchase at COTEC. 
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11. COTEC is an outdoor range facility. Apprentices are to ensure that they dress appropriately for outdoor range activity in the Winter – expect inclement weather. Stout shoes, a jumper, waterproof coat and head covering are essential. 
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12. UWTSD and COTEC shall provide the necessary PPE for any activities requiring them.
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13. COTEC. COTEC is a government-approved test & evaluation site, with the appropriate RA in place (see Reference C). Employers and agencies of the MOD regularly use COTEC as part of ‘business as usual’ T&E. 

14. Risk Assessment. UWTSD has completed a RA for the activity (see Reference D). 

15. Safety Brief. COTEC shall provide a MANDATORY range safety brief to all apprentices and UWTSD staff upon arrival. This brief will shall cover all explosion related activities of the day - References E & G, KSB B2 apply. Apprentices choosing NOT to depart with the main party by coach SHALL NOT be allowed to participate in the activity if they miss the safety brief. It is the discretion of the facility Safety Officer (Mr Trevor Lawrence) to refuse participation of any apprentice who is late, or who demonstrates poor behaviour.
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16. This is a live range, with the potential risk of exposure to blast and fragmentation. In accordance with References C & E, 4 x trauma first responders and trauma kits are present on the COTEC site throughout the activity. 
[bookmark: _Toc178256789]Timings in Detail

· 0700 hrs – coach departs Swansea IQ campus carpark. 
· 1000 – 1030 hrs – coach arrives COTEC.
· 1030 – 1045 hrs – mandatory safety brief.
· 1230 – 1300 hrs – bring your own packed lunch (see para 9 above).
· 1045 – 1500 hrs – data capture and evaluation event.
· 1500 – 1530 hrs – coach departs COTEC
· 1830 hrs – coach arrives in Swansea IQ carpark
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17. The activity is designed to support the learning objectives of module ACDA 6021 set by the employers – please see Programme of Study for further detail. 

18. The activity will comprise 3 elements, thereby allowing apprentices to develop their KSB and complete coursework:

a. OME Event Set-Up. Apprentices will assist COTEC staff in the set-up of data capture equipment. This equipment will have been introduced to apprentices during the course by former apprentices from DSTL and Cranfield University. 
b. The OME Event. An undisclosed item of OME shall be detonated, with blast and fragmentation data being recorded. Apprentices will not be told the identity of the OME item – it is for them to work this out from the data collected.
c. OME Event Evaluation. Apprentices shall be given the opportunity to collect blast overpressure and fragmentation velocity data, including the forensic analysis of fragmentation to determine the type of explosive used. This latter forensic activity shall be completed at UWTSD as part of independent study using FTIR/Raman.

Post event, apprentices shall complete the coursework requirement as described on the Moodle page.
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Appendix

1. See separate attachment for directions to COTEC
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