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[bookmark: _Toc69989734]Task 1
[bookmark: _Toc69989735]Introduction 
Employability refers to the ability to gain and maintaining employment opportunities. It is the capability of getting desired jobs and striving to fulfil the responsibilities effectively. In today’s world of intense competition, employability prerequisites a set of personal attributes, skills, understanding and knowledge that helps individuals in gaining employment opportunities while ensuring that they can grow and develop in their roles continually. The following discussions will identify and discuss varied aspects of employability by referring to different journals and articles to understand its relevance today. In the latter part of the discussions, identification of own strengths and weaknesses would be done. Lastly, a personal development plan would be prepared to ensure that the weaknesses are overcome effectively.  


[bookmark: _Toc69989736]Main Body 
Nature and significance of employability skills today 
Employability skills refer to the personal attributes that enable individuals to get proper jobs and support their career effectively. There is a wide range of skills for performing a specific job including personal skills, technical skills, generic skills, higher-order thinking skills, people skills and different kinds of self-perceived employability skills. As understood from Fajaryati and Akhyar (2020) these skills are vital today as lack of them may hinder the career development of people and may also cause unemployment. To remain successful in their professional spheres, individuals must have diverse employability skills along with the required technical skills. For example, technological development may affect the employability skills needed by individuals today. 
This makes it important for people to renew and develop their skills consistently as per the workplace and industry demand so that they can work effectively in their job roles. Employability refers to the ability to find a job and adapting to the different demands of the labour market. They are also diverse non-technical skills required for entering the workforce and developing an effective career within the workspace as well as for consistent career development. These skills, therefore, help employees in performing their jobs well while helping them to adapt to different changes within the workplace environment.
Employability skills required by candidates to excel in the professional world 
As per the critical underpinnings of Hendrawan and Daryanto (2019), employers today place a massive amount of emphasis on the employability skills of young graduates so that they can compete in the dynamic global market characterised by volatility and intense competition. Job skills have mediated through the development of career success and competencies. Work skills are those skills required for getting relevant job opportunities and for developing within an organisation to reach the zenith of one’s potential. This ensures that employees can contribute successfully to the strategic direction of the company. Most employers are found to prefer employees having diverse competencies and basic skills along with having individual responsibility, teamwork skills and interpersonal skills for negotiating effectively. 
This makes them effective employees who have integrity, self-management and high-performance standards. These candidates must also use creative thinking in case of solving problems while being able to influence others through strong leadership skills. As has been found by the researchers, soft skills, professional maturity, academic achievement, problem-solving and continuous learning helps in exhibiting a positive relationship with the perception of an employer regarding graduate work eligibility. On the other hand, general skills like subject-specific knowledge, time management, attention to detail, team working, mental abilities, feedback responsiveness and positive attitudes are other vital employability skills focussed by employers today.
Strategies to develop employability skills 
As has been found from the research of Saunders and Zuzel (2010), it is of crucial importance for students and graduates to focus on developing their employability skills consistently so that they may gain effective professional opportunities. Personal development planning resources may be used by students as it offers an effective framework for self-evaluation and reflection. It enables students in identifying their own strengths as well as weaknesses while helping them to aim at self-improvement and development. This also helps in the development of personal statements, preparation for job interviews and generation of CVs. Students must be encouraged to plan for desired employment in advance while helping them with the decision-making processes. 
This is beneficial as it will help them in developing their skills further throughout their academic programme while ensuring that their weaknesses are overcome effectively. A more holistic approach must be undertaken towards learning and development and these must be drawn on curricular as well as extracurricular activities so that life-long learning becomes possible. These strategies would help students in having greater ownership of their skills while empowering them so that they take control of their growth and development. It is therefore evident that it is crucial to align employability with diverse academic values through making different kinds of explicit links between employability and curriculum. Students must be encouraged to embrace the benefits of engaging with their skills profile that is integrated within their growth and personal development planning.
Employability, higher education and governance 
In the UK, the central government has played a vital role in developing a new and more stringent managerial relationship between themselves, the industry and higher education as far as the overall employability agenda is considered. For example, recommendations from the government funding schemes and White Papers have driven major higher education aspects within the UK. The Dearing Report in 1997 offered a comprehensive and illustrated review of funding schemes, higher education which was aimed at developing transferable skills for postgraduate students. On the other hand, as has been understood from the opinions of Chadha and Toner (2017), The Higher Education Academy has produced an effective employability framework for embedding these employability skills within higher education learning. The federal government in the USA exercises minimal control over public and private national universities. Higher education here has been expanded considerably and this has facilitated the growth and development of students here. Therefore, it may be stated that the students must be taught to take account of developing their own employability skills and abilities so that they may find relevant job opportunities while ensuring to develop and improvise their skills consistently for higher success and growth.
Analysis of own employability skills
SWOT Analysis 
In keeping the above-mentioned employability skills in mind, it will be useful for me to assess my strengths and weaknesses to understand how effective I am in today’s employment market. I will identify my strengths and weaknesses as well as my opportunities and threats that I would need to address in the future. These have been enclosed in the table below:
	Strengths
	Weaknesses

	I have effective team working skills
I am hardworking, honest and ambitious 
I have relevant time management skills which are crucial to succeed in today’s employment market 
	I lack effective communication and public speaking skills
I do not have many IT related skills and cannot handle important software effectively 

	Opportunities
	Threats

	I have the opportunity of taking up communicative and public speaking classes to overcome my weakness
I also have the opportunity of enrolling in IT courses to gain the relevant IT and software usage knowledge 
	Lack of communication skill will jeopardise sharing of information and collaborative working within my future professional role 
Lack of IT skill may dissuade my attainment of prospective job opportunities 


Table 1: SWOT Analysis
(Source: Created by the learner)
Skill 1 and Analysis 
Team working skills 
Team working skills refer to those abilities and qualities which allows an individual to work effectively with others during meetings, projects, collaborations or conversations. It is crucial to have this skill in modern workplaces as it ensures that employees can communicate well, be responsible and actively listen. I have realised that I have an effective team working skills and it is expected that it will help me in my professional role in the future. I can work collaboratively in teams while ensuring that all my team members are allowed to participate in the team activities and discussions. I have been a part of my college peer teams consistently and it was during these times that I got the opportunity of developing my team working skills. I have realised from the discussions of Tang (2019) that this skill is one of the most important employability skills required today and therefore I will ensure to develop my team working abilities consistently. This will help me in attaining relevant employment opportunities while also ensuring that I can work effectively with others in my future job role.
Skill 2 and Analysis 
Time management skills 
Time management skills refer to the ability of planning and organising how to allocate time for diverse activities. As understood from Onajite (2017) this proves to be vital in modern workspaces as it helps employees in accomplishing all their responsibilities and tasks within the given time while adhering to the required quality standards. I have good time management skills and this will help me in working smarter so that I can get more work done in a shorter time. This will help me in situations when the pressures are high and when there are time restrictions. I have realised that with effective utilisation of time through focussing on task prioritisation, individuals may offer a higher quality of work. Over the years, I have seen how task prioritisation has helped me in focussing on important tasks. I always arrange my tasks as per the priority and urgency and this ensures that I can work on them with appropriate focus and attention. This helps in improving my quality and efficiency of work and it is expected that this skill will help me to excel in my work role in the future.
Personal Development Plan 
In the previous sections, I have reflected on my strengths and weaknesses along with discussing how they may impact my future professional life. As stated above, communication and IT knowledge are two distinct areas where I need to focus so that I can attain these skills effectively. Relevant actions directed towards them will ensure that I can overcome my weaknesses effectively while being able to excel in attaining proper employment opportunities and excelling in the same. Learning from the opinions of Di Gregorio et al. (2019), I have developed the following personal development plan focussing on the weaknesses that I must overcome. The activities mentioned here will help me in improving my weaknesses while ensuring that I gain these skills within the required time. The plan has been enclosed below:
	Objectives
	Activities and Measures
	Resources required
	Time Frame
	Monitoring and Control

	To improve my communications and public speaking skills 
	I will  take up public speaking and communication classes online so that I can gain this skill effectively 
	I will require the class materials and lecture notes, a stable internet connection, laptop, pens and other stationeries 
	6 months 
	I will practice the learnt lessons frequently and will monitor my growth and improvements at the end of each month 

	To develop relevant IT and software usage skills 
	I aspire to enrol myself in an IT course at university where I will learn relevant IT aspects as well as how to handle and use different crucial software commonly used today in workplaces 
	I will need my course lectures and handouts as well as financial and technical resources to accomplish this objective 
	One year 
	I will monitor my learning and growth at the end of each month and will ensure to discuss with my tutors how to develop myself consistently 


Table 2: Personal Development Plan
(Source: Created by the learner)


[bookmark: _Toc69989737]Conclusion   
It may thus be concluded from these discussions that the development of employability skills has become crucial for all individuals today as it ensures that individuals can gain necessary employment opportunities while fulfilling their responsibilities effectively. The report has discussed different aspects of employability skills by referring to varied articles and journals and these have helped in expanding knowledge and understanding of the same. On other hand, identification of own strengths and weaknesses along with the development of the PDP has ensured that the weaknesses are overcome in the best possible manner.
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