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[bookmark: _Toc240379391]Element 1: Career Sector Investigation
Target length: 500 words
Choose either a graduate career sector that interests you or a business area that you would like to establish.
[bookmark: _Toc240379392]1.1 My Chosen Sector or Business Area
State clearly what sector or business area you have chosen and briefly explain why you selected it.
I want eventually to open an ostrich farm. This will require practical operations along with the responsibility for purchases and employees and as well animals and animal care. My current career path is in warehouse coordinator to further improve organisational, digital skills and time-management for opening my own business. 
I am interested in this area because ostrich farming is a less traditional type of agriculture and could provide an opportunity to develop a distinctive rural business. 
[bookmark: _Toc240379393]1.2 Sector / Business Area Research
Give an overview of the sector or business area. What does it involve? What types of organisations, jobs, customers or activities are common? Use credible evidence to support your points.
Ostrich farming consists of breeding, incubation, feeding and housing. In meat, leather, feathers and eggs, there is some potential for products. The historical information that Doak (2023) provides does not prove existing demand or profitability, but they explain these activities of production. The customers for my business could be, specialist retailers, restaurants or normal people, if market research suggests it. Before investing, I would research the land to determine if it was appropriate, have vet assistance available, processing and secure buyers. The average income would be compared to food, staffing, equipment and other expenses. It will be a small business but still efficiently because I can sell everything from an ostrich. Starting small would decrease financial risk. 

[bookmark: _Toc240379394]1.3 Skills, Qualities and Attributes Valued by Employers
Identify the main skills, qualities and attributes employers value in this sector. Explain why they are important. Where possible, support this with evidence from job descriptions, employer websites, professional bodies or research.
The main skills are responsibility, observation, communication and careful record keeping. It is crucial that farm workers are aware of any changes in animal health and care, to report it immediately. In addition, owning also requires financial planning and management with suppliers. Kollen and Schneeberger (2023) highlight the need to be responsible for the well-being of animals, providing them with the right condition, feed and keep them safe from suffering. Communication skills would be important when dealing with customers, suppliers, veterinarians and employees. Another important quality would pe responsibility, to be responsible for the animal care, for the employee and make sure I will follow the health and safety procedure. Finally, another important skill would be problem-solving, farming can involve unexpected problems such as animal illness, extreme weather, difficulties to find customers, so I need to be prepared and be able to adapt and make sensible decisions to lead my business in a successful ostrich farm.  

[bookmark: _Toc240379395]1.4 Current Trends Affecting the Sector
Explore relevant current trends, for example artificial intelligence (AI), hybrid working, skills shortages or another trend that is important to your chosen sector. Explain how the trend is affecting the industry.
Prevention of disease is an important operational issue. New government advice particularly covers ostriches in the context of how they will be accommodated in houses for birds when preparing for circumstances (gov.uk 2025). Also, digital development is affecting career preparation. Technological literacy has been futured in the most up-to-date priority skills list published by the World Economic Forum (WEF) (we forum, 2025).  Another trend affecting my business is financial challenges, farmers can face rising costs like energy, food and animal care costs. 





[bookmark: _Toc240379396]1.5 Personal Career Fit
Reflect on how this sector or business area connects with your own interests, current skills and future career aspirations. What attracts you to it, and what might you need to develop?
I believe that running an ostrich farm could be a good and healthy fit for my personal interest and career goals because I am interested in animals, agriculture and country sides. I love to work outside and being responsible for the daily care of animals. One of the skills will be responsibility, because ostrich would depend on me for food, water and suitable living conditions. I would need to develop my knowledge in area such as ostrich husbandry, animal welfare and marketing.  El-Sakran (2023) makes a link between study and employability skills, as I wish to transfer my learning at the University to my workplace and business. 



















[bookmark: _Toc240379397]Element 2: Skills Audit and Professional Development Plan
Target length: 500 words
Complete a structured reflection on your current professional strengths, areas for development, emotional intelligence and professional behaviour. Support your reflection with at least two theories or models studied on the module.
[bookmark: _Toc240379398]2.1 Personal SWOT Analysis
	STRENGTHS

• reviewing my work, understand feedback
• finding information online for research
• I can manage my time and plan my tasks

	WEAKNESSES / AREAS FOR DEVELOPMENT

• I need to improve my digital skills
• be more confident during interviews
• improve my confidence when communicating with others


	OPPORTUNITIES

• to work overtime at my place of work if needed
• learn from an experienced manager and use their advice to improve my skills
• opportunity to develop my digital skills and become more confident using technology

	THREATS / CHALLENGES

• balancing full-time employment, college and personal life can be challenging 
• technology is constantly changing 
• some tasks may become automated in the future




Use your SWOT to identify the most important strengths and development needs. Explain why these matter for your career.
My strongest skills are listening, accepting feedback and managing time. However, just because I am comfortable with familiar task does not mean I can easily manage a much stressful work alongside my studies. Cottrell (2021) explains that personal development should follow a clear plan. This has helped me understand that I need to work on improving myself rather that simply relying on my existing strengths. I need to identify the areas where I can improve and take practical steps to develop my skills. 

[bookmark: _Toc240379399]2.2 Emotional Intelligence and Professional Behaviour
Reflect on how you manage your emotions, communicate with others and behave professionally. Consider examples from work, university, volunteering, group activities or other relevant experiences.
Based on my SWOT analysis, I have realised that I find listening to others easier than speaking confidently. In my role as coordinator, it is important that I communicate clearly so that my colleagues understand they task and my managers understand any problems that arise. When difficulties occur, I need to remain calm and listen to others without interrupting them. Effective listening and perceived responsiveness are important for understanding others and improving communication 
(Itzchakov and Reis, 2023).  I should focus on understanding the facts rather than reacting to my frustration or emotions. I also understand that making mistakes is part of learning and developing professionally. If a problem is beyond my level of knowledge or responsibility, I should ask for help rather that trying to deal with everything on my own. 
[bookmark: _Toc240379400]2.3 Applying Theories or Models
Use at least two theories or models studied during the module to support your reflection. Examples in the assessment brief include Gibbs’ Reflective Cycle, the Johari Window and Maslow’s Hierarchy of Needs. Explain the model briefly and apply it to your own development rather than only describing it.
Gibbs’ Reflective Cycle is a model that helps people learn from their experiences. It has six stages: description, feelings, evaluation, analysis, conclusion and action planning (Praveena et al., 2025). I can use this model to reflect on my experience of applying to university. I felt proud of myself because taking this step was an important personal achievement. However, my reflection also helped me recognise that I need to stay motivated while managing my workload and responsibilities.  
Maslow’s Hierarchy of Needs is another theory that explains motivation. Maslow suggest that people have different needs, including security, belonging, self-esteem and self-actualisation (Van Heerden and Naicker, 2025).  My security will come from my job, my esteem will come from university, and my personal satisfaction will come from owning a business. But these motivations do not necessarily have to be finished in order, before moving to another. 


[bookmark: _Toc240379401]2.4 SMART Development Goal
	Specific
	What exactly do I want to improve or achieve?
I want to improve my Excel skills, particularly for completing reports and organising information in a warehouse environment. 


	Measurable
	How will I know if I have made progress or achieved it?
I will watch more videos and complete more certificates on LinkedIn learning. I will practice using formulas, sorting and filtering information.


	Achievable
	What actions and resources will make this realistic?
I will practice Excel twice a week for 30 minutes using university or YouTube learning sources. 


	Relevant
	Why is this important to my career or professional development?
Improving my Excel skills will help me complete reports more accurately, organise information more efficiently and develop my skills for future career opportunities. 





	Time-bound
	When will I complete or review this goal?
I aim to achieve this goal by December 2026. I will review my progress every two weeks to make sure I am improving and staying on track. 

















[bookmark: _Toc240379402]Element 3: Recruitment Application Pack
Assessment brief: equivalent to 1,000 words
Apply for a real vacancy or a role provided by your tutor. Your application pack must contain all four items below.
[bookmark: _Toc240379403]3.1 Selected Job Role
	Job Title
	Warehouse Coordinator 

	Organisation
	Uxbridge Employment Agency 

	Location
	Middlesex 

	Where the vacancy was found
	Uxbridge Employment Agency’s recruitment website 

	Job Role URL 
	https://www.uxbridge-employment.co.uk/jobs/11503807/warehouse-coordinator.asp 


[bookmark: _Toc240379404]3.2 Tailored Curriculum Vitae (CV)
Insert your tailored CV on the following page(s). Make sure it is relevant to the selected role and highlights the skills, experience, education and achievements that best match the job description/person specification.
Professional Profile
I currently work as a warehouse Coordinator at Tesco, where I help organise daily tasks, helping colleges with issues and make sure warehouse runs smoothly. I communicate with colleagues and managers, keep track of work progress and help deal with problems that arise during the shift. I enjoy working as part of a team and understand the importance of listening to others, learning from feedback and maintain good working relationship. I also help colleagues when they need help with the equipment. I would like to use the skills and experience I have gained in my current role to develop further in a Warehouse and Logistic Coordinator position. I am also working on improving my computer skills and become more confident with administrative tasks so that I will take more responsibilities in the future. 
Relevant Skills
· Organising and coordinating work: Helping to organise daily tasks, making sure everyone understands their responsibilities.
· Communication: Giving clear instruction, answering questions and keeping managers informed about any issues in the warehouse.
· Problem-solving: Recognising problem, dealing with them where possible and report more serious issues to management. 
· Equipment awareness: Helping colleagues find and use the correct equipment for their tasks. 
· Health and safety: Understanding the importance of following safety procedures, helping others work in a safely environment. 
· Teamwork: Supporting colleagues, sharing information and create a positive working environment. 
· Willing to learn: Taking feedback positively and looking for ways to improve my skills. 
Employment Experience
Warehouse Operative: May 2022- Present
Key responsibilities:
· Pick products accurately and make sure I pick all required items and placed into the correct cage
· Stack products safely and accurately to prevent any damage
· Follow warehouse health and safety 
· Unload pallets and scan products as part of the tip-checking process
· Check incoming loads and identify any load issues 
· Deal with reports when problems are identified and resolve the issue
· Identify physical stock quantities between actual stock and system record using Pi Counting system 
Food Production/ Dispatch Operative: April 2020-April 2022
Key responsibilities
· Pack food products onto trays ready for dispatch
· Working closely with colleagues responsible for staking trays onto wheels 
· Communicating with the Quality Assurance (QA) team in the high-care area regarding upcoming products
· Record product names and dates accurately on paperwork
· Label trays correctly according to the product being prepared
· Maintain a clean and organised working area
Pub/Hotel/Restaurant, Assistant & Housekeeper: November 2014-March 2020
Key responsibilities
· Clean and prepare hotel bedrooms and guest areas to a high standard 
· Prepare and clean the breakfast room before guest service
· Welcome guests and take breakfast orders 
· Prepare and cook breakfast according to customer orders
· Answer the phone to take reservations for lunch and dinner 
· Work independently when carrying out housekeeping 
Production/ Palletising Operative-Fratelli Beretta. Italy/ March 2010-July 2014 
Key responsibilities
· Monitor a computerised production system showing order number, quantities processed and quantities remaining
· Monitor the production line and ensure the correct quantities of boxes were processed 
· Palletise and stack boxes safely and correctly on pallets 
· Ensure labels on boxes were positioned correctly and clearly visible 
· Handle pallets safely and follow health and safety procedure 
· Work efficiently as part of a production team 
· Trained in a separate production department responsible for labelling boxes
· Attached labels accurately to boxes and place boxes correctly onto the production line 




[bookmark: _Toc240379405]3.3 Cover Letter
Insert your cover letter here. Address the selected role and organisation directly. Explain why you are interested in the role, how your skills and experience match the requirements, and what you could contribute.
Dear Mr Joseph,
I am writing to express my interest in the Warehouse and Logistic Coordinator position advertised by Uxbridge Employment Agency. I believe that my current experience as a Warehouse Coordinator at Tesco has helped me develop useful skills in organising daily tasks, supporting colleagues and making sure work is completed efficiently. In my current role, I help colleagues with any issues, monitor progress and communicate with managers and deal with problems that arise. I consider myself a reliable and hard-working person who is willing to learn and take on new responsibilities. I listen to feedback and use it to improve my performance. Thank you for taking the time to consider my application. I look forward to hearing from you.
Your sincerely, 
Aurora Cojocaru 
[bookmark: _Toc240379406]3.4 LinkedIn Profile
Provide evidence of your LinkedIn profile. This could include the profile URL and/or screenshots, as directed by your tutor. Check that your headline, summary/about section, experience, education and skills present a professional identity.
	LinkedIn Profile URL
	https://www.linkedin.com/in/aurora-cojocaru-83999140a/?skipRedirect=true 

	Professional Headline
	Aurora Cojocaru

Student at Prifysgol Cymru Y Drindod Dewi Sant / University of Wales Trinity Saint David

Cardiff, Wales, United Kingdom


	Evidence / Screenshot
	[image: ]


[bookmark: _Toc240379407]3.5 Application Rationale
Target length: 300 words
Explain how you tailored your application to the selected role. Refer directly to the job description/person specification. Identify the requirements you prioritised and explain how these influenced your CV, cover letter and LinkedIn profile.
I have chosen to apply for the Warehouse and Logistic Coordinator position because matches my current experience, skills and future career goals. Working as a Warehouse Coordinator at Tesco has helped me understand how a warehouse operates and the importance of organisation, teamwork and communication. In my current role, I help organise daily tasks, monitor progress, communicate with mangers and support colleagues when problems arise. I also help ensure that the equipment is available and that health and safety procedure are followed. These responsibilities have helped me develop practical skills that are relevant to the position. Good teamwork and communication are important for sharing information and achieving common goals (CIPD, 2023). 
I consider myself a reliable, hardworking and responsible person who is willing to learn and take on new challenges. I can work well with others, listen to feedback and adapt to workplace needs. I understand that warehouse employee must follow safety procedure and use equipment correctly. The Health and Safety Executive (HSE, n.d.) highlights the importance of providing workers with appropriate information, training and supervision. I am also interested in this position because it would allow me to develop my career and take on more responsibility. Through my Professional Career module (BMBS4005), I have reflected on my strengths and areas for improvement. I recognise that improving my Excel, computer and administrative skills will help me become more effective in this position. I plan to develop my skills trough practice further learning.  Overall, I believe this position is a suitable next step in my career. It would allow me to build on my warehouse experience, improve my logistic knowledge and contribute to the running of warehouse operations. In the future, I hope to progress into a more responsible role within warehouse and logistics management. 

[bookmark: _Toc240379408]Reference List
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