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1. All Online Resource Lists can be created and accessed via your Moodle dashboard. Just select the required module and scroll down until you see ‘Leganto Reading List’.
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2. Once you can see the Leganto interface you will need to add a new list.
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3. Give the list a title (e.g title of the module) and add a description if you want to. Once complete, click on ‘create’.
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4. [bookmark: _GoBack]You should choose ‘UWTSD Reading List Template’ when prompted.
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5. You will be prompted to associate your list with a course – enter the module code and select as appropriate, then ‘associate & close’ (no need to amend dates or number of participants).
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6. You’re ready to add items to your list! Just click on the + symbol and the library catalogue search will open for you. It is easiest to use the ‘Advanced Search’ option.
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Hints & Tips for adding resources to an online list:

· The search box will find print and online resources that the library ALREADY has.
· If we have both print and electronic versions of the same resource, please select electronic.
· You can add any kind of resource to a list – print books and journals, ebooks and ejournals, databases, websites etc.
· If you cannot find the resource you need, you can enter the details manually by selecting the ‘create’ tab.
· You can also import the details from a website (such as Amazon) using the ‘Cite it’ widget. 
· Remember to categorise your resources by Essential or Further reading – just drag items up and down to reposition.
· By selecting ‘add tags to item’ you can also identify resources as Essential or Further reading and you can submit digitisation requests (e.g. book chapter). 

7. Once you’ve completed your list, just click ‘send list’ and we’ll do the rest!
[image: ]
*Remember, the list will not be ‘live’ and visible to your students until the library has approved it and it has been published.*
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