The following applications forms  were produced by adapting the job description template produced by Acas  (available at https://www.acas.org.uk/job-application-form-template). Personal details have been removed to support objective screening and shortlisting. Please add suitable names for the purpose of interviewing. 

[bookmark: _kpr05n82n26c]Application form
Applicant reference: 001
Application for Food and Beverage Assistant 
[bookmark: _zidixfu2h1to]Your details

Name: 	

Address: 		

Phone:

Email:
[bookmark: _obvz8px9oj35]Education and training
Please give details:

	
Westgate High School


[bookmark: _qhulv5cexz75]Qualifications
Please give details:
	
6 GCSEs grades D and E
Functional skills English and Maths 



[bookmark: _97j1ykgd1f2u]Employment history
[bookmark: _itppkk92vaqm]Your current or most recent employer

Name of employer: Inter Luxe Hotel Group

Address: 

Postcode:

Job title: Room Attendant

Pay: £25,000

Length of time with employer: 10 years

Reason for leaving: Still employed

Duties: 

	Clean bedrooms and bathrooms. Change bedding and towels.  



[bookmark: _81dqi68kkna8]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	None


[bookmark: _2hk78iv0b9mh]Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	I love working in the hotel but would now like to try something different and spend more time with guests. I already know how the hotel works and how important customer service is. I have a good employment record and would like to learn something new. I hope to move to a management role eventually so want to learn about different roles in the hotel.


[bookmark: _ojwn8qfpdqo4]Interview arrangements and availability
If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.

	None



Are there any dates when you will not be available for interview?

	No



When can you start working for us?

	Already employed


[bookmark: _l4j9qclj5v1t]Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
[bookmark: _t2k2hyav6xgs]References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
[bookmark: _w5ptqqnrjpr0]Referee 1
	Colin Jacklin – c.jacklin@interluxehotelgroup.co.uk






[bookmark: _pqe75yp8cjmd]Referee 2
	 Abdullah Khan – a.khan@interluxehotelgroup.co.uk



[bookmark: _fimrf6f4wc5k]Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name:

Signature:

Date:













Application form
Applicant reference: 002
Application for Food and Beverage Assistant
Your details

Name: 

Address: 		

Phone:

Email:
Education and training
Please give details:

	Northtown Academy 


Qualifications
Please give details:

	7 GCSEs including English and Maths Grades 4-7
Food Hygiene Certificate 


Employment history
Your current or most recent employer

Name of employer: Frédérique’s 

Address: High Street, Westside.

Postcode: W63 6FG

Job title: Server

Pay: £12 per hour

Length of time with employer: 2 years

Reason for leaving: NA

Duties: 

	Serve customers with food and drinks orders. Take orders, take cash, card and phone payments, lay and clear tables.



Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	None


Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	I enjoy working in a restaurant and serving customers but would like a greater variety of shifts than where I am working at the moment. I already have good experience of serving food and taking orders. I learn new menus quickly and know how important it is to pass on allergy or intolerance information to the kitchen. 


Interview arrangements and availability
If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.

	None



Are there any dates when you will not be available for interview?

	No



When can you start working for us?

	One month’s notice. 


Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
Referee 1
	Anne Langham – a.langham@frederiques.co.uk


Referee 2
	Michael O’Brien – M.Obrien@frederiques.co.uk


Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name:

Signature:

Date:





Application form
Applicant reference: 003
Application for Food & Beverage Assistant
Your details

Name: 	

Address: 	

Postcode: 	

Phone:

Email:
Education and training
Please give details:

	Wschodniej Liceum 


Qualifications
Please give details:

	2022 - Matura


Employment history
Your current or most recent employer

Name of employer: NA

Address: 

Job title:

Pay:

Length of time with employer: 

Reason for leaving: 

Duties: 

	NA



Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	None


Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	I am a degree student at the moment and have not worked before. I am looking for a job that I can do while studying. This job seems ideal as it will fit around my studies. I can also work more shifts during the holidays.  I am quick to learn, and I am polite and friendly. 


Interview arrangements and availability
If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.

	None



Are there any dates when you will not be available for interview?

	No



When can you start working for us?

	Immediately 


Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
Referee 1
	A. Lecturer – a.lecturer@university.ac.uk



Referee 2
	Kamila Nowak – knowak@Liceum.edu.pl


Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name:

Signature:

Date:





