


Name: Diana Lawrence 
B12 9QY
Deedee_law@aol.com
Telephone number 07851794156
Date: 31.03.2021 
Dear Hiring Manager 
I am a skilled individual, who puts my practices into the work that I produce. I have several years experience as a support worker, I feel that I would be an asset to your organisation, where I can use my skills and knowledge to work diligently in collaboration working effectively and being a productive member of the team to bring about positive outcomes. I am a caring and understanding individual caring about other individuals needs, health and wellbeing.
Here are some of the duties that I can produce 
· Log and recording effectively 
· Writing and updating risk assessments Key worker documents and monthly reports 
· Attending professional meetings 
· Being caring and understanding to different needs of individuals whilst maintaining professional boundaries
· Ensuring that all health and safety equipment and records are kept up to date
· Engaging with the young people and advising them on life skills

It would be a privilege if I was considered to be a possible candidate for the role in question where I will be able to show my strength, skills and ability.  Enclosed with this cover letter are copies of the relevant information that is required. I eagerly await for your response. 

Yours Sincerely,
Diana Lawrence 
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