Tense usage for present tenses:-
(1) Uses of the present simple tense

1.1  The present period 
- My father works in a bank.
1.2  Permanent truths 
- Water freezes at zero degrees centigrade. 

1.3  Habitual actions 
- I get up at 6:30am.
1.4  Future reference
 - The sun sets at 5:31pm this evening. 
1.5  Observations and declarations 
- I bet you were nervous just before your driving test.
(2) Uses of the present progressive/continuous tense

2.1  Actions in progress at the time of speaking
- Sorry he can’t come to the phone he’s in a meeting at the moment.
2.2  Temporary situations
- His car is at the garage all day so his wife is picking him up from work.
2.3  Planned actions: future reference
- We’re spending the summer in Thailand.

2.4  Repeated actions
- It’s always raining in the UK.

Tense usage for past tenses:-
(1) Uses of the past simple tense

1.1  Completed actions
- He worked overseas for 17 years. 

1.2  Past habit
- They used to live in London

1.3  The immediate past
- Did you just call me ?

1.4  Polite enquiries
- I wondered if you could give me a lift ?
(2) Uses of the past progressive/continuous tense

1.1  Actions in progress in the past
-  I was living abroad in 1987 so I missed the general election.   

1.2  Parallel actions
-  I was just getting into the shower when the phone rang.
1.3  Repeated actions
-  When she was working here she always arrived at 7:30am.
1.4  Polite enquiries
- I was wondering if you could give me a lift ?



                                          - adapted from Longman English Grammar


