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1.Introduction


This work will be a reflective account based on Gibbs' model of reflection through the chosen topics. Is important to know what reflection mean Reflection is the analysis of a fact in the perspective of making sense, or looking for ways to solve it.(Reference book : Author Jodi Roffey- Barentsen , and Richard Malthouse  created “Reflective Practice in Education and Training”).

First I will make a brief overview of the Gibb’s reflection model.

As you know, Gibb’s is a basis for the evaluation of experiences. In this report I will apply the structure of the Gibb’s model to show what I have learned in each chosen topic.

The 3 topics I chose were :Time management ,CV Writing and  Reflection I will define and apply the basis of the Gibb’s model according to what I learned.

In topic  4 public speaking and presentation I go from an evaluation of my performance in the presentation what was the lesson I learned, how an excellent presentation should be made.














2.Gibb’s Reflective

Gibbs was created by Graham Gibbs with the perspective of creating a support to evaluate event. Reference book : Author Jodi Roffey- Barentsen , and Richard Malthouse created “Reflective Practice in Education and Training”(2017)

This base consists of a cycle of repetitive actions from which I can evaluate what can be improved, what can be eliminated, what I have learned, how I can plan in the best way. 
Gibbs argues that when I reflect I detect errors.And the structure is divided into 6 stages with the aim that each stage reflects and progresses until reaching a conclusion.
Then start asking how it happened. Trying to describe the situation .when I reflect it is important to assess my feeling what impact such an event has on me.
Then I make an evaluate of what is bad and good. Reflect on the positives and negatives about such an event.
It starts with analyzing the situation in order to understand the meaning.
After a good analysis, I move on to the next step, which is the conclusion I can do differently, in the face of experiences what I can add to solve.
Active plan Is the lesson what will be the measure to be taken in the same situation.
Consider the my explanation how I using Gibb’s model:

A brief review of I Gibbs reflective (1)  This situation occurred when one day the teacher was talking about the referencing. I knew that the book is a research source but I usually use websites. Listening to the teacher talking about the library and how to access, it made me reflect.
.(2)  I felt lazy to go to the library because today I thought it was not very useful.
(3)  I started to think I use the site as a research source, but that could be an asset.
(4)  Evaluating and analyzing well was a positive point. It is important to be attentive and listen to the teacher's advice.
(5) This information was very useful .(5,6)At the individual presentation I went to the library and found very interesting books that I based my work on.

3.Time management  

Description: Time management is a way of accounting for and controlling your available time in order to prioritize events so that you can maximize time. Good time management reduces stress and increases efficiency. Reference: Web site ”FreshBooks” (2019).
 It is important to have self-management at universities to meet deadlines and inherent responsibilities. This author argues that when finding a job it is important to reorganize or readjust our time in order to be more efficient and effective because that is what companies are looking for. Reference author Karen Holmes(2017).
Managing time is not an easy task. When the teacher said who has good time management I thought I had to work in cleaning and organization, work as a support worker, mother of two children, play sports 5 days and among others and start studying. The teacher shared several models from which we can number our activities organize prioritize and thus have more time.
Feelings: I felt bad about this situation because I am a very punctual and responsible person.
Evaluation : the positives I had a good source of learning I learned a lot about managing time the advantage .Is very useful to have a good time management . the negative points could have been put into practice with a new time management.
Analysis : reconciling all activities is not easy today to study I stopped working as a support worker. I prioritized school I had to consider the activities because I can't do everything. I put all my activities on a schedule and started to analyze prioritizing. What are my goals and what is less important. I recognize this skill as being crucial in many walks of life.
Conclusion :  It is important to prioritize, see, review activities and set parameters. A week ago I left my job as support worker because it is not possible to do everything but it is possible to manage time and try to maximize it. As the teacher said we should focus on the smart goals, prioritize the most important events in order to maximize time, be more efficient and achieve success.
Action plan: In view of this situation, according to what I learned at school, it is important not to overload yourself, it is important to analyze what is really important. My plan for this situation is to organize time every week.


4.Reflection

Description: A reflection is a way of analyzing an event in order to change or improve it. Is the capacity to evaluate in detail an action. Reference book : Author Jodi Roffey- Barentsen , and Richard Malthouse “Reflective Practice in Education and Training”(2017)
In my  words reflection is a reassessment of an event. I describe reflection as a second view of an event. In class, we learn to reflect on everything. About the matters discussed about work, sometimes there are situations that we are not able to overcome at times.
In a descriptive summary, a reflection on all the topics covered in this discipline was crucial to understand my skills that I must develop at the university. The way in which the teacher lectured the subject had great weight.

Fellings: Before reflecting, I usually feel anguish, but after  I feel relieved.

Evaluation : according to what the teacher said, every day when we get home, we briefly reflect on the day: What was good, what can we improve? Look for solutions? What the skills I need for my job how I can improved? Doing a reflection is good because it allows you to evaluate ,so you don't fall into the same mistake.

Analysis: importance of reflecting not letting yourself be overcome by problems. Many people get depressed because they don't know how to reflect and try to look for solutions, they get stuck in an event.
In relation to this discipline I think it could have been more participatory. this discipline and according to the lessons made me do a brief reflection and reassessment about my knowledge, skills I need, how to focus on goals and prepare for professional life.

Conclusion: every night after this lesson I reflect on my day with the aim of not making the same mistakes as today. Sometimes we rush, we don't reflect on my actions but I can conclude that it is important to reflect in order to have balance to understand certain situations and not get stuck in them. It's important to have self-confidence It's important to participate in classes because experience comes with practice.
Action plan: I will always try to adapt to new situations as best I can. Next class I will participate more in class because I understand that one of the skills I need to develop is to have more self-confidence.

5.Cv Writing

Description:  De according to “The CV book ” “Curriculum vitae is a summary of your academic and work history” Reference“ The CV book “Innes, By James( 2009).
In my words is a document that contains our academic path and professional experiences that people use to apply for job vacancies. Sometimes people lie on their cv and end up being harmed. cv should only include true facts. Your knowledge of technology your skills.
 
The CV is not mandatory to have a photograph because it is not judged by the ft but by the qualification.
Evaluation: It is important to update the CV in this discipline. And it must be according to the job you are going to apply.

Analyses: It is important to correct cv errors, not provide wrong information, make sure you don’t have grammatical errors. It is important that you make your CV to know what it contains.
Conclusion: after mentioning all these mistakes if I amend I update my CV I will be able to apply for vacancies. According to everything I’ve learned a good cv makes it easy to deliver to the market
 Active Plan: Being honest in the information so there is no reason for an investigation. In conclusion when we are going to apply for a vacancy I must take into account the criteria that the company asks for, update the data.
To improve my CV according to the information acquired in the classroom, I will try to be consistent in the information, put the truthful information about my experience and updated training







6.Public speaking and  presentation 

First to do a job you need to understand what is asked to do. Making the work pay attention to the size, font used, the colors used must be visible in the presentation.
Normally in presentations, as usual in power point, use short, objective and precise sentences.
For a good presentation of work it is important to have a good presentation to be well dressed and have everything ready cell phone off.Have the ability to explain clearly ,self-confidence. It's important to show empathy body language use natural gest and keep eye contact.
it has to be fast and it needs to be asked at the end if there are questions. Every presentation of work should contain References because you can't copy and paste it is considered plagiarism and you don't learn anything like that.
A good presentation should contain small topics to be explained in the presentation, not to be read. Practice and make sure you know all your slide to explain better.
The most important points in a presentation is the behavior the ability to persuade the audience not to lose the audience



Evaluation of my individual presentation
In my presentation I think I could have more self-confidence. To be more precise and objective, but I liked my work. I am very embarrassed and sometimes it does harm me.
I was very nervous. But with this work I learned a lot about the skills that I need to improve self-confidence, my communication ,to be more objective.
My presentation was online I had problems with the internet this lesson helped me so that next time I will do it in person.

This work made me realize the skills I need to develop both at school , in my work with social life.



7.Conclusion

Life is a learning book where it is important to have control over ourselves in order to achieve our goals. This work has a reflective character where I learned that it is important to reflect because sometimes we do something at the moment we do not realize the seriousness of the situation.
In this course I learned that the balance comes with a good organization of time and a good coordination of activities. Knowledge of skills in the perspective of improvising and having more self-confidence.
This report was very useful because it can take several lessons for being reflective.
All the topics covered in the classroom serve as a basis for recognizing our abilities to work on them and be fit in the market.
This discipline is a basis for progressing academically because it prepares us through reflection to have self-control to have self-confidence. But all this teaching was only possible also because we had an excellent teacher.
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