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[bookmark: _Toc109474909]Introduction
Reflective plays a fundamental role in academic and employability skills development. To learn from different experiences and be a prominent cycle for reflecting on them, Gibbs’s reflective cycle is considered among different models. Throughout this module, I will demonstrate the development of my employability skills during my stay at college and the activities I've participated in relating to this module with some of my experiences. Research skills and time management skills are the two employability skills that I would discuss in this module(Flynn, 2013). To develop these employability skills, I will reflect on the experiences through Gibbs’s reflective cycle. I may be able to acquire employability skills by fulfilling the academic skills requirements. By evaluating and understanding one's own performance, the most significant skills can be achieved through Time Management, Teamwork, and Communication.
[bookmark: _Toc109474910]

Reflective Writing
Reflecting writing is often referred to as evidence of a beneficial learning tool called reflective thinking. This tool is a way of personal employability skills which allows me to think critically about anything. My current achievements, weaknesses, strengths, skills, and progress are recognized and identified by this self-reflection mode of writing. There are many different approaches to reflecting. In evaluation, monitoring, and organizational learning, one of the most particularly powerful tools is reflective approaches practice. Reflection-on-action and reflection-in-action are the two main types of reflection for me. I think that the on-action reflection involves the situation and stepping back which means the action will happen after some time occurring in the situation(Williams, 2016). Another approach to reflecting is to solve a problem, using the analysis of feel, touch, listening, or observation which is involved in "in-action" reflection. This often appears very intuitive to me because it happened on the spot. I believe the development of experts is associated with this skill to develop the "reflection-in-action" skill and for this reason, it can take some time. Professional development, has an important place despite its demands and time commitment which is often a challenge. So, it is important to reflect as a professional.
[bookmark: _Toc109474911]Model of reflection
I have chosen Gibbs' Reflective Cycle model to reflect the academic and employability skills. Graham Gibbs came up with it in 1988. From experiencing through six stages, Gibbs' reflective cycle offers a framework giving structure to the process of learning academic and employability skills(Gibbs, 2018). It gives learning structure from experience and allows me to plan and learn from things that either didn’t go well or went well. It covers six stages description, feelings, evaluation, analysis, conclusions, and action plan respectively.
[bookmark: _Toc109474912]

Reflection on writing
RESEARCHING
In a particular industry devising the strategies of research in business for a competitive edge rely on effective research in the modern era. In my experience of working in an organization, this skill plays a very important role in my professional life. I used to develop new processes and involved myself in various developmental research to make improvements in how my team gets things done as soon as possible. It makes my job more efficient and that was also valued by my sensible employers(Jolley, 2014). I learned to conduct valid and reliable research work and design effective research methods. Data analysis techniques, sources of data, and the data collection method are some of the parts of this research module that help me to gain information by taking part in it. I learned to browse various search engines properly from various sources through the data collection research process. Additionally, several topics were also included in my research work. Furthermore, in my analytical skills, I also have some limitations for which I need to improve my skills.
TIME MANAGEMENT
One of my core employability and academic skills that I possess is time management skill. My prioritizing work such as timely arriving in and alongside places like university or work, planning about the workloads is allowed by this skill. Within the time period to meet coursework deadlines, this skill helps me to be able to prepare myself and organize the university workload planning according to my time. To further increase my time management skills, I feel this was a good experience because it helped me to become more independent and develop my working strategies(Mario, 2020). Also with some limitations for which I need to improve my skills, I think in the future I can embrace new challenges and changes by pushing past my boundaries and exploring the new depth of my comfort zone.
[bookmark: _Toc109474913]

Reflection on group presentation
COMMUNICATION
In every job nowadays, one of the most important and essential parts of employability skills is communication. In my experience of working in an organization, communication skills help me to get feedback from my peer workers. I think it is very important to communicate effectively with co-workers because it ensures the organization's success. To engage in honest and open communication with me, I can encourage my coworkers through simply a smile, a personal question, or a friendly tone(Worth, 2017). I feel this was a good experience because I could eliminate unnecessary errors and misunderstandings among the employees by delivering messages efficiently and clearly. Polite and nice communication in the workplace makes work easier. I've learned the elements of the communication process, which made me more employable. Furthermore, to prevent the waste of valuable resources and time, this skill could be an action plan for enhancing my company's productivity.
CONDUCTING RESEARCH
An inquiry-based process including sharing and gaining knowledge, evaluating and analyzing evidence, question identifying, drawing conclusions and gathering information is called conducting research. In my experience of working in an organization, I used to gain new skills and explore my interests and strength. This helped me later to pursue or further study a career in a discipline or a field. I think that conducting research is an equally valuable learning experience to use and recognize in the time of evaluating what’s next (Jolley, 2014). It is a good experience that teaches me how to move forward. At the close of my research experience, I could make a point to discuss the experience with my supervisor and take the next steps. Additionally, a conversation with clear ideas helps to achieve the goals successfully. For this, I can show my subordinates how the opportunity has shaped my goals and the way I want to build or incorporate the experience moving forward as I enjoyed most about my research experience.
[bookmark: _Toc109474914]Personal Development Plan (PDP)
For my life and future success, a guideline is needed which can be referred to as a personal development plan (PDP). Through conscious activities and habits, this is the process of improving myself. To achieve my aspirations and dreams and enhance my quality of life, PDP is the pursuit of personal growth(Dowson, 2009). I think that in various ways, PDP is linked to employability. In many useful ways, students can learn to articulate their developmental needs and their experience and skills which are accessible to employers through an effective personal development process.
	Feedback from the group
	Progressive plan
	Time

	Effective academic skills improvement for my organization
	To do that, I need to practice different skills such as time management, communication, conducting research, etc.
	1 month

	To become a leader in my field
	I need to choose a topic by talking to people in my industry, I have to learn everything I can about the issue, attending webinars and seminars
	3-4 weeks

	I need my communication skills to be improved
	To improve this skill, I will take courses on employability, read books, watch videos, and obtain recommendations from skilled people in this area. In this way, I can achieve academic and employability skills.
	2-3 weeks

	I have to figure out the method of increasing my problem-solving abilities
	Great academic and employability skills are represented through it and so it is very important. I plan to seek guidance and enrol in virtual classrooms to achieve such quality.
	3 weeks

	I need to mark my progress in time management
	To develop this function, I will create a schedule and focus on one task at a time. Also, I will determine my priorities for work.
	2weeks
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Conclusion
To ensure the encounter in future real-life circumstances, my learning ability will be effective to be applied. In real-life circumstances, I can apply my learning ability as a learner which I can encounter in the future. My acquired abilities like quantitative, reflexive, and thoughtful abilities will enable me through utilizing study information imaginatively, resolve troubles, adjust to situations, and speak successfully. As a result of this program, acceptable abilities have been obtained by me in scholarly work. In actual situations, I am eligible to utilize what I've learned from this module. I think I have acquired the talents appropriately in the research of scholastic as a consequence of this module. Using research data, I have gained analytical, reactive, and reflective talents and it allows me to talk artistically and effectively with my subordinate, and deal with problems and new challenges. My professional and personal growth has been improved undoubtedly through my education in this field.
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