1) What does TEEL stand for?

T: Topic Sentence

E: Explanation

E: Evidence/Examples

L: Linking Sentence
 
2) Mark the following paragraph for TEEL.
(highlight in different colours! TEEL)

Time management is a crucial skill for university students, as it directly impacts academic success and well-being. One of the primary challenges students face is balancing coursework, part-time jobs, and social activities, which can often lead to procrastination and stress. Without a clear plan, students may find themselves scrambling to meet deadlines or struggling with overwhelming workloads. However, effective time management strategies can significantly alleviate these pressures. For instance, creating a detailed schedule, prioritising tasks based on deadlines, and breaking large projects into manageable parts can help students stay organised and focused. Additionally, using techniques such as the Pomodoro Method, where students work in focused bursts with short breaks, can improve productivity. Ultimately, mastering time management allows students to maintain a healthy work-life balance, leading to greater academic achievement and reduced stress.

Find the cohesive devices in the above paragraph and highlight them. Then fill in the answers for each below. One (however) is done for you.
1. Example.Device: However		Purpose : Signals a contrast
2. Device: For Instance		Purpose: signals an example
3. Device:Additionally			Purpose:   Adds information
4. Device: Ultimately			Purpose:   Signals a final result or conclusion


3) A good topic sentence usually has how many parts?
1 part: the topic
2 parts: the topic and controlling idea(s)
4 parts: the topic, the details, an example, and a controlling idea

4) True/False (correct if false): You should have at least 3-5 controlling ideas in your topic sentence to make your paragraph more interesting.

True/False You should have 1-3. Any more than this is too many and may result in a paragraph which is confusing for the reader to follow.

5) True/False (correct if false): A good topic sentence should be general and not give too much away so that the rest of the paragraph is a surprise for the reader.

True/False A good topic sentence should be clear about the paragraph’s main idea and the way(s) in which is will be discussed (e.g. controlling ideas)

6) What is wrong with the following topic sentence?: 
Motivation is important.
Too general, vague, no context (e.g. motivation is important for who? In which setting?) no reasons/controlling ideas.
        6B) Fix the topic sentence:
Possible answers (note, you needed to add a context (e.g. WORK; UNIVERSITY) and controlling ideas/focuses
Motivation is important because it encourages employees to work harder and helps businesses achieve their goals.
Motivation is important for university students because it helps them manage their workload and achieve their academic goals.
Motivation plays an important role in university success because it improves study habits and supports academic achievement.
Motivation is important for managers because it improves employee performance and increases job satisfaction.

7) What is wrong with the following topic sentence?: University students need to manage their time, stay motivated, balance their social lives, and develop strong study habits to succeed
Too many controlling ideas, the paragraph would be confusing and would include too much information which might impact coherence.
       7B) Fix the above topic sentence here: 
Possible fix (many possibilities): University students need to manage their time and develop strong study habits to succeed while at university.
8) Write a topic sentence for the following paragraph:
TOPIC SENTENCE: Motivation plays a key role in helping university students achieve academic success. Without motivation, students may struggle to stay focused, complete assignments on time, or actively engage in their studies. Research shows that motivated students are more likely to set goals, attend classes regularly, and seek help when needed, all of which contribute to better academic performance. In conclusion, fostering motivation is essential for students to stay on track and succeed throughout their university journey.
9) True/False (correct if false): Academic style allows use of personal pronouns in all writing.
True/False No use of personal pronouns unless writing reflectively
10) True/False (correct if false):You should NOT use contractions (e.g. shouldn’t) in academic writing.
True/False
11) Write a Linking sentence for this mini TEEL paragraph:
Maintaining a healthy work/life balance is crucial for university students to ensure both academic success and personal well-being. Balancing coursework, part-time jobs, and social activities can be challenging, but managing time effectively helps students avoid burnout and maintain a sense of control. When students prioritize their well-being and make time for rest and relaxation, they are more likely to stay motivated and perform well in their studies. In conclusion, achieving a balance between academic responsibilities and personal time is essential for long-term success and overall happiness at university.

       10)  Create a diagrammatic note for the following paragraph:
Time management is a crucial skill for university students, as it directly impacts academic success and well-being. One of the primary challenges students face is balancing coursework, part-time jobs, and social activities, which can often lead to procrastination and stress. Without a clear plan, students may find themselves scrambling to meet deadlines or struggling with overwhelming workloads. However, effective time management strategies can significantly alleviate these pressures. For instance, creating a detailed schedule, prioritising tasks based on deadlines, and breaking large projects into manageable parts can help students stay organised and focused. Additionally, using techniques such as the Pomodoro Method, where students work in focused bursts with short breaks, can improve productivity. Ultimately, mastering time management allows students to maintain a healthy work-life balance, leading to greater academic achievement and reduced stress.
Suggested answer ( I haven’t drawn a diagram but one could design it as below!)
Central Idea IN MIDDLE:
Importance of Time Management at University
Main BRANCH 1. Challenges
Smaller branches:
· Balancing Coursework, Jobs, and Social Life 
· Leads to procrastination
· Can cause stress
· Overwhelming Workloads 
· Struggling to meet deadlines
Main BRANCH 2. Strategies for Time Management
Smaller branches:
· Create a Detailed Schedule 
· Prioritise tasks based on deadlines
· Break down large projects into smaller parts
· Pomodoro Method 
· Work in focused bursts (e.g., 25 mins work, 5 mins break)
· Stay Organised 
· Use planners, apps, or calendars to track deadlines

BRANCH 3. Benefits of Time Management
Smaller branches:
· Better Organisation 
· Improved focus and productivity
· Healthier Work-Life Balance 
· Reduced stress
· Academic Success 
· Increased achievement

11)  Paraphrase the below statements (taken from: Walden University (2025). What Makes A Good Leader? 10 Essential Qualities To Learn.Available at: https://www.waldenu.edu/programs/business/resource/what-makes-a-good-leader-ten-essential-qualities-to-learn (Accessed: 13th March 2025) )
Answers are simply suggested. You can have other answers. to come up with alternative answers.

1) Strong managers aren’t threatened by others. Instead of guarding their territory, they’re constantly building bridges with others.
Paraphrase: Effective managers don't feel threatened by their colleagues. Rather than protecting their space, they focus on forming connections and fostering collaboration.
2) The best managers know that an essential part of what makes a good leader is setting the right example.
Paraphrase: Good managers recognise that leading by example is an essential part of strong leadership.

3) Instead of resisting change, good leaders are flexible and highly adaptable. They’re approachable, and they welcome opinions different from their own.
Paraphrase: Good leaders do not oppose change. Instead, they adapt easily and stay open-minded. They are friendly and open and receptive to ideas that are different from theirs.
4) Good leaders know their real mission is to ensure their employees have the resources to do their jobs as efficiently and effectively as possible.
Paraphrase: A key responsibility of strong leaders is making sure employees can access the resources needed to do their work well.
12) Write a TEEL paragraph without using the internet to help you. Make sure to use appropriate academic style. The topic sentence has been completed for you. The paragraph should be at least 8 sentences long. You aren’t using evidence, so use EXAMPLES for the second E of TEEL.
Teel is highlighted for you in the model. T E E L
EXAMPLE (yours does not have to be this exact one to be right!):
Maintaining good mental health is crucial for academic success and overall well-being. Students with strong mental health are better able to focus on their studies and manage their workload efficiently. When stress and anxiety are low, students can complete assignments on time and participate more effectively in classes. For example, taking short breaks during study sessions or practising mindfulness can help students feel more relaxed and focused. Good mental health also allows students to develop positive relationships with peers and teachers, which supports a healthy learning environment. Furthermore, students with balanced mental health are more likely to stay motivated and engaged, even when facing difficult tasks or deadlines. Maintaining mental health can be supported by various strategies, such as getting enough sleep, exercising regularly, and talking to a friend or counsellor when feeling stressed. Ultimately, prioritising mental health not only improves academic performance but also contributes to a more satisfying and balanced life overall.



