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Academic and Employability Skills are all of those abilities that an individual possesses through which they are able to perform university work at a better capacity. It is important to understand these types of skills as it helps in obtaining a better grade in the classroom and enhancing the knowledge that an individual possesses. In this assessment, Gibbs Reflection Cycle will be performed through which for different topics will be analysed that will include personal SWOT analysis, time management tools, personal development plan and reflective model others. Positive and negative aspects will be discussed through a reflective cycle in this analysis that will help in providing a comprehensive viewpoint on how progress can be obtained.
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Gibbs' reflective cycle 
This retrospective framework helps an individual to understand different types of issues and incidents that have taken place in an enterprise (Adeani et al., 2020). This cycle consists of six different stages that include description, feelings, evaluation, analysis, conclusion, and action plan. 
Description 
Four areas that I have studied and emphasised in module are personal SWOT analysis, time management tools, reflective model, and personal development plan. SWOT analysis is an internal personal framework that allows an individual to understand and evaluate specific strengths, weaknesses, opportunities and threats that individual possesses. It is important to perform a SWOT analysis as well improved assessment of an individual internally. Time management tools allow an individual to manage and schedule their routine in an effective manner without the wastage of time. It is important to use time management tools as it helps in creating discipline for an individual. 
Personal Development Plan is a systematic procedure through which specific skills, measurement aspects for improvement and time through which an individual can grow is calculated (Davies, 2020). It is important to perform such a plan as it helps in better appropriation of how overall growth will take place. Reflections models are a means through which an individual is able to detail chronologically a specific incident. It helps in understanding what the different aspects of improvement are. It is important to understand reflection models as it helps in identifying weaknesses and areas of improvement.
Feelings 
In accordance with the feeling of an individual, creation of specific objectives and goals take place that help an individual to be driven towards predetermined outcomes (Cherkis and Rosciano, 2018). During the time when all of these four frameworks being taught in the classroom, I felt that all of them were very clear to me. However, when getting feedback from the tutor, I had several revelations and understood there were various aspects on which I required improvement. For instance, when performing a SWOT analysis, I was informed by the tutor that I was not able to adequately identify my weaknesses. I felt discouraged by the comments that were given by the tutor; however, I felt that it was in my best interest to work on the feedback. This had helped me feel a sense of achievement when I was able to do it correctly and it helps me to gain further knowledge as well.
Similarly, when utilising time management tools and learning about them, I have thought it would be very easy to implement them. However, when performing the tools actually, I came to the realisation that high discipline, following specific routines, as required, the teacher had guided me to create specific timetables that I could follow. I felt that this had allowed me to collaborate with my mentor is and I felt positive in being able to share their knowledge with me. Moreover, when studying various time management tools I came to the understanding that there were a number of platforms that I could use that includes Todo list, planner, parent principle and others. In my specific case, I felt that Planner was easier to use since it had a more responsive platform. This made me feel as if I was able to accomplish more and keep a track of everything that I wanted to achieve.
Evaluation 
An evaluation helps in understanding the bright and negative aspects that can be present for the topic (Mathew et al., 2017). Through the evaluation of all of the four topics, I understood that there were positive and negative as for all of them. For instance, when performing the SWOT analysis, I had come to the understanding that my weaknesses were written communication, and self-evaluation. However, through discussion with the tutor, I understood that I was wrong and my weaknesses include aspects such as inability to manage time, in adequate verbal communication skills, present. The positive side, in accordance with these weaknesses, the tutor suggested that I had opportunities such as utilising time management tools, performing verbal communication.
Similarly, when performing the reflective model, the positive aspect was that I was easily able to access information since all of the incidents had occurred in front of me. However, I had issues in formation of all of the incidents in an appropriate manner. In this regard, my tutors in years help me to organise all of my thoughts. Similarly, when performing time management tools, the positive aspect was the schedules could be easily created however; having the discipline to follow them was more difficult.  While performing a personal development plan, it was very difficult to identify all of the areas that I wanted to development however, once I had identify all of those areas, it was much easier to create time bound brackets in which productivity could be attained is clearly.
Analysis 
Individual analysis allows people to understand why they have performed something and reflect upon their own psychology for better evaluation (Larsson, 2015). Through analysis, I have come to the understanding that I was able to understand several aspects because of the guidance of my teachers and myself resilience as well. For instance, in the personal SWOT analysis, I was able to understand that I had major strengths that included punctuality, and stress management. I was able to do so because the teachers had given adequate amount of time to making us understand the framework through which I was able to assess my abilities and myself. 
Furthermore, when evaluating different time management tools, I was able to understand that Planner was a good productivity tool. This was because I was able to perform adequate research into a variety of tools that was geared towards productivity enhancement. However, when it comes to the personal development plan, in the initial stages, I had written the entire plan in a paragraph format. Through evaluation, and discussion with my peers and teachers, I came to the understanding that it was incorrect. It was my inability to not adequately in the way in which the plan would be performed. Owing to the feedback, I was able to create an adequate level through which I was able to detail all of the aspects in which I had required improvement. 
Apart from this, I feel that I was able to perform a reflection analysis well because my teachers were providing me examples how it is performed. Since our systematic procedure with an illustration was being showcased, I was able to gain a better level of understanding of what. This had helped me in increasing my knowledge base on how to synthesise my personal experiences and provide a much stronger base of work. 
Conclusion 
Through this entire process, I have been able to learn several things from the topics that had been provided to me. A comprehensive conclusion allows the scope of there being future improvement to be there for an individual (Brems, 2017). Through the utilisation of the personal SWOT analysis, I had been able to understand the way in which I can identify my issues more accurately by being genuine with myself. Furthermore, I have also learned that it is important to use weaknesses in the SWOT analysis to identify what type of opportunities I have so that there is an interconnectedness present in the entire analysis process (Gürel and Tat, 2017). Furthermore, I feel that specific strength and threats are an important aspect of a person’s growth as it enables them to not only identify what type of strength they can use a catheter individuals. It also helps in safeguarding oneself from the skill set and advantages that other individuals might have against me. 
Furthermore, when performing the personal development plan, I have come to an understanding that pinning down all of the various aspects of measurement is an important aspect. It is because of appropriate measurement that it allows the scope of there being critical review to be performed. This helps in enhancing the probability of there being much more improvement in the future as higher levels of accuracy is present. Apart from this, I also feel that there is a good discipline, which can be learned by creating a time bound brackets. These are created for each objects of the personal development plan must be achieved. This helps in enhancing job performance and helps in there being effective personal and professional growth (Di Stefano et al., 2014).
Apart from this, when performing the reflection model’s, I have come to the understanding that I have a lot of scope to learn other reflective models as well apart from Gibbs reflection cycles. Understanding the reflection cycles and models will help me enhance my internal capabilities and be productive in my learning process. However, I also feel that what I have already learned is quite adequate and has me to have a chronological order of my work.
Action plan
An action plan encompasses of all of those recommendations that can be taken by an individual and put into practice so that better results can be obtained (Paul et al., 2014). Several actions, which I can take in the future that, will help me to increase my capabilities further. For instance, during creating the personal development plan, I am understanding that the table, which I had created, was very, was a little complicated. Because of the I think that in the future when I re-create a personal development plan again, I will focus upon creating smart objectives through which much more accuracy can be achieved and better break down of specific tasks can be performed. It will also help me create realistic milestones that will not create immense pressure on me.
Furthermore, in order to understand myself through SWOT analysis at a better capacity, I will utilise specific psychological framework I will use Myers Briggs psychological framework. This will help me identify my own identity at a better capacity and will help me in implementing psychological framework at a much more improved capacity. Apart from this, I feel that when performing a personal development plan, it is best to be in the company of tutor or peer-members, as this will help me in planning all of the various sections of the plan. Discussion would be a better route through which a comprehensive outcome can be obtained (Sohrabi et al., 2016). Furthermore, in the future I want to go beyond just utilising time management tools and want to utilise different types of time management software as well. Multiple platforms on which I can track my own habits as well as my organisational team goals that will help me enhance productivity.
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In conclusion, an academic reflection has been provided to Gibbs reflection cycles in this analysis. Several topics that have been explored in the analysis, which include personal SWOT analysis and personal development plan. Along with this reflection models, and time management tools is illustrated as well. In all of these areas, various aspects has been discussed such as the utilisation of planner in order to time management, utilising models such as Gibbs reflection, evaluating various trends such as punctuation, weaknesses such as verbal communication, and others in SWOT analysis. Apart from this, and underpinning of measuring the improvement of specific objectives through personal development plan and creating timeframes through which improvement can be located has been pinned down here. Furthermore, several scholarly sources have been utilised here as well to provide a comprehensive viewpoint of how analysis should be performed for reflective process.
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