
Note on assignment submission
You will be given full guidance about the submission of assignments, but please note the following points:

1. Please submit your assignment by midnight on the deadline date given to you, and also submit an assignment submission form (available on Moodle). Send to wbl@uwtsd.ac.uk 
2. The University does not permit extensions to deadlines
3. If you cannot submit by the given deadline, your options are as follows:
a. Submit a claim for Extenuating Circumstances. This is appropriate when there is a valid, serious reason for non-submission, and if your recent work commitments have been unusual, and more demanding, they may be eligible. The claim must be made within 15 working days of the deadline. A form is required for this – please contact your tutor (note the need for appropriate evidence). If your claim is upheld, a mutually convenient new submission date is determined, and there is no capping of marks. 
b. Submit up to one week late – the mark being capped at the pass-mark of 50%
4. [bookmark: _GoBack]If you do not submit at all, you would be classed as a ‘non-submission’ at the Examination Board and the Board would probably give one further opportunity to submit. The mark awarded would be capped at 50%.


Further information can be obtained from the UWTSD Academic Quality Handbook at:  https://www.uwtsd.ac.uk/academic-office/academic-quality-handbook/ (chapter 13)
