


WHAT IS HYPERLINKING IN POWERPOINT?

Hyperlinking is giving additional information to a selected text or object

so that for every interaction with the text/object, the viewer is directe o
to the relevant information explained in detail for every interaction v i
the text/object.

For example, hyperlinking a text on any slide will highlight
containing the link, and every time the viewer
e attached j

r



The improvisations are possible using hyperlinks. With hyperlinks, you
can:

* Add links to any webpage that contains the data you want to direct
readers to the relevant information,

* Jump to the next/previous slide,
* Jump to a particular slide from another PowerPoint prese

dd a link to open a local file from your PC, and



DO HYPERLINKS WORK ON ANY OBJECT?

You can hyperlink smart objects, text boxes, images, and anything you
can click on your slide. Hyperlinks can be divided as follows.

1.Text hyperlink - Use text to link your website or file.
2.Image hyperlink - Use the image to link to another resource.

3.Webpage address hyperlink - Use the full website address
- hyperlink.

nyperlink - Use the link to send an emai




WHAT POWERPOINT OBJECTS CAN BE ASSIGNED WITH
A HYPERLINK?

The options aren't limited to texts and pictures; below you will find a list
of all options available when it comes to manipulating a hyperlink in
PowerPoint. (Fox, 2023)

3 Select the frame of a text box, and the whole area, including the white
Tex‘t BOX space around the text, will be clickable. The text will not be underlined

or colored.

Select the text only, and the rest of the text box will not be clickable.

The text will be underlined and colored.

You can add a hyperlink to anv shape or group of shapes. To do that,

4 Shape \\; select the frame of a shape. If vou have placed text within a shape, it

will not be underlined or colored.
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Select the text within a shape, and the rest of the shape area will not be

clickable. The text itself will be underlined and colored.

You can assign a hyperlink to any SmartArt object or group of

SmartArt objects. To do that, select the frame of a SmartArt object.

Select the text within a SmartArt object, and the rest of the SmartArt
area will not be clickable. The text itself will be underlined and

colored.

Any picture vou insert into vour PowerPoint presentation can have a
hyperlink. You can use images to illustrate textual ideas, or create

custom buttons instead of using PowerPoint templates.




WAYS TO ADD A HYPERLINK TO A POWERPOINT

You can add a hyperlink to a PowerPoint presentation in two different

ways.
1. Using the Insert Tab:
* Select the text/object in your presentation that you want to hyperlink.

* Go to Insert Tab, and under the Links section, you will find the Action icon.

H -0 % = How to add a hyperlink to a PowerPoint - PowerPoint Drawing Tools. Sign in Ea] - s] X

Insert Draw Design Transitions Animations Slide Show Record Review View Help Shape Format g Tell me what you want to do

Slides Tables Images Mustrations Links Comments Text Symbols Media

Action

'WAYSTOADD - TOAPOWERPOINT |
You can add a hyperlir obiectojump esentation in two different .,
ways. -

1. Using the Insert Tab:




* Clicking on the Action icon will open the Action Settings dialog box. Under
the Mouse Click tab, click on the Hyperlink to option. Once done, you can hyperlink
the text to multiple locations within the slide, another presentation, or even to a local
file. f

Action Settings ? X
Mouse Click  Maouse over

Action on click

i) None

(® Hyperlink to:

Mext Slide o
@F Iext Slide

Previous Slide
First Slide
Last Slide
Last Shide Viewed
End Show
Custom Show...
] P Shide...

= URL...

_-I Cther PowerPoint Presentation...
Other File...




2. Using Keyboard Shortcuts

* You can hyperlink any text/object you want using the shortcut Ctrl + K. A dialog box
appears with the list of hyperlink options, and as discussed earlier, you can direct the
text to a webpage, local file, or new document or send an email.

Insert Link ? *
Link to: Text to display: Keyboard ScreenTip...

_EI Look in: = Documents W ':'.‘

Existing File

or Web Page @ How to add a hyperlink to a PowerPoint A Bookmark...

Current .

) Folder @ Hyperlink
‘b»_:l @ Hyperlinking

SelLCRUR [€] phote_2023-04-10_12-32-11

Dacument
Browsed | [d] photo_2023-05-15_13-22-27

FPages =
j @ photo_2023-05-15_13-23-10
Create New Recent @ photo_2023-05-15_13-23-51
Document Files @ photo_2023-03-15_13-24-25
Fﬂ"l photo_2023-07-27 07-01-10 hd
_Ij Address: | ~

Email Address
Cancel



3. Using the right mouse button

* Right-click on the text and select Hyperlink.

¥, Cut
E® Copy

o Paste Options:

Sa = A
Exit Edit Text
A Font.
= Paragraph...
EE Bullets 3
EE MNumbering 3

Convert to SmartArt [

Hyperlink...
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Search "3, Using the ri.."

S¥nonyms

Translate

=T
i)

Format Text Effects...

!‘:" X

Format Shape...

MNew Comment



HOW TO ADD A HYPERLINK TO A WEB PAGE

1. Select a relevant object on your slide, then go to the Insert tab and
click the Link button (or use any other option for hyperlinking).

FowerPoint




2. Click Existing File or Web Page under Link to.

Insert Link 2 w
Link to: Text to display: | Combining Al and Meuroscience ScreenTip...
=] Look in: =| Documents i ?“_&
Existing File
THEL T I@ BrainFacts - Bookmark...
(;%rlza:rt I@ How to add a hyperlink to a PowerPoint
ﬂ ) @ photo_2023-04-10_13-32-1
ot it | | growseq | [2) photo 2023-05-1513-22-27
Hoges | [2] photo_2023-05-15_13-23-10
| @ photo_2023-05-15_13-23-51
Create New Recent @ photo_2023-05-15_13-24-25
Document Files @ phote_2023-07-27_07-01-10

| RITS v

_Ij Address: http:/fwww. brainfacts.org e
Email Address



HOW TO ADD A HYPERLINK TO ANOTHER SLIDE

1. Select the desired object on your slide. Go to the Insert tab and click
on Link.

FowerPoint

{ Design  Transitions  Animations  Slide Show  Review  View  Help  iSpring Canverter Prol1

2. In the dialog box, click Place in this Document under Lin

the slide in your presentation that you wish to use as
ick OK. (Fox, 2023) |

r



Insert Link ? >

Link to: Text to display: | < <Selection in Document> > ScreenTip..,
_E‘I Select a place in this document: Slide preview:
Existing File = Slide Titles -

or Web Page 1. How to add a hyperlink to

S 2 WHAT IS HYPERLIMKING 1T AT POWFSR-INT CASECTS SR IF ASHIGH T WITH A

;*' . e ey ] e (oo o il ]

Place in This - 3. What are the benefits of hy B s i e e
Document 4,

- 5, DO HYPERLIMNKS WORK OI
9

Create Mew - 7. 5lide 7

Document - & How to add a hyperlink to

-9, Slide 9 W
_lj < > Show and return

Email Address




If you have created a custom slideshow (a certain sequence of slides) and you can
hyperlink it to a text or object in your presentation. In the dialogue box under Link to
select Place in This Document. Scroll down and click on Custom Shows. Select the
custom show you want to present, then check the Show and return box on the right.
(Fumba, 2022)

Insert Link ? x

Link to: Text to display: | = <Selection in Document> = screenTip...

qéﬂ Select a place in this document: Slide preview:
EELiEiHbEIPF”E — 3. D0 HYPERLIMES WORK O A
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https://www.ispringsolutions.com/blog/custom-slideshow-in-ppt

HOW TO ADD A HYPERLINK TO A NEW
DOCUMENT

This type of hyperlink can only be used in PowerPoint; it won't work in a
web browser when sharing a presentation online. |

1. To add a hyperlink to a new file, select an object on your slide. Ge
the Insert tab and click the Link button.

FowerPoint

Slide Show  Review  VWiew  Help  iSpring Canverter Prol1

{ Design  Transitions  Animations




2. Click Create New Document under Link to.

Insert Link ? >
Link to: Text to display: How to add a hyperlink to a PowerPoint presentation ScreenTip...
_@ Mame of new document:

Existing File | 'Hyperlinking|
or Web Page
Full path:

B Chlsersihy PO\Documents®, Change...

Place in This
Document

=0 When to edit:
Create New .
l:::l Edit the new document later

Document
@ Edit the new document now

=

Email Address




4. Enter the name of a new file in the Name of new document field, then
click OK.

5. Under When to edit, choose if you want to Edit the new document
later or Edit the new document now. (Fox, 2023

How to add a hyperlink to a PowerPoint - PowerPoint Drawing Tools

n Transitions  Animations Slide Show Record Review View Help Shape Format Q  Tell me what you want to do




HOW TO ADD A HYPERLINK TO AN EMAIL
ADDRESS

1. Select an object on your slide, then go to the Insert tab and click
the Link button.

PowerPoint

[GETa M Design Transitions  Animations  Slide Show  Review  View  Help  iSpring Converter Prol1

ddress under Link to.




3. Type in the appropriate e-mail address in the E-mail address box.

4. Optionally, you may indicate the subject of your e-mail message in
the Subject box. (Fox, 2023)

Insert Link ? ot
Link to: Text to display: How to add a hyperlink to a PowerPoint presentation screenTip..,

L) Email address:

Existing File mailtovachkata@yahoo.com
or Web Page
Subject:

5]

Place in This | Recently used email addresses:

Document mailto:vachkata@yahoo.com

Create New
Document

=

Email Address




CONCLUSION

PowerPoint has many options for adding a hyperlink to your slides
depending on your objectives, whether you want to redirect to a
website or you are trying to to create a non-linear presentation. Or even
if you want to encourage your audience to send you an e-mail.
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