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The digital era has grown over the years especially since I was last in education. I can see how much it is used in higher education, from team meetings, online libraries, through to uploading assignment and how it can be beneficial however challenging in some parts. in my essay I will try to reflect on my personal experiences since starting the course ‘Academic Skills for the Digital Era’ using the Gibbs Reflective Cycle (1988) to the best of my abilities. I will be outlining what I have learnt so far and reflecting on the challenges and benefits so I can make a action plan which will help me if I am successful in being offered to return to complete the second part of the course, and i hope for a favourable outcome.
During the first term there was alot of information quickly given in a short time, such as critical thinking, researching, harvard referencing and the online library,I am not ashamed to say that as a mature student I found it very over whelming and didnt anticipate before hand exactly how much attention, preparation, attendance and time I would need to invest in order to complete and pass the first term of the course successfully. I am now fully aware that the success on passing this course is directly related to attending class, reaching out for help when needed and using the student handbook to have a clear step by step instructions manual detaling what should be including in assignments and how to format them. At the start of the course I thought the student handbook was a ‘Code of Conduct’ booklet and I am afraid to say I never tpook the time to read it fully. After my first two assignments a peer mentioned the student handbook and suggested I read it properly, which I then did, this has helped me massively in the last three assignments. It helped me understand what content needs to be included and how to structure my essay’s, I am only sorry it took me half way through the first term to realise this as I believe it would of made a more positive impact from the start of the course. 
One experience I would like to highlight was my first written assignment regarding Artificial Intelligence and wether I was ‘for’ or ‘against’ the use of it in higher education. While I feel in the class room I listened to the lecturers and participated in group conversations I felt I had a good understanding of what was needed and was confident in completing the assignment relatively easy, however putting it all into practice was more difficult than anticipated. My generational era was not taught how to apply things digitally, it was all written based and handed in manually so when it came time to use some of the digital tools such as the online library, moodle, sourcing and managing citations along with turnitin it definitely took me more time to navigate them and familiarise myself. Although this expeience was stressful and eye opening to just how far we have come as a generation digitally I feel I have adapted and the enhancement of these skills have given me more confidence to use them in the futute in a more efficient way. Although there are still some areas I need to focus a bit more of my time on to help me in the futute of my academic journey, one being navagiting the online library and finding the correct books I need with the information required to complete assignments I am feeling more confident and positive using these tools.
Initially I felt over whelmed navatgating through all the digital tools and managing the different log ins, I even questioned if I had made the right decision starting this course. I was skeptical if all the online tools was going to make it easier or harder for me given I was not familiar with the use of it all however as I become more familiar with them all I am evolving and my mibndset is shifting to the convenience of it all. 
A example I would like to highlight is in regards to a 5 minute presentation I had to give on time management. To give the presentation in person I would of had to drive a hour to the campus, this would of involved taking time off work, fuel costs and paying for a child minder, however I was invited to present my slideshow over a digital tool called ‘Microsoft Teams Meeting’ and even though it was my first time using this platform and I had never heard of it before I felt I used it with ease and the presentation went smoothly. I am sure I will be able to utilise this tool much more in the future it was so fast and efficient and easy to use that it took the stress and anticipation out of organising travelling to give my presentation in person that is a welcomed opportunity and I will be happy to use it again if needed. 
Reflecting on the course so far while I have found the digital tools challenging the skills needed to use these can be taught and enhanced over time with continual use and support however one thing that can not be taught is self discipline and this is a area I know I need to focus and work on especially when it comes to better managing my time. I missed a handful of assignment deadlines due to poor time management and thinking I had more time than I did when in reality I should of started the production of my work much sooner than a day or two before the deadline as the navigating, researching, sourcing and writing took longer than I anticipated. I was not able to find a balance between my family, my business and my studies. I did not reach out to any study groups and while I did reach out to my tutor during a time of low mental health and tried to keep them up to date in regards to missed classes I didnt utlisie the help on offer, I know now if I had I could of either got my written assignments uploaded by the date required or I could received help to extend the time needed to upload them. I did not use any time management tools to help me such as the pomodor effect and I know this contributed to missing my deadlines. I tried to make excuses to myself such as running my own business and being a single mother however I made a commitment by signing up to this course and this must also be a priority. I understand my tutors give time, energy and passion to us as students and I want to return that mutual respect by being activally participating and meeting deadlines for my assignments. I believe my strengths lie in practical assignments such as mock interviews and presentations, my weaknesses lie reaching out for help when needed and that is due to my personal life of being overly independent, I think this could be a downfall in my academic life so this is another area I need to focus on.
In conclusion I can now see that my journey while on the Academic skills for the digital era course has had both challenges and benefits. It has started me with some of the skills I need to use the digital tools to the best of my abilities again this is going to be a continuous journey regarding asking for help and personal commitment to want to learn and grow these skills.I understand digital tools when used correctly and efficiently can lead to successful outcomes and less stress making my learning experience more positive. It has help me identify and highlight the areas I need to work on going into the second term which being time management. I have learnt that finding a academic to personal life balance is going to be essential and I will be using time management tools to help with this. Going into the second term I will not be afraid to reach out for help if needed to make my studies successful. I am adapting from teacher led, hand written assignments to technology enhanced learning slowly but determined to use these effectively. This reflection essay has taught me the value of being adaptable to the digital world we now live in and believ this will cross over an dhelp me in my professional career to. Below I will outline a specific action plan using Smarter objectives to help secure my success going forward at the Univeristy of Wales Trinity Saint David. 

SMARTER Action Plan:
· Specific: Focus on my time management skills by using a digital planner to organise academic assignments and deadlines. Use time management strategies including but not limited to the pomodoro technique and trello. I will create and follow a schedule and time table during times that allows a balance between my studies and personal life.
· Measurable: Dedicate a realistic amount of hours per week to research, source and write assignments. 
· Achievable: I will start at 8 hours per week and adjust or adapt this if needed over time depending on my workload and personal commitments.
· Relevant: Effective time management is going to be essential for meeting my deadlines, maintaining a healthy academic and personal life balance, reduce stress and help understand the content of the course better. 
· Time Bound: I will implement these steps over the course of the term evaluating and reviewing them weekly to identify areas of focus.
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