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Start by opening the Word Document
where you want to insert the chart. E(
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Navigate to the “Insert” tab on the \ = XA X X Al
ribbon, then locate the “illustrations” ’
group and click on the “Chart” button. L

3. CHOOSE YOUR CHARTE
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Line, Pie, Bar).
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A datasheet (usually in Excel) will i
‘ appear. Input your data into this
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automatically update as you type. = =
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¥ After entering data, you can customize '
.| : the chart’s appearance, such as adding 10 uanilcn” i @aihGi
= titles, labels, or changing the colours,

using the chart tools that become
available when the chart is selected.



