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Cohort 18 
Submitting your assignment to Turnitin via Moodle
Part 1 - The portfolio – which template to use?
As your portfolio is being marked online via Turnitin on an individual task by task basis we request that you submit each task to the identified tab within the submission point on Turnitin. Specific guidance notes are available in part 2 of this document.
In order to do this I have prepared 5 individual templates (one for each task) and you will need to copy the appropriate sections from your current portfolio document that you have been working on and paste them into the appropriate individual task template (document).
Here is a useful summary of where each section of text needs to be located in order for you to submit your work and have each task marked.
	Task 1
Developmental review – Part a
plus
  Developmental review – Part b
	Part 1 submission point

	Task 2
Observation of Practice
To also include –
 Feedback and comments from individual in   
 need of care and support and/or their carers
	Part 2 submission point

	Task 3
 Safeguarding and working in complex   
 situations – Case Study
	Part 3 submission point

	Task 4
 Safeguarding in an area which is not your main area of work
	Part 4 submission point

	Reference List plus
· Detail of Workshops Attended
· Mentor’s report
· Learner Details
· Signatures and Line Manager Verification
· Learning Agreement 
	Part 5 submission point






Part 2 – Submitting your 5 task documents (that make up your portfolio) to Turnitin.
Important – try accessing Moodle well in advance of your submission date to ensure that there are no issues. 
You will also have access to a draft submission point in addition to your final submission point, this is where you can check similarity (plagiarism) score.
When you click on the Turnitin link which is located on your module Moodle page you will see the tile - Turnitin Assignment Submission links 
  [image: ]
Once you click on this tile you will have access to Turnitin guidance notes plus a link to a video to guide you through how to upload submissions. In addition to these resources, you will see – 
Cohort 18 DRAFT Submission link
plus
Cohort 18 FINAL submission link
Before your submission date you are welcome to upload your tasks so that you can check the similarity score for each task. Please note that as all learners are using a generic portfolio template and you will automatically have a plagiarism score (this tends to be approximately 45%).

For both DRAFT and FINAL submissions you will need to upload individual tasks as follows -
When submitting your individual tasks you will need to identify the Task Tabs that are located on the top of the Turnitin DRAFT/FINAL Submission screen. This is what you will see – 
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To submit your work – 
1. Select the appropriate tab for the task  (please see table on page 1 of this document)
2. Where your name appears follow the process to submit your individual task. The guidance notes and video that are located within the Turnitin page on moodle will guide you through this process.
3. For draft submissions you will be able to view your similarity score and you will have the opportunity to amend your work as appropriate prior to submitting your final work using the FINAL submission Turnitin link.
4. Remember that if you only submit using  the DRAFT submission link this will not be recorded as your final submission. You must submit your work using the FINAL submission link.   

	Checklist for learners

1. Have you copied your portfolio text to the individual task templates that you have been sent?
2. Have you checked to see if you can access Moodle in advance of submission date (the sooner the better)
3. Have you uploaded each of your tasks to the appropriate ‘tab’ on the FINAL Turnitin submission link? (Remember that DRAFT submissions are not saved on the system and will not be marked)

Useful contacts
Programme Team 
Sarah Loxdale  s.loxdale@uwtsd.ac.uk
Ann Beaumont a.beaumont@uwtsd.ac.uk

IT Helpdesk  ITServiceDesk@uwtsd.ac.uk




	
If you are not going to submit and wish to apply for Extenuating Circumstances please complete the Extenuating Circumstances application form and return to AOCases@uwtsd.ac.uk
Please remember that you must provide evidence to support your application, if evidence is not attached to your application, it will not be approved.




Documents to access in addition to this document (attached to the same email):-
· 5 x MS Word task templates for BMPF6044 (Cohort 18 onwards)
· IT Guidance Notes
· Extenuating Circumstances application form
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Summary:
This is a draft submission point for you to check the similarity score for your portfolio. Please note the following:

1. As you are using a generic portfolio template that all learners are using you will automatically have a plagiarism score (this tends to be approximately 45%)
2. As your work will be marked electronically you are required to submit each task against the appropriate tab within the Turnitin

submission link. Please see table below -

Task 1 Part 1 submission point

Developmental review — Part a

plus

Developmental review — Part b




