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1. Introduction


Reflective writing is an analytical way which the writer can describe a real or unreal situation, story, scene, etc. Since the author write about this topic, they can add a personal reflection on this story, as what feelings comes out, thoughts or points of view. Definition of reflective writing (Definitions, N/A).
I never heard of this in my life before we start studying it. I did a lot of researching and reading about this topic and I figured out that I have to analyse a subject and explain it from my perspective.  
This report is my reflective writing about my personal experience of a different topics into the module I am studying, and I am going to use a Gibbs diagram to describe them. Gibbs reflective cycle will help me to describe the topics, my feeling, the evaluation of my feelings, to analyse them and to make my conclusion.  



2. Reflective writing


Reflective writing is when the author analyses and describes a story, situation etc. from their point of view. The diagram which you see is calling Gibbs Reflective Cycle (imsge1.). Perhaps this diagram is one of the most famous models of reflection guiding us across different stages so it can make sense of an experience. Graham Gibbs improve the structured of this model in 1988 and it covers six stages- Descriptions, Feelings, Evaluation, Analysis, Conclusion and Action plan. 
 I am going to apply this reflective model in the topics bellow. I will describe the experience I has, my feelings and what I was thinking about this experience, the evaluation of this practise if it was good or bad. I am going to analyse them, the conclusion I have about all I learned and my action plan how I can deal in different situations in the future. Gibbs’ reflective cycle (The University of Edinburg, 2019).

[image: A close up of text on a white background

Description automatically generated]




				(Image 1.)


3. Topics
3.1 CV writing and Cover letter

CV is a document which contain our work experience, our education history, and qualifications, inside it explains our skills and tells about who we are. We need this document to offer our skills and service for the job position we are going to apply for. Truly I did not know before how the correct way is to write one, my first CV I did with the help of a friend. When we start studying about CV and how to write one, I was passionate because I knew that will help to make mine looks better and more professional. I am in this country for five years now and I have been applying for many different job positions but unfortunately, I never heard from any of those companies back. I thought maybe is because my skills or experience are not what they are looking for or there are people with better education. After my lecturer explained us different ways of creating a CV to look nice and professional, I realise that the problem I had until now was this wrong and poorly document I made years ago. I was sad and happy at the same time, sad because so much time I wasted believing that everything was alright with my CV, and happy because finally someone explained the correct way. Something which surprises me is that we can write about our hobbies and interest, it may be not that significant but helps the employer to see what stimulate us, our abilities and even a little bit of what kind of person we are. I created a new CV I could not even compare it with the old one. This makes me more confident and now I can start applying for jobs without fearing of not calling back.
Cover letter is basically a resume send to your employer to provide extra information about you work experience. This was something I never heard before in my life, but when I came to this country-one or twice, I heard this word but never knew the meaning. Not long ago an employer asked me for this letter, and I did not know what it is and how should I write one. That is why I was happy when I understood we are going to study this material. My lecture said, “The CV is the bones and the cover letter provides the linkage and muscle” this was maybe the easiest way to be explained and understood. 
The cover letter helps us to show them why we are the right person for this job. In this letter we should include the person to whom we are writhing to and to introduce ourselves and even sell ourselves. Also, we must make it clear to what we can offer to this company, how can we help the company with our abilities and provide something more to them. The last paragraph must tell them that you will be very happy to be interviewed and we have to thank them as well for the time.
 I could not say it was easy for creating, even on the in class exercise I could not write one because the time for me it was not enough. However, this material was useful for me and it will be handy when I start search for another job. 




3.2 Analytical and critical thinking

Analytical thinking is when you analyse a problem or situation by disintegrating it into small pieces to find the strengths and the weaknesses they have, so you can find and the solution. (Dr Ayman, 2005)
I knew what the meaning of this is before we even start studying it. I think many people are analysing things all the time since they were little. It was interesting experience for me to study this, because I wanted to learn more about it, things like why the people does that or if it is a good skill to have. I can say that I have this skill and I love it, because I do think a lot and I do analyse everything, because that make me feel more comfortable. I know this skill is very important and can be very useful and helpful for me.
Critical thinking is the ability to think “out of the box” or “to look in the bigger picture”, critical thinking is ability to think clearly and reasonably. Lau, Chan (2004-2020) was a useful source of information.
 This is something which all people know including me, most of the time when I think rationally it is about situations which I am not involved in. This topic grabs my attention because I always wanted to learn why most people think that way, if it is that helpful and it was very interesting studying it. After the lesson I have been reading a lot about this skill and I find it very logical. However, I am sure that critical thinking will be very helpful for my life from now on, especially it will help me a lot for my work, I just have to practise it more.















3.3 Employability skills



Employability skills is the abilities which the companies are looking for when you apply for a job. This was another very interesting topic I have learned. I was so enthused of everything that I could not even realise when the time was passing. We learned about the most wanted skills which are to be a hard worker, have a passion to learn new things, to have a positive attitude and being responsible so they can trust you. As an employee I do have these skills, and this can help me to build a strong relationship with my employers and my colleagues as well. I think this is also important to have in our work environment. Employees should have good communication skills, also to be a good listener too.
This topic stimulates me to work on it as much as I can. I think this was the only material I study with so much motivation and I was so focused on. Helps me and makes me realise that some skills can be very tricky too. I already improved some of the employability skills I already have and even my managers saw the difference and they were happy for me. This gives me purpose and motivation in my life to become better and achieve my dreams in a professional way.














3.4 Paraphrasing


Paraphrasing is the way we can say something we read or heard with our own words. Paraphrasing (Literary Terms, N/A).
Let’s say we are paraphrasing a story, the structure and the meaning of this story is the same but explained in your way with your own words. I always knew on theory what is Paraphrasing but I did not know how people are calling it. When we started studying this topic, I understood that if we write an essay for example, we are reading a lot of books or searching on the internet, looking for the information we need. The difference here is if we do not paraphrase what we read, and we write the same as the real author that is calling plagiarism and is illegal. After out lecturer explained to us about plagiarism, the meaning of it and what are the consequences, I realise that I am not that good. My first assignment proves me that is hard to paraphrase the words of other people. With the time I see that I become better because of my practise and that made me happy. I learned a lot of this topic and I improve myself.

















3.5 Academic writing


Academic writing is a way we can communicate in a professional level. What is academic writing (University of Leeds Library, N/A).
I know that one of the most important things in academic writing is to be organised. This was the most difficult part for me to learn how to organise my contents, to see my spelling and grammar mistakes as well. I can say that this was difficult experience for me. I have a problem since I was little with explanations - I do understand well the topic but I cannot explain it correctly, I never developed my academic skill. My lecture was giving us a lot of explanations and tips to learn the correct way of academic writing, but unfortunately, I could not understand so well. I have been doing a lot of practising and still I had so many spelling and grammar mistakes. My feeling is still positive that one day will talk and write in a professional way. I have already improved myself in a way, but I need to practise more so I can reach my goal. This topic is important to me, because if I develop this skill, I could have a much better job and even a better life.

















3.6 SWOT Analysis



SWOT Analysis is a diagram which contain weaknesses, strengths, opportunities, and threats. This can be very helpful to understand better ourselves or even the place we work. I never heard about it before I start studying and I was a bit confused of what it meant. Our lecturer explained the meaning of this topic and ask us to make one for ourselves. That was maybe one of the most interesting tasks I did so far and the most difficult one as well. Sometimes for me is hard to realise my positive or negative sides but this diagram makes me understand a lot more for myself. Took me time to recognise what I am capable of and what are mine weaknesses and I have learned that this topic can be very helpful for me to improve myself. After I know how all this works, I will be using this diagram a lot more to help myself and my work to reach my goals.
















Conclusion


This was a report about reflective writing explained with Gibbs diagram. 
I am very excited to say that I learned a lot from this module and the topics we learned for will help me a lot to progress in my future. I learned a lot for academic writing, I know what SWOT Analyses means and how I can create one so it can be helpful. Paraphrasing is very helpful but risky if we do not know how to do it right, I learned as well how tricky the employability skills can be and how they can benefit me. I learned how to create a CV and a Cover letter correctly in professional way. Reflective writing was the most difficult part of my studies, but I do believe that with time I will start understanding it better. Now I have the knowledge of Analytical and Critical thinking, I know differences and how beneficial it can be. It was an amazing experience for me studying the topics in this module and I find them very useful and will be very helpful for my future. I feel more confident now that I studied them, and my lecturers were supportive a lot in our journey these semesters. However, I would not stop trying to improve myself with all the information I learned and will keep absorbing new things as I go along.
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