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Referring to the Gibbs model, with the help of the module, I was able to develop my note taking skill.  Note- taking means a skill of recording important information in a systematic as well as diagrammatic form. During a module, an activity was conducted in the class related to note taking. A quiz activity was conducted in which I had to record important information within a set time limit to increase my skill as well as efficiency (Nakayama Mutsuura and Yamamoto, 2021). This activity helped me to right the information in my own words which helped me to remember the information for long time. With the help of module I learnt about the strategy of note taking such as highlighting the key words, phrases, underlining or circling the important information. 
The module improved my note taking skill by providing me the knowledge of different kinds of note taking such as linear notes, tabular notes and so more.  The linear note taking means when the notes are recorded in line-up manner while the tabular format is a kind of note taking while help in making comparison between the different topics correspondingly assist in reaching on meaningful conclusion. The activity during the module as well as strategies of note taking assisted me to arrange important information efficiently as a result it helped me in making my assignments in a proper and informative manner. The improvement of my mote taking skill aids me to focus on important information as well as understand and remember the materials effectively. I analyzed that this skill not only helps me in my educational career but also aids me in my professional life. This helps me to make notes at my workplace to recollect essential information as well as to plan my whole day schedule effectively and efficiently. I experienced that by developing the note-taking skill I was able to increase my understanding of subject matter as well as it helps me in preparing notes for my exam preparation too. 
I analysed that with the help of the module I got an opportunity to enhance my research skill. The skill is important in the personal as well as professional development. Research skill is an ability to search, locate, analyse and use of the information which is relevant to a particular topic (Rowland, Knapp and Fargo, 2020). The module improves my skills by providing my knowledge related to searching the information from the authentic and reliable sites such as Google scholar and copyright sites and UWTSD online library. During the module I learn about sites which are not relevant for taking information like Wikipedia, Investopedia and so more as this site are easily edited by anyone leads to make information less effective. At the time of module, CRAAP test is used as a tool to analyse the search information is relevant or not. This tool helps me to uncertain whether the source is reliable or trusted. 
In the CRAAP test the currency helped in remaining aware about when the information is published correspondingly aids in using the current and updated information while relevance aids in know either the information relate to topic or not. The authority in CRAAP test help in know about the author, the accuracy helps in know reliability, correctness of the content and purpose means the reason of existence of information (Esparrago-Kalidas, 2021). The improvement of the skill aids me to find valuable information, collecting facts correspondingly aids me to develop more authentic and informative assignments. I used the CRAAP test as a tool while preparing my academic assignment to know the accuracy as well as relevance of the source information.  The development of the research skill help me to develop professionally as well as leads to increase the chances for me to publish my paper in the future.
With the help of the module, I develop my paraphrasing skill. Paraphrasing skill consist extracting the key elements from a source, turning the main points in the short version of the original as well as expressing in my own words to make it easily understandable. The enhancement of my paraphrasing skill helps me to avoid plagiarism, clarify my ideas as well as paraphrase the quotes from the other authors. With the help of the module, I learn about the techniques of paraphrasing such as using synonyms, make change in the work order, use of active, passive as well as changing the word form. The techniques learn from the module leads to enhance my paraphrasing skill (Miranda, 2022). I experience that development of the skill make easier for me to make my academic assignment easily and rapidly. Now, I am not feeling burdened or stress while making assignment.  During the module, a group quiz is conducted in which i have to express another person ideas in my own words. The good paraphrasing enables that individual understand the point of view of the writer effectively. The skill leads to solve the problem of plagiarism correspondingly make better for me to effectively convey the information in my own words so that it can easily understand by anyone.
On the other hand, during the module, I experience that I need to improve my referencing skill.  The lack of development of referencing skill unable me to properly make citation in the assignment to acknowledge the thoughts of the author. There are different kinds of referencing style such as Harvard, Oxford, APA, Chicago and so more. I have to learn about the citing the reference properly to make my assignment more authentic. The use of correct referencing allows to support my ideas, arguments and opinions as well as to recognize the idea I used in my assignment. In addition, I identified that I need to improve my writing skills as well as sentence structure so that I can effectively able to paraphrase in short time. I need to learn about proper sentence structure and grammar so that there are less chance of any error. I need to enhance the skill so that effectively communicate my ideas in a clear and concise manner and able to use sentences and information in a systematic manner. This leads to aids me in preparing my academic assignment efficiently, make me enable to make an informative assignment. 
I analyzed that the improvement of my skills such as note-taking, research and paraphrasing with the help of the module provide me an opportunity to grow personally as well as professionally (Gibb’s Reflective Cycle, 2024). The note-taking skill aids me to enhance my knowledge and memory by recording important facts and figures. On the other hand, the weakness of mine works as a threat for me to prepare authentic assignments.
Referring to the Gibbs model, I analysed that I need to improve my lack areas with the help of developing a personal development plan. The PDP refers to an action plan that is used by the individual to develop weak skill by taking corrective action within a set time limit. The action plan is as follows.-
	Skill need to be develop
	Action taken
	Resource required
	Measurable
	Time-taken

	Referencing skill
	Taking online tutorial, Guidance from the teacher (Du,2020),
Watch online videos to get knowledge
	Laptop, phone
	It can be measured by getting feedback from the teacher
	Average 2 months

	Writing and grammar skill
	Practice the grammar exercises such as giving online test,
To improve writing skill practice using new words, clear structure,
Emphasis on reading
	Paper, pen, laptop
	With the help of self-evaluation. If able to write clear and concise manner it means I efficiently improve my skills.
	Approximately 6months
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