Extenuating Circumstances - EC 
This form should be completed if you want to make the University aware of any extenuating circumstances which you believe may have adversely affected your performance in an assessment. 
 
Claims must be submitted at the time of submission and no more than 21 days after the original date of assessment. Requests submitted outside this timeframe will not be considered unless there is independent evidence to show compelling reasons as to why the request was not submitted in a timely manner. 
 
The Extenuating Circumstances application form must be completed online via MyTSD. 
 
Please access the form under the ‘Data Changes and Forms’ tab on the ‘Forms’ menu. A guide is available on MyTSD.
 
You will be expected to provide evidence of your reasons for non-submission, this may take the format of: 
 
· Statement of Fitness for Work
· Medical Certificate
· Signed and dated letter from a medical practitioner
· Documentation from A&E Department
· Funeral order of service
 
[bookmark: _GoBack]The academic office shall receive your application and review your evidence and shall contact you with their decision. They make the decision surrounding your application as they remain impartial. 
