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INTRODUCTION

   Through this reflection, I will try to explain step by step how the online school has helped me to progress through my career and how I did understand this year at University of Wales Trinity Saint David. I would also like to mention a few of the challenges that I have been through from last year and this year. This year I have had a few challenges and few opportunities which made me think more about my family and very close friends since Covid-19 appeared in our lives. Last year (2020) March I had one of the biggest challenges of my life when the time comes to give birth to my wonderful little boy which makes me very happy and a very busy mom. To be honest I’m very lucky that I have a very caring husband which gives me all the support and helps that I need all the time. In March last year, the Government announced the lockdown of the United Kingdom. For me and my husband was a big challenge in that period, our family could not come to help and visit the new member of our family. Our first month together was very hard because I could not move from the bed after I had been in operation with some health issues.  In January this year (2021), I had an amazing opportunity to come back to school and learn what I missed for the past few years. I have successfully been accepted by the University of Wales Trinity Saint David for Certificate of Higher Education Skills for the Workplace in Group 3 with another twenty-four amazing colleagues which all of them they are very kind and nice people. All try to help each other on WhatsApp group made by our colleague Alin.
I never thought the Academic and Employability Skills module has very good topics that they can help me for my future lifestyle and my career. I have few topics that make me think about how they will help me for my future. They change my vision of few things in life already. The topics that I have chosen are Time Management / Organising, Reflection, Online Learning Experience, and CV writing.   

MAIN BODY

   1. However the Time Management no matter where are you based or whether you sit in your bed, you are stuck in traffic, you reading a book or you cleaning your house this is mean you tiring to fit more and more in your 24hrs daily time. The principals constantly seek ways to do better manage their time, increase time efficiency, to have a positive impact on your time. (The Principal's Guide to Time Management 2016). If more people understand how to plan for a day or week their priorities they will rich more easily there dramas and motivation. These days most people lose so much time on social media on telephones, tablets, etc same as me without 
notice how time fly's away. 
From day one when Mr.Toyian Adisia starts to talk about Time Management and how to use time facially, I realized I did waste so much time every single day. Time management should be planned for efficient use, targets should be set against the time management for tracking and making sure that time is managed wisely. In my classroom, I learn and understand how to use my time efficiently and how to make a plan about my day, week and month as well. Now I'm more confident about my time and not wasting time on things that are not important. Everyone in this world has the same amount of hours per day, we all have 24hrs disponible to spend how we want. Very good time management is essential for everyone in special for people who are at university at schools or college. Plan your time it will help you to look ahead to what time you have available for your responsibilities or doing a calendar plan day by day. Sometimes when people are too busy or stress they feel like giving up on themselves but is never too late to learn how to saving time and bring a better solution for them. After so many years we can say time management is introducing the new technology, for example, now we use computers, Microsoft Teams for university we use the internet from everywhere. The negative side of time management is that I have never been able to organize my time officially.

2. Reflection means what you reflect as a person if you are looking in a mirror. The reflection includes your feeling your acts your thoughts, motivation. As a reflection, we can talk about what we learn until this stage during online school. As a group, we did learn how to work together and how to build things together and separate. As 2020 was the year that decide to change everyone life and also the way haw many schools and university, they adapt their teaching. As we went online, we sow is safer and more comfortable for us. The teaching online did get us a bit of anxiety in the beginning, but day by day after build a strong relationship between the students and the teachers. As my reflection I can say I did learn a lot, I did learn how to use the Teams and Uwtsd, also I did get strong skills in managing PowerPoint and Microsoft Word and made the first time PowerPoint presentation and Word assessment. To be honest, sometimes I think I'm not very good at writing essays. But closer refection might help me to see that, of the many different things which present me with problems, getting started on the actual writing of assay is the thing I have the greatest difficulty with. By using strategies that help me to overcome that particular challenges when writing assessments, I can change my whole perception of myself as an assessment writer. (Refection' Learning Development, Plymouth University 2010)  
 Even after having online lessons every Saturday and Sunday, did get me strong learning when I went back all the time on the lessons that teachers give us. Repeating all the time and visualization gives me strong knowledge about how my project needs to be done. The reflection is concerned with consciously looking at and thinking about our experiences our actions, feelings, and responses and interpreting or analyzing them to learn from them (Boud et al..1994, Atkins and Murphy,1994). The reflective action is more about yourself than reflected rapport or reflective writing or others, this can be like your notebook is like your notes is can be explained father with theory. I had learned and understood straight away in our classes about the types of reflections and the improvement and the looks of it. On the negative side of the reflection, I feel uncomfortable evaluating and practice my assessments for Academic and Employability skills. The positive side of this is our vision like a group 3 is to make everyone felling the same and to have equal opportunities. This is our motivation for giving support to each other’s and become a school family.
    
3. I’m new to the Online Learning Experience so I didn't know really what's on about till I start my education skills for the workplace at the University of Wales Saint Davide London 2021. Online learning means for some people not the ideal for their progression with their knowledge, but for me means a lot considering I have a baby boy as well. Make my life easier and did give me the opportunity and the flexibility to decide my time when is due to come back to my lessons and my assignments. At the same time for me and maybe for a few of my colleagues still a bit hard to undressed everything about online learning and online sources for our assessments. By online learning task, I did learn how to use my computer and to use few apps . Education is very important for our new generation but also for people who did not have all the opportunities to finish their school or university. Online learning is become very popular through this Covid-19 pandemic and is very helpful for people with children and people with disabilities. This opportunity to learn online gives flexibility to everyone to learn from  train, work, home, coffee shop from everywhere if you have access to the internet. You can study from anywhere around the world online. My opinion this online learning is so amazing, wonderful experience also I feel like it has few negative parts as well. Missing classes due to poor internet connection, no social life not meeting colleagues and teachers face to face then we cannot build the trust between us. Online learning helps me to be more confident and not been shy with other people, help me to underused how to use my laptop how to use my Microsoft Teams and more knowledge about the new technology introduced in university. Now always I have a notebook with me during my study and doing some notes and ideas for my better knowledge. Since I started online classes I did notice it requires so many skills like time management, public speaking, reading skills also different skills. I do think online learning can be good as face-to-face education even if the students are not in classes. Online education in the United Kingdom is at a very high level compared to other countries.



4. CV Writing is a page like a document that you informed an employer about yourself, who you are, and what experience you have. In your cv you have to write your skills your details your work experience, your knowledge, you have to promote yourself and try to make the employer offer you the job. You have to make sure the cv includes all the required information in the format they prefer (indeed.com 2021). Before you start thinking about how to write a very good resume, you have to answer the questions of what a resume means to your employer and how important it is for yourself and the employer. When you start to do a CV we have to think is a very serious part of our life, have to be so confident about our skills. This has to include our profile, everything that the employer wants to hear about us. Good point get your family or friends to read it and give an opinion is looks good and check your spellings, make sure you are clear and to the point. Always is good when you are applying for jobs to leave your cover letter as well. On the negative side of CV Writing, you can't lie about yourselves and make the employer see you different from how we are. 


CONCLUSION

Through this conclusion, I will try to explain my evolution and what I understood and learned in the Academic and Employability Skills module, and the four topics that I chose. When I start the module I never thought I will learn new skills or better than my skills but from day one when we start the classroom I have discovered is never too late to learn new skills which I did learn Time Management, Reflection, CV Writing, and Online Learning and how to work with PowerPoint and doing assessments. I always liked to discover new things and to study. I have never been taught what assessment means, this subject is completely new for me and because of this, everything represents new learning for me. I will like to say that it is truly important to let the student know what they are going to learn in each classroom witch Mr.Toyan Adisa did a wonderful job for all of us. I did some research and study about the Academic and Employability Skills and now I understand more about my topis. I believe one day all these new skills will help me or my future and my career. For my first time doing this  I'm so happy and proud that I tried to do this assessment and I will learn from my mistakes 
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