Put the BCS Code of Conduct requirements to use and
demonstrate you are the Ultimate Computer Professional!
and USE 
Skills, Competencies & Attributes prescribed by the BCS Code of Conduct in your applications, CV and covering letters
Each of the statements below is an opportunity for you to match your skills, experience and studies to the BCS Code of Conduct requirements for computer professionals. It is your chance to show employers that you have integrity and that you can and do behave according to these good practice guidelines.  By using these in the Career Focus & Skills sections of your CV you will be demonstrating to employers that you are an Ultimate Computer Professional and are therefore worth employing. 
[Don’t know what the Skills section on a CV looks? Then check out the CVs section of this Moodle page]
Taken from the BCS Code of Conduct: (see end of document for the full BCS Code)
You must:
· Have regard for privacy, wellbeing & environment of others
· Treat colleagues and clients equally and without discrimination
· Promote equal access to benefits of IT
· Act with respect & integrity to employers, colleagues and clients neither taking and offering bribes, nor take advantage of the lack of knowledge of others
· Carry out your duties with due care and diligence.
· Do not disclose confidential information.
· Do not misrepresent information about the performance of products, systems, services.SAMPLE					Stevie Turing
Gates Manor, Bletchley Road, Silicone Suburb, Swansea. 01792 0101010 Email: techone@gmail.com
Career Focus:
I am a final year BSC Applied Computing student, (predicted grade 2:1) with excellent coding and programming skills in a variety of languages notably Python, Java and C++. I enjoyed working on an IT helpdesk during my placement year in the NHS. I am proud of the fact that it was my regard for the wellbeing of staff and my care and diligence in this role in reporting computer related neck problems, which resulted in a section purchasing ergonomically more suitable workstations and chairs. I am now seeking to bring this professional attitude and interest, my strong work ethic and computing expertise to a role in applications programming/IT support within Technological Medical sector. 
Education:
Sept 17 – June 2020	UWTSD Trinity St David’s (Swansea)	BSC (hons) Applied Computing	2:1 (Predicted)
Final year Dissertation: Topic Title: …XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX…………………………………..    1st class  Grade awarded

Sept 10 – June 12		Swansea College				“A” Levels: Physics, Computers, Art	3 “C” grades
Employment:

Example of how to use the above points in your CV – (please see CV section for full example)
BCS CODE OF CONDUCT – 
Find the full code here: https://www.bcs.org/membership/become-a-member/bcs-code-of-conduct/

The purple highlighted segments below are the key criteria, words, behaviours, attitudes and duties that you could include in all your Job Applications, CV and Letters of Application to employers. Weaving these criteria into your applications will demonstrate your professionalism and employability to all, but especially to companies seeking qualified, committed and BCS regulated computer professionals.
 
(Not sure how to do this with your own applications? Then get help from your careers adviser and book an appointment!)

This Code of Conduct: 
Sets out the professional standards required by BCS, applies to all members and governs the conduct of the individual 

1. Public Interest 
You shall: 

a. have due regard for public health, privacy, security and wellbeing of others and the environment. 
b. have due regard for the legitimate rights of Third Parties*. 
c. conduct your professional activities without discrimination on the grounds of sex, sexual orientation, marital status, nationality, colour, race, ethnic origin, religion, age or disability, or of any other condition or requirement 
d. promote equal access to the benefits of IT and seek to promote the inclusion of all sectors in society wherever opportunities arise. 


2. Professional Competence and Integrity 
You shall: 

a. only undertake to do work or provide a service that is within your professional competence. 
b. NOT claim any level of competence that you do not possess. 
c. develop your professional knowledge, skills and competence on a continuing basis, maintaining awareness of technological developments, procedures, and standards that are relevant to your field. 
d. ensure that you have the knowledge and understanding of Legislation* and that you comply with such Legislation, in carrying out your professional responsibilities. 
e. respect and value alternative viewpoints and, seek, accept and offer honest criticisms of work. 
f. avoid injuring others, their property, reputation, or employment by false or malicious or negligent action or inaction. 
g. reject and will not make any offer of bribery or unethical inducement.


3. Duty to Relevant Authority 

You shall: 
a. carry out your professional responsibilities with due care and diligence in accordance with the Relevant Authority’s requirements whilst exercising your professional judgement at all times. 
b. seek to avoid any situation that may give rise to a conflict of interest between you and your Relevant Authority. 
c. accept professional responsibility for your work and for the work of colleagues who are defined in a given context as working under your supervision. 
d. NOT disclose or authorise to be disclosed, or use for personal gain or to benefit a third party, confidential information except with the permission of your Relevant Authority, or as required by Legislation. 
e. NOT misrepresent or withhold information on the performance of products, systems or services (unless lawfully bound by a duty of confidentiality not to disclose such information), nor take advantage of the lack of relevant knowledge or inexperience of others. 


4. Duty to the Profession 

You shall: 
a. accept your personal duty to uphold the reputation of the profession and not take any action which could bring the profession into disrepute. 
b. seek to improve professional standards through participation in their development, use and enforcement. 
c. uphold the reputation and good standing of BCS, the Chartered Institute for IT. 
d. act with integrity and respect in your professional relationships with all members of BCS and with members of other professions with whom you work in a professional capacity. 
e. notify BCS if convicted of a criminal offence or upon becoming bankrupt or disqualified as a Company Director and in each case give details of the relevant jurisdiction. 
f. encourage and support fellow members in their professional development 

adapted by M. Hall April 2020
UWTSD Careers Service
