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Using the Gibbs reflective cycle, write a reflection of your learning journey on the LCLM 4001- Academic Skills Module. Your reflective writing should focus on your personal learning journey, including your strengths, areas for improvement, and the impact of the module on your academic and personal development. You should refer to specific experiences such as:
· Task 1 and Task 2
· Class activities and discussions (e.g., topics covered in class such as referencing and paraphrasing)
· Feedback received
· Skills you have developed
Write your reflection in the boxes below (The boxes will expand as you type)
	Description
(What happened? Describe the experience ore experiences in class that you want to reflect on)
	
Last weeks, I commenced a series of academic lessons intended to strengthen my professional skills and support my development within my business work. During these sessions, I engaged with key topics such as time management, academic writing, and note taking. Studying these areas has given me a deeper understanding of how structured learning can enhance both the quality and efficiency of my work. This experience marks an important step in my commitment to continuous improvement and the pursuit of higher professional standards.
Exams have always been a big part of my experience in class, and they often bring a mix of pressure and motivation. When an exam is coming up, I usually feel stressed because I want to do well and prove that I really understand the material. At the same time, preparing for exams pushes me to review my notes more carefully and notice things I might have missed before. Even though the process can be overwhelming, taking exams helps me understand what I have learned and what I still need to work on. In the end, they become not just a grade, but a moment to see how much I have grown during the course.

	Feelings
(What were you thinking and feeling at the time? How did you feel before / during / and after the experience? 
Did you feel overwhelmed / confident / nervous? 
Were you alone in feeling this way or did other students share your feelings?)

	Whenever I face a difficult  in task2 (note taking ,paraphrase and academic writing were task 2 questions) in class, I go through a mix of emotions. At first, I often feel nervous or unsure because I am not always confident that I will understand the assignment right away. As I start working, the task can feel overwhelming, especially when it requires skills I am still learning especially paraphrase that i need to improve . However, once I take a moment to breathe and break the work into smaller steps, I begin to feel more focused and in control. Even though the process can be stressful, completing the task gives me a sense of relief and accomplishment. It reminds me that challenges in class are not just obstacles, they are chances to grow and discover what I am capable of.

It was reassuring to know that in class we always had support from our lecturer, who patiently answered all of our questions. His guidance made it easier to understand difficult tasks and stay confident even when the work felt challenging. I also felt grateful for my colleagues, who were always ready to help me with anything I needed. Their encouragement and teamwork created a comfortable environment where I never felt alone in my struggles. Having both the lecturer and my classmates by my side made the learning experience much more positive and rewarding especially in task 1 and 2 .
 

	Evaluation
(What was good and bad about the experience?) 
	This experience of working through Tasks 1 and 2 helped me gather all the knowledge I learned during the past weeks in class and apply it not only as a student, but also in my personal life. For example, improving my time-management skills taught me how to prioritize my responsibilities and handle specific tasks more effectively. These lessons showed me that what I learn in class can have a real impact beyond the classroom, helping me become more organized, confident, and prepared for challenges in everyday life. The only thing I want to add to my journey this week is that sometimes our lecturer encouraged us to think of the answers ourselves during class discussions. At first, this approach was confusing because I was not always sure if my ideas were correct. However, as time went on, I realized how useful this method was. By pushing us to think through different situations on our own, he helped us develop deeper understanding and stronger problem-solving skills. In the end, it made the learning experience more meaningful and helped me become more confident in my own thinking.


	Analysis(What sense can you make out of the situation?) Why was the situation positive or negative? 
When things went well, what role did you play? When things went badly, can you explain why? Do you know how if other students felt the same as you?  Why or why not? 

	Learning about time management helped me understand how to organise my tasks more effectively and work with better focus. I found the 3 Ps(Planning, Procrastination, and Perfectionism) useful for structuring my daily responsibilities. I also learned to use the Eisenhower Matrix to separate urgent tasks from important ones, which makes it easier to decide what to do first and what can be scheduled or delegated. These tools have already helped me manage both my academic and business tasks more efficient. If i can give example about what I'm using now on is Eisenhower matrix:

Urgent & Important (Do Now)   preparing for a test
Important but Not Urgent (Plan)  revieing notes from the lesson
Urgent but Not Important (Delegate / Minimise) Not Urgent & Not responding message from someone
 Important (Delete / Avoid) scrolling on social media.


During the lessons on academic writing, I learned the importance of presenting ideas in a structured, logical, and coherent manner. I explored how to craft strong introductions that clearly outline the purpose of the work, develop well-organized paragraphs that support arguments with evidence, and write effective conclusions that summarise key points. I also learned about clarity, precision, and avoiding plagiarism by properly citing sources. This skill is particularly valuable for both academic and professional work, as it enables me to communicate complex ideas in a way that is persuasive, credible, and easy to understand. By practicing academic writing, I have become more confident in my ability to express my thoughts systematically and produce high-quality work that meets academic standards. I also learned effective note-taking techniques and how using mind maps can improve my learning. Mind maps help me organise information visually, showing connections between key ideas and making it easier to remember and review concepts. By using this approach, I can take clearer, more structured notes that support both my academic work and business tasks, enhancing my understanding and productivity.





	Conclusion
(What else could you have done? Or what could you have improved?) 
	In conclusion, the lessons I have attended have significantly enhanced my knowledge, skills, and confidence in both academic and business contexts. I have improved my time management through the 3 Ps and the Eisenhower Matrix, strengthened my academic writing  and developed effective note-taking strategies using mind maps. Additionally, my previous knowledge has been reinforced and clarified, allowing me to apply these skills more effectively in real situations. Overall, this experience has demonstrated the value of continuous learning and practical application, and I am confident that the skills I have gained will support my future academic success and professional development.


	Action Plan
(If you do it again, what would you do differently? What skills do you need to develop? And how do you plan to do this) 
	Looking ahead, I want to build on what I learned in class by creating a few action plans for the future. First, I plan to continue improving my time-management skills by setting clear priorities and breaking big tasks into smaller steps. This will help me stay organized both in my studies and in my personal life. Second, I want to practice thinking more independently, just as our lecturer encouraged us to do in class. Even when something feels confusing at first, I will try to analyze situations on my own before asking for help. Finally, I hope to stay open to support from classmates and teachers, because working together makes difficult tasks much easier to manage. By following (Cotrell,S,2021)plan like ASPIRE –INVESTIGATE-REFLECT-DECIDE-PLAN –PERSONALISE AND ACHIEVE i can make all my goals achievable and all my dreams can be true.

	Reference
	Cotrell,S,(2021) Skills for success :Personal Development and Employability. Page 3, Published by Macmillan Education UK. Proquest Ebook central.Available at https//ebooukcentral.proquest.com/lib/trinity/detail.action?doxID=6577749.
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