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During this week, I started to think about digital skills and how important they are in real life. This module helped me to understand that we can use digital tools to improve the way we study, work, and manage daily life. This course helped me to improve my organisation, communication, and time management. I feel more confident using these tools now. It also made me aware of how to use information ethically, as a resource and not as a copy, and the importance of protecting personal data.
In the first week, we talked about how the module will be organised and about the final assessment with the PowerPoint presentation. We had our first contact with the digital tools that we are going to use all year. The teacher introduced us to the UWTSD Hub and Moodle, where we can find the tasks and submit our work. We also talked about the importance of digital skills.
The second week was more practical. We started the class by talking about what tools we use in daily life. After that, the class became more practical, and we learned how to write a correct email using Outlook, with a clear subject and polite language. We also learned how to set up events or meetings in the Outlook calendar.
In the third week, we talked a lot about Artificial Intelligence. We asked ourselves how it influences us and the big impact it has on the way we study. We talked about fake information and how easy it is to get answers quickly. ChatGPT and other AI tools can be good or bad depending on how you use them. I also learned about how data protection works and why it is important.
In the last week, we focused on Microsoft Word and Office 365. We did some practical activities in class. The teacher made groups of four, and we created a PowerPoint presentation. At the same time, we learned how to write and format documents correctly. After that, the teacher asked us to save our work on OneDrive and showed us how to share it with our classmates. This class was very helpful because I had never used these tools before.
In conclusion, this module helped me to improve my digital skills and understand how important it is to live in the digital era. I learned how to use different tools for studying, communication, and better time management. After these weeks, I feel more confident using technology. I know how to write an email, use Moodle, create a PowerPoint, share files, organise my calendar, and work in a team. I also understand the risks of using AI and the difference between what is ethical and what is not. These skills will help me in my studies and future career.

