Gibbs' reflective model is a six-step process that helps individuals reflect on a particular experience or activity. The six steps are: description, feelings, evaluation, analysis, conclusion, and action plan. I will use this model to reflect on how the transferable skills I have developed over the course of this module will help my future aspirations, and whether there are any gaps in my skills which I need to address.
 communication, problem-solving, and teamwork. We were given a group project to complete, which required us to work together to research, analyse and present our findings. Feelings: At the beginning of the module, I felt a bit nervous about working in a group as I have always been more of an independent worker. However, as the module progressed, I realized that working in a group can be greatly beneficial, as it allows for different perspectives and ideas to be shared. By the end of the module, I felt a sense of accomplishment, as our group received positive feedback on our presentation.
[bookmark: _Int_d6YzQrdy]Evaluation: Upon reflection, I realize that the transferable skills I have developed through this module will be extremely valuable in my future aspirations. Communication skills, in particular, are important as they allow me to effectively express my ideas and thoughts to others. Additionally, problem-solving and teamwork skills are essential in any field, as they allow for the efficient and effective resolution of any issues that may arise.

Analysis: According to Gibbs' (1988) Reflective Cycle, it is important to consider the reasons for the feelings and evaluations. In this case, I realized that working in a group allowed me to develop my communication and teamwork skills. In group work, everyone needs to be able to express their ideas and thoughts effectively, and to listen actively to others. Additionally, the problem-solving skills were developed as we had to work together to find the best solution to the issues that arose during the project.Conclusion: Overall, I believe that the transferable skills I have developed through this module will be extremely beneficial in my future aspirations. However, there is one gap in my skills that I need to address: time management. During this module, I struggled with managing my time effectively, which led to some stress and pressure.

Action plan: To address this gap, I plan to work on my time management skills by setting specific, measurable, achievable, relevant, and time-bound (SMART) goals for myself. For example, I will set a goal to complete a certain task by a certain time, and then work backwards to plan out the steps I need to take to achieve that goal. Additionally, I will also try to prioritize my tasks and focus on completing the most important ones first.Furthermore, the skills and knowledge gained during this module will not only help me in my future career but also in my personal life. For example, the problem-solving skills I developed will help me to find solutions to any personal issues that may arise. Additionally, the teamwork skills that I have developed will help me to work effectively with others, whether in a professional or personal setting. I believe that the communication skills I have developed will help me to express myself effectively and to better understand others’ perspectives. Overall, I think the module has provided me with a solid foundation that will serve me well in the future.

One of the most important things I have learned during this module is the importance of self-reflection. Using Gibbs' reflective model has allowed me to critically evaluate my own performance and identify areas for improvement. I believe that this skill of self-reflection will be invaluable in my future endeavors as it will enable me to continuously improve and adapt to new situations. Moreover, I have learned that self-reflection is not only important for personal growth but also for professional development. By being able to reflect on my own performance and identify areas for improvement, I will be able to take the necessary steps to develop the skills and knowledge needed to excel in my chosen field. In conclusion, this module has allowed me to develop transferable skills such as communication, problem-solving, and teamwork, which will be extremely beneficial in my future aspirations. However, I have identified that I need to work on my time management skills. By setting SMART goals and prioritizing my tasks, I am confident that I can address this gap and be well-prepared for my future aspirations.
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Task 2

Personal Development Plan 


This Personal Development Plan (PDP) outlines the steps I will take to address gaps in my skills and how they will contribute to my future aspirations. Through setting SMART objectives and utilizing appropriate resources, I aim to improve in areas that will benefit me both professionally and personally. By setting SMART objectives and utilizing appropriate resources, I am confident that I can improve in areas that will benefit me both professionally and personally. By addressing my gaps in time management, public speaking, and leadership, I will be able to achieve my future aspirations and become a more well-rounded individual.

Time management - I have identified that I have difficulty managing my time effectively, which can lead to procrastination and missed deadlines. By the end of the quarter, I will have developed a daily schedule that allows me to effectively manage my time and prioritize tasks, resulting in a minimum of one hour of productive time gained per day. To improve my time management skills, I plan to read "Getting Things Done" by David Allen and utilize the Pomodoro Technique to break down tasks into smaller, manageable chunks. This objective is relevant to my goals as this will help me to become a professional candidate in the future better furthering my chances of getting employed by an employer. This can be completed on time as I will be able to do this within my submission date.
. 
Public speaking - I am not comfortable speaking in front of large groups and often struggle to communicate my ideas effectively. By the end of the semester, I will have delivered three presentations to groups of at least 20 people, resulting in an increase in my confidence and ability to effectively communicate my ideas. Public speaking - To improve my public speaking skills, I plan to take a course on public speaking and practice giving presentations in front of a supportive group, such as a Toastmasters club. This is relevant to my future goals as improving my communication skills will not only improve my confidence, but it will significantly differentiate me from other individuals when going for a job interview. Improving my public speaking will take a prolonged period of time, my main goal is to be able to improve my skills by a small amount at the ned of every month and participate in activities that allow me to be vocal.

Leadership - I have limited experience in leading and managing teams, and I want to develop my skills in this area. By the end of the year, I will have led a team of at least five people on a project, resulting in an increase in my ability to motivate, inspire and lead others. To improve my leadership skills, I plan to read "The 7 Habits of Highly Effective People" by Stephen Covey and seek out opportunities to lead teams or projects within my organization. This is relevant as in the future, I would like to be an individual that individuals can look up to and be inspired. I want to become more resilient which will help me to become a problem solver without having to get help of other. This is a skill that will improve by getting techniques of the individuals around me and overtime taking part in activities that motivate me to take leadership.

Writing - I have identified that I lack strong writing skills, and often struggle to express my ideas in a clear and concise manner. By the end of the next quarter, I will have completed a writing course and written at least three pieces of content, resulting in an improvement in my ability to communicate my ideas clearly and effectively through writing. To improve my writing skills, I plan to take a course on writing for business and practice writing in a variety of formats such as emails, reports, and blog posts. I will also seek out feedback from colleagues and mentors to receive constructive criticism and improve my skills. This is relevant to my future goals as writing is a crucial part of my future career, developing my writing will help my communication skills in person. Developing my writing skills will happen over a lengthy period as I will be participating in the course, ii will be taking part in the different activities so I hope to see a gradual change in my writing over the next couple months.

Problem Solving - I have identified that I often struggle to produce creative solutions to problems and tend to rely on the same approach. By the end of the next semester, I will have completed a problem-solving course and successfully implemented at least two new and innovative solutions to problems in my workplace, resulting in an improvement in my ability to think critically and creative. To improve my problem-solving skills, I plan to take a course on critical thinking and problem solving and practice using a variety of problem-solving techniques such as design thinking and the 6 Hats method. I will also seek out opportunities to work on cross-functional teams and collaborate with individuals from diverse backgrounds to broaden my perspective and approach to problem-solving. This is relevant to my future aspirations as I will be facing problems that I have to work out on my own in case I have no one around me to advise me. It is a crucial skill that will help me when faced with difficulty. Problem solving is a skill that will develop while im in different situations as I will have to act different considering what the circumstances are. I hope to better this skills after every challenge I'm faced with .
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