DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[Insert Photo/Screenshot below] 

This screenshot shows me using Microsoft Word to complete university coursework. I use Word regularly] to write assignments, format documents and check spelling and grammar. The software helps me organise my work professionally and improve the quality of my written communication. One strength is that word provides editing and formatting tools that improve accuracy, although sometimes learning advanced features can be challenging.


Screenshot/Photo 2
	[Insert Photo/Screenshot below] 

This screenshot shows my email account which I use to communicate with lectures, classmates and organisations. Email is an important digital communication tool because it allows me to receive updates, submit work and keep of conversations. Using email has improved my organisation skills, although managing many messages can sometimes be difficult.


Screenshot/Photo 3
	[Insert Photo/Screenshot below]
 
This screenshot shows Microsoft Teams which I use for online meetings and collaboration. Digital communication platforms allow people to work and study remotely while sharing information quickly. Teams helps me stay connected with others and improves teamwork skills. However. Internet connection issues can sometimes affect communication.


Screenshot/Photo 4 
	[Insert Photo/Screenshot below] 

This screenshot shows iCloud storage software which I use to store and back up important files. iCloud storage allows me to access documents from different devices and reduces the risk of losing work. This tool improves efficiency because files can be shared easily with others. A limitation is that access depends on having an internet connection.


Screenshot/Photo 5
	[Insert Photo/Screenshot below]
 
This screenshot shows the digital calendar I use to organise appointments, deadlines and personal commitments. Using a digital calendar helps me manage my time effectively and reduces the chance of missing important events. It supports productivity by allowing reminders to be set automatically. I have found it particularly useful for balancing study, work and personal activities.


Screenshot/Photo 6
	[Insert Photo/Screenshot below]
 
This screenshot shows a digital research and learning tool that I use to support my studies. It helps me understand topics, generate ideas and improve my knowledge of different subjects. The tool saves time when researching information and can help develop problem-solving skills. However, information should always be checked against reliable sources to ensure accuracy.



My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	I use digital tools every day for studying and communication. I often use Microsoft Word, email and web browsers to complete my work. I feel confident using basic digital tools and finding information online. These tools help me stay organised and meet deadlines. I would like to improve my knowledge of more advanced digital skills. Digital skills are important because they will help me in university and future jobs. Overall, technology plays an important role in my daily life.








Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☐ I added 4–6 screenshots
☐ I wrote short sentences for each screenshot
☐ I wrote my short reflection
☐ My work is my own
☐ My file opens correctly
​​☐ My file opens correctly 
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