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	          LCLM4002 Digital Skills (DIG)

             Weekly schedule – June 2023



	Week No.
	Session 1 topic 
	Session 2 topic 
	Activities

	Week 1
	Introduction to the Module 
· The Module Descriptor
· Weekly Schedule
· Moodle
	Introduction to Digital Skills 


Brief introduction to Assessment

	Students – see the Assessment Brief on Moodle


	Week 2
	Using MS Word
	Using MS Word
	Practical activities in class

	Week 3
	Using MS PowerPoint
	Using MS PowerPoint
	Practical activities in class


	Week 4
	Using MS Excel
	Using MS Excel
	Practical activities in class

	Week 5
	Digital Safety and Critical Awareness
	Digital Safety and Critical Awareness

Assessment Workshop - Task 1 of 3 
- revision for the quiz 

	Practical activities in class

	Week 6
	In-class Quiz (task 1 of 3 of the Assessment)  

Attendance obligatory: Students, if you miss this session, you will have to resit this task later in the year 

	In-class Quiz (task 1 of 3 of the Assessment)  

Attendance obligatory: Students, if you miss this session, you will have to resit this task later in the year 

	Assessment

	Week 7 
	Using Canva
	Assessment Workshop - Task 2 of 3 
- revision for the poster



	

	Week 8
	Using LinkedIn
	Practical activities:
· Creating a LinkedIn account and registering for LinkedIn learning
	

	Week 9
	Using social media to reach customers
	Submission of Assessment Task 2 of 3 - Poster
	

	Week 10
	Revision & Formative Feedback
	Revision & Formative Feedback
	

	
	TEACHING ENDS 
	
	

	Week 11
	No classes (Assessment Period) 
	Students should complete their assessment Task 3 by this week
	

	Week 12
	No classes (Assessment Period)
	Final Submission of Assessment Task 3 of 3 
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