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Where do I want to be by the end of this period? What do I want to be doing? 

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	I would like to learn and further develop my time management skills 

	To ensure that I achieve this, I will make sure that I set myself my own time frames to get certain tasks complete and prioritise what needs to be done first. 
	The resources I will need for me to develop this skill further area timetable, library books on how to manage your time effectively 
	My success criteria to achieve this skill would be to make sure that I meet the deadlines I set and make sure I focus on the important jobs first 
	January 25th

	I need to further develop my referencing skills 


	To make sure I achieve this, I will watch YouTube videos on how to references correctly and make sure I follow the  Harvard reference guide. 
	The resources I will need to help me to learn this skill is the Harvard referencing guide and the internet 
	My success criteria to make sure that I develop my skill would be to revise the Harvard reference guide in order to reference correctly 
	January 25th

	I would like to further develop my organisation skills 

	To achieve this skill, I will make sure that I am prepared before ahead, I will also write notes on what I need to complete. Another way I will achieve this skill is by making sure my workspace is always clean and tidy.
	The support I will need in order to learn this skill is diaries and websites 
	My success criteria to make sure that I further develop my organisation skills will be to make sure that I am full prepared and on top of all my assignments. 
	January 25th


(Indeed, 2022)
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(The Jed Foundation, No Date)
(Herbert, No date )
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