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INTRODUTION

The purpose of this report is to analyse several Academic and Employability Skills.
Firstly, in academic there will be support to learn the skills step by step and Swot analysis is strategic planning technique used to support a person or organization identify strengths, weaknesses, opportunities and threats. Also, there are other skills which will be analysed are: Communication, Team Working, Adaptability, Positive Attitude and Organizational.
Therefore, it is very important to make a development plan to achieve the purpose.
Academic skills there will be support to prepare for a better future and acquire knowledge.






COMMUNICATION
Communication is exchange and sharing information with different people that include ideas, concepts, imaginations, behaviours and written content.
On the one hand, there are two different types of communication: Verbal Communication and Non-Verbal Communication.
Firstly, Verbal Communication can be through information by other people share such hear on radio, televisions, telephones, speeches and interview also including to use in interpersonal skills, eye contact, gestures and facial expressions.
Secondly, Non-Verbal Communication can be through eye contact, postures, gestures and facial expressions. 
One different way could be by Visual that represent any Information for help a person communicate (pictures, symbols and graphs).
In Health Social Care written communication is extremely important.
In written communication, there are different types that include: letters, appointment, information about meetings, social media updates and other business documents. Also, must write very good and there are some benefits such writing skills, be comprehensive, clearly understand the message, more influential, credible, professional and confidence.
Communication in the Workplace is important to success, to your growth, avoid confusion and build relationships.
According to this skill is very important in Academic University and Heath Social Care, because I have need to communicate with my colleagues and sharing information. In the Personal Development Plan, I have need to improve English, to communicate more with my 
colleagues and next step I going to acquire the skills and knowledge trough learning in the class and reading more books.

TEAM WORKING
Teamwork is conducted by a group of people through sharing and motivating. Also, is learn to cooperate withs others, solving problems and meeting personal needs.
On the one hand, is a set of groups the people join together and there are some basic conditions: Is important to be honest, are groups that work all together to achieve your goals; there has to be motivation, understand the purpose; they need lider in the group to support organization to the structure of the teams, people, systems and processes.
On the other hand, there will been always common problems working in teams. I believe there are some people had bad experience common problems when working in teams.
Lack of commitment, normally some people get frustrated about another people and sometimes never respect team members.
One thing extremely important for losses in productivity, when team has poor structure, lack of planning and organization.
However, in the team has conflicts about goals, assignments and operating. The team role has responsibilities and stability to coordinate productivity. Some people on the team are emotionally fragile, because they feel threatened by the person who plays on important role in team group. To a certain level, poor leadership involve the ability to coordinate the team with a good structure.




Is common there is roles and responsibilities on the team. The roles of the team involve human behavior from a certain position. To build a team must work on some measures.
Normally, on the team will be challenged with of the goal of restructuring.
Another thing more important the group members must work together and determine their best options for success.
According in team working is extremely important in Health Social Care. In the future I will need to develop this skill for my career. I consider it a weak or threats for me, because honestly, I never worked in team work.
When I moved to London, I felt and still difficulty in join with my colleagues.
I was thinking, I need to improve my weaknesses with professional health support such a psychologist or I was also researching on coaching.
This is one of my plans for personal and professional development.





ADAPTABILITY

Adaptability is extremely important skills for workplace, because as new technology has developed. This skill requires the capacity to change in order to become successful. Also is a soft skill, can be able to rapidly learn new skills and behaviours in response to changing circumstances.
Normally, some employers are seeing adaption when looking new staff and is often included in job descriptions, because is important for growth in a role. In the Workplace, adaptability must be flexible and has the ability to answer some things was planned.
Another words, there are some people in leadership positions and must be able to solve problems in a fast- paced environment and knowing how to make decisions.
In generally, adaptability has transformed the world. For example, leaders, supervisor or manager are positions, they will need to adapt their style. Their role must learn to empower, delegate, strategic and alliances. There are some tips to improve their adaptability skills in workplace.
Firstly, be confident is crucial, but self-awareness must be balance with self-belief. Without it development can be demotivating and disheartening.
Secondly, focus on improving is another skill that need learn every single day. Leaders learn through guidance and challenges to have more opportunities.
Third, metacognitive ability involves thoughts and is crucial. Their characteristics, it should positive and learning.
Lastly, deliberate involves structures and activities for adapted to each person to stretch their performance.
According this adaptability skills, there is a similar connection with team working. I think I have experience with adaption when I work alone. In London there are more opportunities about our professional experiences.
On the future I will need to improve and develop more this skill, because it depends on the company about job descriptions of importance for growth a role.
I was thinking, for develop adaptability I will need to focus on improving every single day as person and as a professional.



POSITIVE ATTITUDE 
Positive Attitude is a form of expression of yourself. The human being can choose, be happy, positive and optimistic or can choose to be pessimistic, critical, negative outlook on workday. The person must be positive attitude at work, because helps better with stressful. Sometimes some attitudes in workplace could affect on every person in the organization from the employees to the customers and even the company. Therefore, attitudes help to develop workplace environment that determines employee productivity and team building abilities.
On the one hand, negative attitude creates a bad working environment.


On the other hand, a positive attitude could be competition that motive employees improve to perform, productivity encourage 
creativity so they feel that their ideas will contribute to the success of the organization.
Another words, also there are many advantages of a positive attitude at work such creates a positive environment help to achieve goals and career, improves customer relations, makes for better leadership skills, improves teamwork, decision e making, motivation for yourself and others, attitude of other employees and reduce the number of obstacules and difficulties you will encounter. 
Another thing, more important to work in workplace must be professional and can be the key to your success.
According this positive attitude it depends person personality. In generally we have must to be strong in situations to know how to deal with the work environment. In my experience when I go to work, I never talk about my personal life with my professional life. I try to be professional and have a good attitude.









ORGANIZATIONAL 
Organizational skills are characterized by the ability of the person to use process with creativity in order to get things done. Also, the person must be disciplined and tidy.
On the one hand, people who have good potencial in this skill is necessary to analyse information, make decisions and manage the teams. 
On the other hand, organizational skills is very important at work, every employee must be organized through the ability with increased productivity and also there are habits focus and efficiency.
In additional, priority and plans are part of the organization and the person must have the ability to plan their tasks in advance. This type
of organization prioritizes a crucial skill. Is another vital organizational skill is clear communication.
Firstly, the person will need make sure do know outcome or will make mistakes, lose efficiency and threaten the entire project.
According the organizational skill I think this is my strengths, although I need have learn more. If I work alone there is no problem because I can manage tasks alone my way or if I work as a team there is difficulty, because sometimes there is conflict between colleagues. 
Additional, I have need to improve organizational skill with team working, colleagues and managers. 


CONCLUSION
In conclusion, it is a fact academic skill there will be support to prepare for a better future and acquire knowledge. Also, communication is extremely important for workplace and became the world through radio, television, telephones, speeches and interview. In my opinion, I would agree that written communication is important to success for growth. Additional, about myself I have need to improve my English, to communicate more with my colleagues and next step I going to acquire the skills and knowledge through learning in the class and reading more books.
According team working, I would like to say, I agree some basics conditions such to be honest, groups should be work all together to achieve the purpose., to be motivation and support organization on the structure. Also, it very important in health social care and for me I am going to organize my plans and professional development through learnings in the University or other way.
On the one hand, adaptability, I think to have this skill you must develop every single day. Also, could be work together such a team working and the company support for a growth a role.
On the other hand, I would agree positive attitude is a form of expression of yourself. I think and my experience all companies demand this skill and sometimes some attitudes in workplace could affect on every person in the organization from the employees to customers and even company.
Additional organizational skill, I would agree is very important, because we need this skill for productivity and efficiency.
In my opinion, I believe the people must have plans and dreams in their life and the way to achieve that dream is through making action plans and take the risk.
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