	
	
	




Hello! My name is Ana-Elena Tocariu, a student at the University of Wales Trinity Saint David. Here, I will talk about myself and how I want to develop my skills during my courses! I hope you will enjoy it!
I graduated from the 'Spiru Haret' National College of Informatics. During my high school, I was so fascinated about everything in this area, so I achieved a base of information. I learned html, C++, a mini base of programming which will help me in the university and after finishing! I hope during my university courses, everything I know will help me to reach a lot of skills and more information than I know.
Task 1
In our days, most jobs revolve around the computer area! Anyone wants a career in IT because you know for sure that your job will be permanently open. That is why we need a series of skills. All the skills which I will present to you are in accordance with the site where I got my inspiration.
Information technology (IT) represents the technology which includes the development, maintenance, and use of computer systems to process and distribution of data.
Acording with the site, data administration represents the information which is taken by the computing system to process and generate the results. There are four essential operations to be done: creation, insertion, deletion, and updating. Data is nothing more than a computerized data keeping system safe.
Programming means devising a solution that can be executed by computers with the help of a particular language termed as the programming language. There are hundreds of programming languages developed by computer geniuses around the world. To know how to program is a skill who is highly valued in the computer area.
Networks are the main means by which the digital activities of this new technological era are developed. Networking, being the exchange of information and services amongst individuals, groups and institutions can take many forms which is especially important for companies to carry out their activities. 
Task 2
When you know how to manage your time, you get a multitude of benefits! You get more productivity and efficiency, less stress, greater opportunities for advancement, and more opportunity to build your life and career goals.
The application of processes, procedures, skills, knowledge, and experience to achieve specific project objectives is known as project management.For every company who has this ability it is essential to grow and to achieve objectives.
How John J. Murphy says ‘’ Teamwork is essential to a company’s success’’.
 Working as part of a team enables us to build an environment that supports 
collective knowledge, resources, and expertise. Teamwork also encourages self improvement, which enables us to expand our horizons and make better use of our best qualities.
Multitasking is putting our focus and attention on multiple work activities 
and help us to use our time wisely and to get the most from the hours we spend.
Task 3
[bookmark: _GoBack]Why is reference important?
Auto referencing is necessary because it demonstrates that you have been thorough and careful in your academic work. Indicates whether the material is the work of another person or comes from another source. We need reference for all the material that we quote, paraphrase, summaries. Also, reference must be included for any ideas which we use in our work that originated to someone else, data or other information that is not common knowledge, is controversial, or is specialized knowledge.
Referencing is also a means to offer acknowledgment to the authors whose words and ideas you have taken. Citing the work of a specific academic, our acknowledge and respect that researcher's intellectual property rights. As a student or professor, we have access to millions of ideas, insights, and arguments written by other authors, many of whom have spent years researching and writing. 
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References Used:
1.Information technology Definition & Meaning - Merriam-Webster 
2.What Is Time Management? - Time Management Skills From MindTools.com 
3.Top 12 Most Important IT Skills for 2020 | Marketing91 
4,WHY IS NETWORKING IMPORTANT? (linkedin.com) 
5.otago615365.pdf 
6.Why is Referencing Important? | UNSW Current Students 
7.5 Key Benefits of Teamwork and Collaboration (welldoing.org) 
8.What is project management? | APM
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