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ABSTRACT
Employability Skills can be defined as the transferable skills needed by an individual to make them ‘employable’. Along with good technical understanding and subject knowledge, employers often outline a set of skills that they want from an employee. These skills are what they believe will equip the employee to carry out their role to the best of their ability. 
Or a set of achievements, skills, understandings and personal attributes that make graduates more likely to gain employment and be successful in their chosen occupations, which benefits themselves, the workforce, the community and the economy (Higher Education Academy, 2012, p.4).
Employability depends on your knowledge, skills and attitudes, how you use those assets, and how you present them to employers. 
	Therefore this report seeks to collate and review the literature on current practice in the development of employability skills.
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Employability is an ongoing and current concern for all employers and they believe the lack of skills is preventing the graduates from securing employment. With the aim of making ourselves marketable in the future job markets, first we should find out what the employability skills the employers want from graduates, then according to the employability skills, do the personal SWOT analysis and make an action plan to improve yourself.

Skills for employment needed by most of the companies are almost the same. These skills can further be described as; Communication skills, Teamwork skills, Problem solving skills , Self-management skills, Planning and organizing skills, Technology skills, Life-long learning skills and Initiative and enterprise skills

Presently, The Researcher is employed as the Support Worker. A good support worker requires special caring skills, some of which can’t be learned or earned but are naturally part of an individual’s personality. In this report the researcher explores the most important qualities that she has got as a care support specialist below;


Communication skills. U must be familiar with the model of a person with social care needs so as to convey intended meanings from one entity or group to another through the use of mutually understood signs and semiotic rules. 
According Maund, A. (2017), the industry report on communication skills shows that 88% of US companies provide communication skills training for its employees to thoroughly understand the powerful interpersonal process.


Promoting skills for independence. The researcher encourage people with TBI (Traumatic Brain Injury) to participate in daily activities, assists the people with a TBI to set and work towards independent living skills. 

Understanding and managing cognitive changes. Here, the researcher engages intellectual reasoning to manage situations as required.

Understanding and managing behavior changes. Guided discovery on individual manners and life hobbits is what the researcher discovers to ensure that handling a person with such a problem successes. 

Sexuality after an ABI. The researcher is aware of the impact of traumatic brain injury (TBI) on people’s sexuality, and as well this increases her own awareness of attitudes towards sexuality. 

Patience. Patience is of course key when dealing with patients and service users with diminished capabilities. Sometimes they are slower at moving about or explaining what they need. They are always difficult or frustrated, prone and taken on the researcher.

The ability to multi-task. She works as expected to work alone or as part of small teams, that has overstretched her with lots to do. 

Good care skills means you step up to the challenge and can effectively deal with more than one task at once whilst ensuring that the level of care you provide remains high. The researcher states.

Being a good listener. Naturally people receiving care often have stories to tell or feel they need someone to talk to especially elderly patients.  Therefore, having good, and patient, listening skills is one of the many qualities of a carer for the elderly.  Great carers take time to listen both to the feedback they receive and any issues patients share with them, but also in a personal capacity.
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Introduction
In some organizations, the title, manager, is only assigned to employees who have other employees reporting to them as seen on an organizational chart. A manager's prime responsibility is to the success of the company. His/her actions should all be poised toward business growth. Companies hire managers to run daily operations, coach employees, maintain quality control ,plan, test, tracking, report and ensure that its products and services are fulfilling customer needs with responsibilities listed  below;

Encoding and Decoding messages. 
A manager needs to communicate where necessary to exchange thoughts, information or ideas .This process of communication requires at least one sender (Manager), one receiver(s)/employee(s) and a message that is transmitted within a communication medium (oral, written, non-verbal, or electronic). This would score and save the job.
A manager needs to:
Use a range of office software, including email, spreadsheets and databases, to ensure the efficient running of the office, manage online and paper filing systems, develop and implement new administrative systems, such as record management, record office expenditure and manage the budget, organize the office layout and maintain supplies of stationery and equipment, maintain the condition of the office and arrange for necessary repairs, organize and chair meetings with staff - in lower paid roles this may include typing the agenda and taking minutes, but senior managers usually have an administrative assistant to do this, oversee the recruitment of new staff, sometimes including training and induction, ensure adequate staff levels to cover for absences and peaks in workload, often by using temping agencies, carry out staff appraisals, manage performance and discipline staff, delegate work to staff and manage their workload and output, promote staff development and training, implement and promote equality and diversity policy, write reports for senior management and deliver presentations, respond to customer enquiries and complaints, review and update health and safety policies and ensure they're observed, check that data protection laws are being adhered to in relation to the storage of data, and review and update policies, arrange regular testing for electrical equipment and safety devices, attend conferences and training, Manage social media for an organization.
This acknowledgement and experience makes a manager a valuable asset to any small business thus adding credibility to his/her employability.
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What the researcher found out on Managerial skills was that, relevant skills to the managerial position can always win you the position as long as they are in line with what is required to satisfy a managerial position. Below are some skills that any serious manager would require to take up the job.

Leadership. Leadership is a specialized form of persuasion focused on getting other people to follow you in the direction you want to go. It’s assumed that the leader will march into battle at the head of the army, so be prepared to make the same sacrifices you’re asking your employees to make.
Communication skills. The researcher believes a manager that gets his/
Her points across, creates a compelling presentation to support his/her goals buy-in for ideas, inspire others to achieve better results and demonstrate emotional intelligence. 
Finance skills. To weigh a pound sterling, dollars and cents implications of your decisions including the ability to build a sound budget and formulate reasonable forecasts.
Collaboration skills. A manager can value and celebrate differences, build rapport, form alliances and negotiate effectively. 
Critical thinking skills. To approach problem solving logically, research options, avoid biases and focus on meaningful data to draw the right conclusions even under pressure.
Project management skills. To grasp the scope and objectives of projects, recognize the roles and responsibilities of others, and use PM tools to stay on track and become an effective member of a cross-functional team.
Listening Skills. Some managers get so impressed with themselves that they spend much more of their time telling people things than they spend listening. But no matter how high you go in the management hierarchy, you need to be able to listen. It’s the only way you’re really going to find out what’s going on in your organization, and it’s the only way that you’ll ever learn to be a better manager
Focus. The key to successful leadership is focus. You can’t lead in a hundred different directions at once, so setting an effective leadership direction depends on your decision not to lead in the other directions. Focusing light rays means concentrating the light energy on one spot. Focusing effort means picking the most important thing to do and then concentrating your team’s effort on doing it.Computer and secretarial skills. She relies on being ensured that all computerised and manual records can be put up to date and ready to communicate with other employees in an effective and technological way using E-mails, social media and organisation’s communication systems would as well make her a priority for the role. 
Division of Work. This is the ability to break down large tasks into sub-tasks that can be assigned to individual employees. It’s a tricky skill maybe more an art than a science, almost like cutting a diamond. Ideally you want to figure out how to accomplish a large objective by dividing the work up into manageable chunks. The people working on each chunk should be as autonomous as possible so that the tasks don’t get bogged down in endless discussion and debate. You have to pay careful attention to the interdependencies among the chunks. And you have to carefully assess each employee’s strengths, weaknesses and interests so that you can assign the best set of sub-tasks to each employee.
 Manager is a job title that is used in organizations to denote an employee who has certain duties and responsibilities to lead functions or departments and/or employees. The manager is assigned to a particular level on an organizational chart.
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Logically when the researcher was doing her analysis in manager’s description of the role and duties, Management is the responsibility for the performance of a group of people where he/she is responsible for overseeing and leading the work of a group of particular people. Managers constantly switch roles as tasks, situations, and expectations change.

To conclude with the logical analysis, combined knowledge, experience and skills of an individual have made most Individuals in the managerial positions earn relatively good mark for performance. As long as he’s/she’s sure of the skills gained match those required for a managerial position. 

Online research methods were used where the researcher collected data via the internet. Methods included online content analysis, online interviews, social network analysis and web based experiments.
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In the researcher’s conclusion therefore employability skills are transferable skills needed by an individual to make them ‘employable’. These skills are what employers believe persons they are to employ or recruit must ascertain to carry out their role to the best of their ability like understandings and personal attributes, Communication and interpersonal skills, problem solving skills, using your initiative and being self-motivated, working under pressure and to deadlines, organisational skills, team work, ability to learn and adapt, numeracy, valuing diversity and difference, Negotiating skills. All the skills listed and stated before are relevant to a managerial position as a concern of performance to employability.

To keep yourself focused, know that you are employed to fulfil specified tasks listed in your job tasks. Failure to satisfy your job prerequisites, you will be called in the board room to explain why you are failing because of negative results. This means you lack skills and will not continue with the job. After put yourself on a list of those to be told “You’re fired”.
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