(CERTHE) Software & Apps for Business (ACCA4031), Cert. HE S4BA Assignment, Atiya Nureen, 2232681 Digital Skills

Task 1: e-Portfolio.
· link to the e-portfolio homepage – https://22326815.wixsite.com/-certhe--software/portfolio 
· Portfolio Page = https://22326815.wixsite.com/-certhe--software/portfolio-collections/my-portfolio/certhe-software-apps-for-business-acca4031-cert-he-s4ba-assignment 

· 1a:
Wix.com – Wix.com is a website where anyone can create and customer build a website platform which is free to use. The technology and features that the website has to offer allows users to be completely flexible with there designs and can make their website look professional with ease. The website creation also allows users to create portfolio where they can easily share, the website availability of multiple templates makes it easier for users to choose their designs without being limited as well. This allows users not needing to hire web developers or have any specialised skills. As Wix is a cloud-based website builder it allows users to be offered web hosting and design services as well.
Shopify – This is an amazing e-commerce platform as the website allows merchants flexibility in creating a custom online store in order to sell to a wide market. This can include selling via the web, in person, mobile and places such as pop-up shops and market through all social media platforms and online market places. This platform really allows small business to build a online presence with their store and also through a platform where they can have dashboards available to them as well. 
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Task 2 – Mind-map with Node & References
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Task 3 – Office Applications. 
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Task 4 – Digital Dashboard and Data Analytics software. 
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Task 5 - Communication, Collaboration & Project Management 

· 5a. 

MS OneDrive – This application is very popular as it allows users from all sectors and fields to save documents such as pictures, documents, stat sheets from all other software applications across multiple devices. The best feature about the application is that the stored data can be accessed and used by other users who are given access/ permission to the OneDrive. Other features for OneDrive is the unlimited storage users have as well as anytime access wherever which lets them render files from anywhere that there is internet access. OneDrive allows users to be mobile and store their data safe and securely without have concerns of it being breached.
[image: ][image: ] 
[image: ]





Google Drive – This application is popular among businesses as well individuals that may use it for personal day to day use. The application lets you sign documents for contracts or create custom charts as well as store media files. You can store and complete tasks using Google Drive as well as connect third party apps, these apps come free of charge with hidden features that may cost. This application is MS Office compatible it allows file sharing using custom links as well as storing all types of documents and files. You can also remotely access the data and files from anywhere in the world.
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· 5b. 

MS Teams – This application truly allows users to be collaborative and engaging whether it be private individuals, students or employees in workplaces. Teams allows users to share information as well as chat in real time through voice/video calling and messaging. This application is perfect for group projects or for holding meetings and training as you can also utilise MS applications such as PowerPoint for presentations. Users are also able to integrate this with Outlook and create Teams meetings in their diaries and calendars. Teams can be used from anywhere and available on mobile phones, tablets, laptops and other devices which makes it useable and accessible from anywhere in the world.
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Task 3a - Microsoft PowerPoint

Click to add title

Benefit of this application:

You can create custom presentations to present any work/project or training as well as other information.
Users are able to custom create presentation with the application’s vast availability of themes and text

editing tools. The application also allows the ability to insert images and multimedia files as well. You can also
create posters and dashboards for any situation. You can share presentations that you have created and
other document types as well as save them on cloud based drives for anyone to access as well. You can also
add transitions and custom animation to vour slides making creativity more vast.
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Task 3b — Microsoft Excel business related features

*  Excel is the best way to store data for business
as you are able to share it to the cloud or even
give access to others in the organisation via
email.

o You can perform calculations as well as use tools
for data analysis. It is also very easy to create
data charts and you can Print Reports Easily.

®  There are also many free templates to use.
Other features include code to automate and
transforming and cleaning data.
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Google Drive apps and functions
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Task 3a — Microsoft Excel

o * .

Benefit of this application:

- You can create worksheets, books and file
types as well as create cell formulas and T
functions, other features include formatting

which can help create graphs and charts. The e A

application allows various operations which is 2 [pencis
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Android, 10S and macOS as well.
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