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Assistant Accountant - Retail
Aman  London, England, United Kingdom
Join our dynamic corporate team and become part of Aman Group. With offices strategically located around the world (Zug, London, Dubai, Singapore, Bangkok, Miami and New York), our corporate colleagues are at the forefront of driving innovation and excellence for our ultra-luxury brand.

The Role
The Assistant Accountant plays a key role in the day-to-day running of the finance function, supporting operations across the Aman Retail Brand. This is a fast-paced, hands-on role responsible for supporting financial processes across multiple legal entities. You will work closely with the Director of Finance and Finance Manager to help develop the finance function and drive efficiencies across existing processes.

Responsibilities

Prepare and issue sales invoices across multiple entities, ensuring accurate billing and record-keeping
Manage accounts receivable, including credit control, debt collection, and clearing aged debtors
Support the operations team with invoice processing and customer account queries
Process accounts payable, including posting invoices, preparing payments, and resolving supplier queries
Maintain accurate records for advance payments and reconcile aged creditors
Perform daily banking tasks, including maintaining records and reconciling multi-currency bank accounts
Assist with reconciliations, including e-commerce orders to cash receipts
Support month-end close activities, including journals, intercompany reconciliations, reporting, and cash flow monitoring
Assist with VAT return preparation and year-end audit processes with external auditors
Support system implementation projects (including SAP) and contribute to budgeting, forecasting, and general office administration

Requirements

Proven experience in bookkeeping, general ledger management, month-end reporting, and VAT
Accounting qualification or currently studying towards ACCA (desirable)
Experience working in a fast-paced, multi-entity finance environment
Strong attention to detail with excellent organisational and time-management skills
Ability to manage multiple priorities and meet deadlines independently
Strong verbal and written communication skills with the ability to collaborate across teams
Experience working with multi-currency transactions (essential)
Proficiency in accounting systems such as Xero or SAP (preferred)
Retail industry experience, including stock and import/export exposure (preferred)
Intermediate to strong Microsoft Excel and Microsoft Office skills (essential)

This role offers an excellent opportunity to develop within a growing retail organisation. The responsibilities listed are not exhaustive, and the successful candidate may be required to undertake additional duties consistent with the role.

Benefits

At Aman Group, we believe that our colleagues are at the core of our success. We offer competitive benefits including exciting international career opportunities in a company that is expanding rapidly. We prioritise and support your career journey, making you feel valued, included and at home.

If you thrive in an ultra-luxury environment and are passionate about precision, compliance, and delivering seamless financial processes, we invite you to apply to join us on our journey.

CV: 
Yusuf Awad Omer Osman
47 Nowell Road, Barnes, London, SW13 9BT
Tel no: 07599 205 319 Email: yusufgm2000@gmail.com

Professional Summary
I am detail-oriented and proactive with experience in supporting financial functions across a range of fast-paced environments. I am skilled in accounts (payable and receivable), bank reconciliations, and month-end processes and I have a strong knowledge of VAT and multi-currency transactions. I maintain accurate records, and have developed skills in collaboration. Currently studying towards  AAT qualified qualifications with a strong commitment to accuracy and efficiency.

Key Skills
· Accounts Payable & Receivable
· Multi-Currency Bank Reconciliation
· Month-End Close & Journals
· VAT Returns & Compliance
· Credit Control & Debt Collection
· Financial Reporting & General Ledger
· Intercompany Reconciliations
· Budgeting & Forecasting Support
· Microsoft Excel (Pivot Tables, VLOOKUP)
· Accounting Systems: Xero / SAP / [Other]
· Strong Organisation & Time Management

Professional Experience
Assistant Accountant
[Company Name], [Location]
[Month Year] – Present
· Prepare and issue accurate sales invoices across multiple entities, ensuring proper record-keeping and compliance
· Manage accounts receivable, including credit control, chasing outstanding payments, and reducing aged debt
· Process accounts payable invoices, prepare supplier payments, and resolve discrepancies
· Perform daily bank reconciliations across multi-currency accounts
· Maintain and reconcile aged creditors and advance payments
· Support month-end close by posting journals, preparing reports, and reconciling intercompany balances
· Assist with VAT return preparation and liaise with external auditors during year-end audits
· Collaborate with operations teams to resolve billing queries and improve financial workflows
· Contribute to system improvements and implementation projects (e.g., SAP / Xero)

Accounts Assistant / Finance Assistant
[Previous Company Name], [Location]
[Month Year] – [Month Year]
· Supported AP and AR functions, including invoice processing and payment allocation
· Assisted with bank reconciliations and maintained accurate financial records
· Helped prepare monthly management accounts and financial reports
· Monitored customer accounts and followed up on overdue balances
· Assisted with budgeting and forecasting processes
· Worked with multi-currency transactions and foreign supplier payments

Education & Qualifications
[Your Qualification] – [Institution Name]
[Year Completed]
· [ACCA / AAT / Currently studying ACCA – include level/status if applicable]

Additional Information
· Experience working in fast-paced, multi-entity environments
· Strong attention to detail and ability to meet tight deadlines
· Excellent communication skills and team collaboration
· Proficient in Microsoft Office (Excel, Word, Outlook)

References
Available upon request
Cover Letter:
Dear Hiring Manager,
I am writing to express my interest in the Assistant Accountant position. With a strong foundation in finance operations and hands-on experience supporting day-to-day accounting processes, I am keen to contribute in a dynamic and fast-paced environment such as Aman Retail.
In my previous roles, I have developed practical experience across key areas of finance,  including accounts payable and receivable, bank reconciliations, and month-end reporting. I am comfortable managing high volumes of financial data with accuracy and efficiency. My attention to detail and ability to prioritise tasks has enabled me to consistently meet deadlines while maintaining high standards of work.
I am particularly drawn to this role because of the high reputation of the company and the opportunity to work closely with the senior finance leadership. I enjoy working in a fast paced environment and supporting the development of efficient systems. I am confident in my ability to add value to the company by managing accounts and supporting ongoing finance projects.
Additionally, I have strong communication skills and use a collaborative approach, enabling me to work effectively with both financial and operational teams. I am motivated, flexible and eager to continue developing my technical skills while contributing to the success of the company. 
I look forward to starting a career at Aman Retail and am enthusiastic about the value I can bring to your finance team. Thank you for considering my application. I look forward to the opportunity to discuss how my experience and skills meet the needs of your team.
Yours sincerely,
Yusuf Awad Omer Osman 
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